
The location of this meeting is handicap accessible and reasonable accommodations will be provided to 

persons requiring assistance.  If you need a special accommodation, please contact John Lojek, at least 

two days in advance of the meeting: jlojek@newtonma.gov, or 617-796-1064.  For Telecommunications 

Relay Service dial 711. 

 

CITY OF NEWTON 
 

IN BOARD OF ALDERMEN 
 

FINANCE COMMITTEE AGENDA 
 

WEDNESDAY, MAY 27, 2015 
 
7 PM 
Room 211 
 
ITEMS SCHEDULED FOR DISCUSSION:  
#102-15 HIS HONOR THE MAYOR requesting authorization to accept and appropriate the sum 

of thirty-nine thousand dollars and fifty cents ($39,000.50) from the inter-agency 
agreements executed between the City of Newton and agencies of the Brookline-Newton-
Waltham-Watertown Homelessness Consortium (Continuum of Care) for services 
provided by the City of Newton as the lead agency for this program.  [04/13/15 @ 3:03 
PM] 

 
REFERRED TO PUBLIC FACILITIES AND FINANCE COMMITTEES 

#115-15 HIS HONOR THE MAYOR requesting acceptance and authorization to expend three 
hundred forty-eight thousand nine hundred nineteen dollars ($348,919) in additional 
Massachusetts Department of Transportation funds from the Winter Recovery Assistance 
Program.  [04/28/15 @ 2:21 PM] 

 PUBLIC FACILITIES APPROVED 5-0 on 05/06/15 

 
REFERRED TO PUBLIC FACILITIES AND FINANCE COMMITTEES 

#116-15 HIS HONOR THE MAYOR requesting authorization to appropriate and expend five 
million four hundred thousand dollars ($5,400,000) from the Sewer Fund Reserved for 
Appropriation Account.  This funding, along with the three million six hundred sixty-
eight thousand dollars ($3,668,000) previously identified from the MWRA sewer loan 
grant program, will allow the Department of Public Works to implement Project Area 3 
& 4 Construction, Project Area 5 Design, and Project Area 6 Inspection.  [04/28/15 @ 
2:21 PM] 

 PUBLIC FACILITIES APPROVED 4-0-1 (Lappin abstaining) on 05/06/15 

 

REFERRED TO PUBLIC FACILITIES AND FINANCE COMMITTEES 
#117-15 HIS HONOR THE MAYOR requesting authorization to appropriate and expend  seven 

hundred fifty thousand dollars ($750,000) from FY 2015 Water Capital Reserve and four 
hundred seventy one thousand three hundred thirty-three dollars ($471,333) from FY 
2015 Water Operating Reserve  for the purpose of funding water main improvements in 
Fiscal Years 2015 and 2016.  [04/29/15 @ 12:01PM] 

 PUBLIC FACILITIES APPROVED AS AMENDED 4-0-1 (Gentile abstaining) on 
05/06/15 
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#113-15 COMMISSIONER OF PUBLIC WORKS requesting approval of the following 

mentioned sidewalk/driveway apron and/or curb betterments; said betterments to be 
levied under the provisions of MGL Chapter 83, Sec. 26, authorizing the assessment of 
betterments for construction: 

 

 Property Owner Property Address/ 
S-B-L 

Book / Page Betterment 
Amount 

1. Son Martin &  
Lee Jeesoo 

5 Bound Brook Road 
83-006-0008 

1411/0089 $2,287.50 

2. Isselbacher Eric M Tr 
Erste Tochter Realty Tr 

259 Country Club 
82-015-0020 

22979/0320 $2,122.50 

3. Jones Terrence & 
Jones Krietta Bowens 

185 Fairway Drive 
31-027-0021 

1389/0023 $2,122.50 

4. Tocci Matthew & 
Caruso Nicole JT 

22-24 Mague Avenue #24 
33-034-0052A 

53276/0485 $2,012.00 

5. Lowney Kathleen & 
Scanlon Peter w 

424 Newtonville Avenue 
22-005-0019 

47611/0317 $2,480.00 

6. Slack Shawna 34 Temple Street 
32-008-0005 

64919/453 $4,790.00 

7. Notis-Mcconarty Edward &  
Jean 

122 Temple Street 
32-020-0007 

19981/0160 $2,040.00 

8. Ring Laurence & 
Debra Drucker 

207 Temple Street 
32-024-0012 

33993/0134 $2,150.00 

9. Nadai John & 
Andrea Gajer 

10 Dwhinda Road 
55-031-0005 

33144/0347 $3,742.50 

10. Shade Michael E & 
Elizabeth Adler 

114 Temple Street 
32-020-0008 

34716/0454 $2,282.50 

11. MacLEAN Todd & Laura 18 Temple Street 
32-008-0006 

60255/0336 $5,257.50 

 

REFERRED TO PUBLIC FACILITIES AND FINANCE COMMITTEES 

#114-15 HIS HONOR THE MAYOR requesting authorization to transfer the sum of one hundred 

five thousand dollars ($105,000) from the Public Buildings Salaries Account to the 

Public Buildings Municipal Building Maintenance Account to contract maintenance to 

enable additional work to be completed  [04/28/15 @ 2:22 PM] 

 PUBLIC FACILITIES APPROVED 5-0 on 05/06/15 

 

REFERRED TO PUBLIC SAFETY, PUBLIC FACILITIES & FINANCE COMMITTEES 

#32-15(2) HIS HONOR THE MAYOR requesting authorization to appropriate the sum of three 

million six hundred forty-five thousand eight hundred twenty-three dollars ($3,645,823) 

from bonded indebtedness for the purpose of completing the Fire Station 3/Headquarters 

Project through the construction of the temporary facility.  [04/28/15 @ 2:21 PM] 

 PUBLIC SAFETY & TRANS APPROVED 6-0 

 PUBLIC FACILITIES APPROVED 5-0 
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REFERRED TO PROG & SERV, PUB FACILITIES, AND FINANCE COMMITTEES 

#118-15 HIS HONOR THE MAYOR requesting authorization to acquire real property for 

municipal purposes at 15 Walnut Park, Newton more commonly referred to as Lot 1B, as 

shown on a subdivision plan dated August 30, 2010 and recorded in Middlesex County 

Registry of Deeds as Plan No. 746 of 2010, and for authorization to appropriate and 

expend fifteen million seven hundred fifty thousand dollars ($15,750,000) from bonded 

indebtedness for the purpose of purchasing the property.  [04/29/15 @ 12:01PM] 

 PROGRAMS & SERVICES APPROVED 6-0 on 05/06/15 

 PUBLIC FACILITIES APPROVED 7-0 on 05/06/15 
 
#112-15 HIS HONOR THE MAYOR requesting authorization to transfer the sum of ten thousand 

dollars ($10,000) from the Assessing Salaries Account to the Assessing Office Furniture 
Account for the purpose of providing funding for purchase of shelving for assessing 
documents as part of the archival project.  [04/28/15 @ 2:22 PM] 

 
#101-15 HIS HONOR THE MAYOR requesting authorization to transfer the sum of thirty-five 

thousand dollars ($35,000) from Veteran Services Salaries Account to Veteran Services 
Benefits Account. 04/13/15 @ 9:07 PM] 

 
#87-15 HIS HONOR THE MAYOR requesting authorization to create a gift account for Fiscal 

Year 2016 for the Newtonville Area Council in accordance with Massachusetts General 
Laws c. 44 §53A.  [04/02/15 @ 3:46 PM] 

 
REFERRED TO FINANCE AND PROGRAMS & SERVICES COMMITTEE 

#402-13 ALD. FULLER, GENTILE, RICE and LINSKY requesting a Home Rule Petition to 
amend Article 9 of the Charter to clarify that Neighborhood Area Councils shall maintain 
and control their own financial accounts and records, independent of City finances; and to 
further clarify that such independent financial accounts and records shall remain subject 
to City audit.  [10/28/13 @ 10:18 AM] 

 

ITEMS NOT SCHEDULED FOR DISCUSSION: 

#133-15 HIS HONOR THE MAYOR requesting authorization to enter into negotiations for the 

potential lease on city property for purposes of third-party construction, ownership, and 

operation of on-site renewable solar energy generation from which the City will purchase 

electric output and/or net metering credits.  [05/11/15 @ 5:00 PM] 

 

REFERRED TO PUBLIC FACILITIES AND FINANCE COMMITTEES 

#132-15 HIS HONOR THE MAYOR requesting authorization to transfer the sum of two hundred 

thousand dollars ($200,000) from the Public Works Full Time Wages/Street Maintenance 

Account to the Public Works Electrical Equipment Account for the purpose of funding 

additional repair work required this year.  [05/11/15 @ 4:18 PM] 

 

REFERRED TO PUBLIC FACILITIES AND FINANCE COMMITTEES 

#131-15 HIS HONOR THE MAYOR requesting authorization to transfer the sum of eighty 

thousand dollars ($80,000) from the Public Works Snow Overtime Account to the Public 
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Works Vehicle Repairs Account for the purpose of funding additional repair work 

required due to the historic amount of snow this past winter.  [05/11/15 @ 4:18 PM] 

 

REFERRED TO PUBLIC SAFETY & TRANS. AND FINANCE COMMITTEES 

#130-15 HIS HONOR THE MAYOR requesting authorization to appropriate the sum of one 

hundred fifty thousand dollars ($150,000) from Free Cash for the purpose of improving 

traffic signalization at several intersections throughout the City.   

 

REFERRED TO PUBLIC SAFETY & TRANS. AND FINANCE COMMITTEES 

#129-15 HIS HONOR THE MAYOR requesting authorization to appropriate the sum of two 

million dollars ($2,000,000) from bonded indebtedness for the purpose of improving the 

traffic signals at several intersections in Auburndale and traffic improvements in 

Nonantum and Oak Hill, as well as other areas of the City.  05/11/15 @ 5:00 PM] 

 

#128-15 HIS HONOR THE MAYOR requesting authorization to enter into a five-year contract 

for the curbside collection of solid waste and recyclables.  [05/11/15 @ 4:30 PM] 

 

REFERRED TO ZONING & PLANNING, LAND USE AND FINANCE COMMITTEES 

#104-15 ALD. JOHNSON, LAREDO, AND GENTILE requesting a report from the Planning 

Department with the following information:  How many of the affordable units developed 

at Commonwealth Avenue, Pearl Street, and Eddy Street qualify to be included on the 

State’s Subsidized Housing Inventory List.  If a property is not currently on the list, what 

can be done to make it eligible.  [04/09/15 @ 12:00PM] 

 

REFERRED TO ZONING & PLANNING AND FINANCE COMMITTEES 

#103-15 COMMUNITY PRESERVATION COMMITTEE recommending the appropriation of 

one million fifty-seven thousand dollars ($1,057,000) from the Community Preservation 

Fund to the control of the Director of Planning & Development, to create additional units 

of permanently affordable housing through the Newton Homebuyer Assistance Program, 

as described in the proposal submitted in March 2015.  04/13/15 @ 10:18 AM] 

 

REFERRED TO PS&T, PUBLIC FACILITIES AND FINANCE COMMITTEES 

#85-15 ALD. SANGIOLO requesting discussion with the Director of Transportation and the 

Transportation Coordinator to determine whether a fee could be imposed on all residents 

who own automobiles in the City.  Such fee to be placed into a transportation fund to pay 

for roadway and sidewalk improvements.  Residents would get a parking sticker in return 

for each automobile they have registered with the City that would enable them to bypass 

parking restrictions in the City except for Tow Zones and Fire Hydrants and any other 

emergency zones determined by the Police and Fire Departments.   

 

#84-15 ALD. GENTILE requesting a discussion with the Newton Community Development 

Foundation (NCDF) regarding their plans for repayment of the deferred rental payments 

and accrued interest on their ground lease with the City for the former Warren Junior 

High School site.  [03/30/15 @ 2:57 PM] 
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#25-15 ALD. GENTILE requesting a discussion regarding the establishment of an Investment 

Advisory Committee to be comprised of the Treasurer, Chief of Staff/Chief Financial 

Officer, Comptroller, Chairman of Finance and three residents of the City of Newton.  

[01/09/15 @ 1:57 PM] 

 

REFERRED TO PUBLIC SAFETY & TRANS AND FINANCE COMMITTEES 

#465-14 ALD. SANGIOLO, GENTILE AND HARNEY requesting a discussion regarding 

reducing the fee charged to residents for permit parking programs. [11/17/14 @ 12:40 

PM]  

 

REFERRED TO PROGRAMS & SERVICES AND FINANCE COMMITTEES 

#464-14 ALD. SANGIOLO requesting discussion with the Department of Veteran’s Services and 

the Executive Department regarding updates on programming at the Newton Senior 

Center and budgeting for new initiatives.  [11/24/14 @ 3:41 PM] 

 

#461-14 ALD. FULLER AND JOHNSON requesting a report from the Executive Department 

regarding the current open positions with a report listed by Department of the days open, 

current month/quarter forecasted to fill, and candidate pipeline/strategy for hiring.  

[11/17/14 @ 9:22 AM] 

 

REFERRED TO PUBLIC FACILITIES AND FINANCE COMMITTEES 

#455-14 HIS HONOR THE MAYOR recommending amendment to Chapter 29, Section 80 

Sewer/Storwater use charge. of the City of Newton Ordinances to create a storm water 

rate fee structure based upon square footage of impervious surface area.   

 PUBLIC FACILITIES HELD 7-0 on 04/08/15 

 

REFERRED TO LAND USE AND FINANCE COMMITTEES 

#375-14(5) HIS HONOR THE MAYOR requesting that Sec. 17-3. Fees for certain licenses and 

permits. of the Revised Ordinances of the City of Newton, 2012, relative to Special 

Permit fees, be amended by striking in (15)a) “$350.00” and in (15b) “$750.00” and by 

substituting “$500.00” and “$1,000.00,” respectively, and by deleting (15c) in its entirety 

and re-lettering d) to c) and e) to d), effective July 1, 2015.  [04/15/15 @ 4:57 PM] 

 

REFERRED TO ZONING & PLANNING AND FINANCE COMMITTEES 

#315-14  ALD. HESS-MAHAN, ALBRIGHT, CROSSLEY AND DANBERG proposing an 

amendment to Chapter 2 of the City of Newton Ordinances setting forth requirements for 

procurement of materials and services by non-governmental recipients of federal, state or 

local funds administered by the City, such as CDBG and CPA funds.  In order to 

encourage non-profit and other private organizations to participate in affordable housing, 

cultural and other public-private collaborations, such procurement requirements should 

accommodate the needs of non-governmental recipients for flexibility given the multiple 

public and private sources of funds necessary for any project by not placing undue or 

unreasonable burdens on them. [08/04/14 @ 5:08PM] 
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REFERRED TO PROGRAMS & SERVICES AND FINANCE COMMITTEES 

#216-14 ALD. HESS-MAHAN, ALBRIGHT, BAKER, CROSSLEY, NORTON AND 

SANGIOLO proposing the following amendments to Chapter 12 Health and Human 

Services of the Revised Ordinances to:  

 require owners of dwellings requiring a Certificate of Habitability under Section 12-

1 and real estate agents/brokers who receive compensation in connection with the 

particular real estate transaction to notify the Commissioner of Health and Human 

Services whenever an apartment, tenement, or room in a lodging house is vacated by 

the occupant or when an area in an existing building is converted to a condominium 

prior to being reoccupied by a new tenant, lodger or occupant;  

 require educational institutions to disclose addresses of undergraduates living off-

campus in Newton;  

 require a fee for certification; and  

 impose a fine for violation of these provisions. [05/14/14 @11:51 AM] 

 

REFERRED TO LAND USE AND FINANCE COMMITTEES 

#49-14 LAND USE COMMITTEE requesting discussion with the Chief Financial Officer and 

the Chief Information Officer regarding the critical need to implement technology which 

enables the development, management and use of shared, searchable, mobile-accessed 

(both read and write) database which contains parcel-based information that can be 

accessed by all city departments (including Planning, Inspectional Services (ISD), 

Assessing, Engineering, Fire, Police, Health), the Board of Aldermen and the community.  

This technology must support the work of ISD and other departments in both the office 

and the field to more effectively and efficiently monitor and enforce compliance with 

approved special permits and other related Board Orders.  [02/10/14 @ 6:47 PM] 

 

#34-14 ALD. FULLER requesting a discussion with the Executive Office regarding the current 

status and challenges related to the City of Newton pension and retiree healthcare 

(OPEB) systems.  [01/11/14 @ 5:22 PM] 

 

REFERRED TO ZAP, PROG & SERV AND FINANCE COMMITTEES 

#397-13(3) ALD. SANGIOLO AND DANBERG requesting creation of an ordinance to protect trees 

deemed historic significant by the Historical Commission and the City’s Tree Warden 

with the advice and counsel of the Urban Tree Commission. [05-05-14 @ 4:32 PM]   

 

REFERRED TO PROGRAMS & SERVICES AND FINANCE COMMITTEES 

#254-12 (3) PROGRAMS & SERVICES COMMITTEE proposing an ordinance to require a fee, 

charged to consumers, for the use of paper bags at certain retail establishments in the City 

of Newton. [01/10/14 @ 3:36 pm] 

 

REFERRED TO PUBLIC FACILITIES AND FINANCE COMMITTEES 

#41-13 ALD. CROSSLEY, FULLER AND SALVUCCI requesting a discussion with the 

administration to review how the city inventories, plans for, budgets and accounts for 

needed smaller capital expenditures (currently set at under $75,000), which are excluded 

from the Capital Improvement Plan (CIP); how to make these non-CIP capital 
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maintenance items visible, and how to integrate them with the overall planning, CIP, and 

budgeting processes.  [01/14/13 @ 5:02 PM] 

 

REFERRED TO ZONING & PLANNING, LAND USE & FINANCE COMMITTEES 

#273-12 ALD. CROSSLEY & HESS-MAHAN requesting a restructuring and increase in fees for 

permits charged by the Inspectional Services Department and fees charged by the 

Planning Department and City Clerk to assure that fees are both sufficient to fund related 

services provided and simple to administer. 

 

REFERRED TO PROGRAMS & SERVICES AND FINANCE COMMITTEES 

#185-12 ALD. BAKER, BLAZAR, SANGIOLO, LINSKY, ALBRIGHT & DANBERG 

requesting that the Board of Aldermen adopt a RESOLUTION to His Honor the Mayor 

asking that, when the Mayor seeks future Board approval for bonding the cost of 

additional capital facilities or equipment for the schools, he include in that funding 

request, as well as in the city-wide Capital Improvement Plan, the estimated costs needed 

for funding the capital technology needs of the Newton Schools, including the 

appropriate portions of the estimated project costs of the School Committee's three-year 

district-wide technology plan not anticipated to be funded by the Information Technology 

Department budget; the anticipated technology grants from Boston College for the 

elementary schools; and/or estimated revenue from the E-rate Technology 

Reimbursement Program.   

 PROGRAMS & SERVICES APPROVED 6-0 on 07/11/12 

 

REFERRED TO ZONING AND PLANNING AND FINANCE COMMITTES 

#102-11 ALD. HESS-MAHAN, JOHNSON, COMMISSIONER LOJEK, AND CANDACE 

HAVENS requesting an amendment to Chapter 17 to establish a fee for filing a notice of 

condo conversion. [03-29-11 @ 4:55PM] 

 ZONING & PLANNING APPROVED 6-0 on 6/10/13 

 

 REFERRED TO ZONING AND PLANNING AND FINANCE COMMITTES 

#95-11 ALD. HESS-MAHAN proposing an ordinance requiring that a notice of conversion to 

condominium ownership be filed with the Inspectional Services Department and that the 

property be inspected to determine compliance with all applicable provisions of the state 

and local codes, ordinances and the rules and regulations of all appropriate regulatory 

agencies.  [03-24-11 @ 9:30AM] 

 ZONING & PLANNING APPROVED 6-0 on 6/10/13 

 

REFERRED TO LAND USE & FINANCE COMMITTEES 

#276-10 ALD. FULLER, CROSSLEY, DANBERG, LINSKY requesting a review of guidelines 

for mitigation fund provisions to maximize the use of such funds on behalf of the city 

together with mechanisms by which the city can better track such funds to ensure they are 

used in a timely fashion. 
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REFERRED TO FINANCE AND APPROPRIATE COMMITTEES 

#257-12 RECODIFICATION COMMITTEE recommending (1) review of the Fees, Civil 

Fines/Non-Criminal Disposition contained in Chapter 17 LICENSING AND PERMITS 

GENERALLY and Chapter 20 CIVIL FINES/NON-CRIMINAL DISPOSITION CIVIL 

FINES to ensure they are in accordance with what is being charged and (2) review of the 

acceptance of G.L. c. 40 §22F, accepted on July 9, 2001, which allows certain municipal 

boards and officers to fix reasonable fees for the issuance of certain licenses, permits, or 

certificates. 

 

#248-12 RECODIFICATION COMMITTEE recommending that ARTICLE IV. PURCHASES 

AND CONTRACTS, Secs. 2-182 through 2-205, be amended to make it consistent with 

state law. 

 

#247-12 RECODIFICATION COMMITTEE recommending that Chapter 18 MEMORIAL 

FUNDS AND TRUSTS be reviewed relative to the consequences and practices of special 

legislation passed by the General Court in 2007, Chapter 75 of the Acts of 2007, in which 

the City sought and was granted an exemption from G.L. Chapter 44 §54, which intent 

was to allow the City greater flexibility in terms of investments.  

 

REFERRED TO PS&T, PUBLIC FACILITIES AND FINANCE COMMITTEES 

#310-10(2) ALD. DANBERG, BLAZAR, KALIS, SCHWARTZ, ALBRIGHT, HESS- 

(#409-12) MAHAN, RICE, COTE, LEARY, AND NORTON requesting amendments to Sec. 26-

8D of the City of Newton Ordinances to modify and make permanent the trial program 

for removal of snow and ice from sidewalks and to provide for enforcements and fines 

for violations.  [09/10/14 @ 2:12 PM] 

 

  Respectfully submitted, 

 

  Leonard J. Gentile, Chairman 
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CITY OF NEWTON, MASSACHUSETTS 

GUIDELINES FOR NEIGHBORHOOD AREA COUNCIL SPECIAL REVENUE FUNDS 

Relevant Charter Sections 

Article 9 of the City’s Charter provides for the establishment of neighborhood area councils in 

order to encourage citizen involvement in government at the neighborhood level.  

Section 9{c} of the Charter authorizes the neighborhood area councils to accept “... funds from 

public, but not including the City of Newton, and private sources, including public subscriptions; 

and expenditure of monies to meet overhead cost of council administration and support for 

neighborhood service area projects. “ 

Section 9-10 of the Charter mandates that each area council make an annual report of its 

activities to the Board of Aldermen.   

Section 9-11 states that “Each neighborhood area council shall keep complete financial records 

which shall be subject to City audit. 

Compliance with State Statutes 

The Massachusetts Department of Revenue’s Division of Local Services has recently advised the 

City that Newton neighborhood area councils should be treated as City agencies for purposes of 

the municipal finance laws of the Commonwealth.  The most significant consequences of this 

directive is that all assets of the area councils need to be transferred to the custody of the City 

treasurer, and all assets, liabilities, fund equity, and operating activity need to be recorded on 

the City’s general ledger, be subject to oversight and reporting by the City comptroller and 

audit by the City’s independent external auditors. 

The objective of this policy is to bring the financial activities of the City’s neighborhood area 

councils into compliance with the municipal finance laws, while at the same time providing the 

area councils with a heightened level of check writing flexibility that is appropriate for the 

unique structure of the area councils attributable to their creation under the Charter.   

Establishing a Revolving Account 

Given the Charter prohibition against neighborhood area councils receiving City funding, a 

special revenue fund (departmental revolving fund or gift account), with an accompanying 

“petty cash” account, is the most appropriate mechanism for each neighborhood area council’s 

financial activities.   Both require advance approval by the Mayor and Board for an annual 

spending limit for the fund and the size of the accompanying “petty cash” account.  These 
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amounts may be amended, as needed.  The fiscal year of each such fund will be the City’s July 1 

– June 30 fiscal year. 

The authorized size of the “petty cash” account in the initial year of approval will be limited to 

the amount of funds on hand in the neighborhood area council treasury on the date that these 

funds are turned over to the City treasurer for custody.  As the initial funds are expended, the 

petty cash account balance can be replenished with subsequent collections thorough the City’s 

normal accounts payable warrant process. 

Upon approval of the special revenue fund and accompanying “petty cash” account by the 

Mayor and Board of Aldermen, the treasurer of each neighborhood area council will be 

instructed to close any existing bank accounts and to turn over all liquid assets to the City 

treasurer.    The City treasurer will use these resources, up to the limit pre-approved by the 

Mayor and Board, to open a new checking account in the name of the City and neighborhood 

area council, with check writing authorization for the neighborhood area council treasurer.  This 

account will serve as the neighborhood area council’s “petty cash” account and be available for 

day to day disbursement activities of the neighborhood area council.  Prior to the release of the 

“petty cash account” to the treasurer of each neighborhood area council, the City comptroller 

will conduct a conference to acquaint each treasurer with the requirements of this policy. 

Use and Maintenance of the Account 

Neighborhood area council funds may only be used for governmental purposes and may not be 

used for the purchase of alcoholic beverages; tobacco products; personal loans or advances; 

state sales taxes; or the payment of fines or penalties resulting from the violation of any state, 

federal, or local law.   

In order to comply with state and federal tax reporting and withholding requirements, no 

salaries and/or wages; legal; medical; or consultant disbursements may be made directly from 

the “petty cash” account.  To the extent that obligations are anticipated for these purposes, the 

neighborhood area council treasurer should contact the City comptroller to make arrangements 

for such disbursements to be made, with neighborhood area council funds, from the City’s 

accounts payable system.  The City will then be in a positon to make any required withholdings 

and informational reports to state and federal tax authorities. 

Once the “petty cash” account is opened and turned over to the treasurer of the neighborhood 

area council, all subsequent monies collected by the neighborhood area council must to be 

deposited with the City treasurer for deposit to that neighborhood area council’s special 

revenue fund.  Subsequent cash collections can only be added to the “petty cash” account after 

submission of supporting paid invoices or receipts that document the expenditure of funds 
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originally deposited to the “petty cash” account.  All cash collections should be deposited with 

the City within 48 hours of receipt. 

A copy of the monthly bank statement for each “petty cash” account will to be sent to both the 

treasurer of the neighborhood area council for reconciliation to their supporting check register, 

and to the City treasurer.  Within (30) days after the end of each calendar quarter (September 

30; December 31; March 31; and June 30) the treasurer of each neighborhood area council, 

with an authorized “petty cash” account, shall furnish the City comptroller with a signed copy of 

the reconciled bank statement and a schedule itemizing all monies collected and turned over to 

the City treasurer and all disbursements made from the “petty cash” account during the 

previous fiscal quarter.  A summary of the operating activity and fiscal year- end balance of 

each neighborhood area council is to be reported in the comptroller’s Annual Budgetary Basis 

Annual Financial Report. 
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