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Telephone 
(617) 796-1100 

Fax 
(617) 796-1113 

TDD/TIY 

Ruthanne Fuller 
Mayor 

City of Newton, Massachusetts 
Office of the Mayor (617) 796-1089 

Email 
rfuller@newtonma.gov 

January 31, 2022 
Honorable City Council 
Newton City Hall 
1000 Commonwealth A venue 
Newton, MA 02459 

Honorable City Councilors: 

I respectfully submit this docket item to this Honorable Council requesting the authorization to 
accept and expend $581,600 in grant funding from MassDOT's Community Connections 
Program for the commuter service of Newton in Motion, or NewMo, the City's on-demand 
ridesharing service for everyone in Newton. 

This funding will be used to support the operating costs ofNewMo's commuter service. The City 
is contracted with Via to provide this service. 

Please see the attached memo from Director of Transportation Planning Nicole Freedman 
including th~ state grant agreement. , 

Thank you for your consideratio~ of this matter. 

Sincerely, 

Mayor Ruthanne Fuller 

1000 Commonwealth Avenue Newton, Massachusetts· 02459 

www.newtonma.gov 
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Ruthanne Fuller 
-Mayor 

City of Newton, Massachusetts 
Department of Planning and Development 

1000 Commonwealth Avenue Newton, Massachusetts 02459 

Date: 

To: 

From: 

Cc: 

Subject: 

MEMORANDUM 
January 26, 2022 

Maureen Lemieux, Chief Financial Officer 

Jonathan Yeo, Chief of Operations 

Nicole Freedman, Director of Transportation Planning 

Request to, Docket Item to Accept MassDOT Community Connections Grant 

10/1/21-9/30/24 

We request approval to accept and expend_$581,600 in grant funding from MassDOT's 
Community Connections Program for the following project: 

Microtransit Service in Newton (L-6847) 

Telephone 
(617) 796-1120 

Telefax 
(617) 79601142 
1DD/TTY 

(617) 796-1089 
www.newtonma.gov 

Barney S. Heath 
Director 

The City is contracted with Via to provide this service. The match is being provided by the 
existing City funding allocated to support the New Mo senior service and/or by 3rd party partner 
funding. 
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Charles D. Baker; Governor 
Karyn E. Polito, Lieutenant Governor 
Jamey Tesler, Secretary & CEO 

October 12, 2021 

City of Newton 
1000 Commonwealth Ave. 
Newton, MA 02459 

Contract Number: 115997 

Massachusetts Department of Transportation 

NOTICE TO PROCEED 

Action Item Date: October 7, 2021 
Action Item Number: # 4 

Dear Nicole Freedman, 

Enclosed is a signed copy of your contract with the Massachusetts Department of Transportation, 
Office of Transportation Planning. 

This contract is relative to the Microtransit Service in Newton. 

The duration of this contract shall be from October 1, 2021 until September 30, 2024 and in the 
amount of $581,600.00. 

Sincerely, 

A JUU2,, ZJt9-&d:a
Anna Dolata 
Deputy Director of Contracts & Records 

AD/mas 

cc: Fiscal 
Contracts & Records 

E-Mail: M. Ramirez 

Ten Park Plaza, Suite 4160, Boston, MA 02116 
Tel: 857-368-4636,'TTY: 857-368-0655 

www.mass.gov/massdot 
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MASSOOT STANDARD CONTRACT FORM 

CONTRACTOR LEGAL NAME: City or Newton DEPARTMENT NAME: Massachusetts Department of Transportation 

(and d/b/a): MMARS Department Code: DOT 

Legal Address: {W-9, W-4,T&C): 1000 Commonwealth Ave, Newlon MA 02459 Business Mall1ng Address: 10 Park Plaza, Room 4150, Boston MA 02116 

Conirarit Manager: Nicole Freedman Bllllng Address (If different}: 

E-Mail:_ nfreedman@newlonma.gov Contract Manager: Derek Krevat -

Phone: 617·879-8148 !Fax: E•Mall: Derek.Krevat@dot.state.ma.us 

Contractor Vendor Code: .VCG000192120 Phone: 781-927-9023 I Fax: 

Vendor Code Address ID (e.g. ''AD001"): AD002 MMARS Doc ID(s): INTFO0X02022H0115997 

(Nole: The Address Id Must be set up for EFT payments.) RFR/Procurement or Other ID Number: 115997 

..L_ NEW CONTRACT - CONTRACT AMENDMENT 
_ PROCUREMENT OR EXCEPTION TYPE: (Check one option only) Enter Current Contract End Date Pr/or to Amendment: ,20 . 
_ Statewide Contract (OSD or an OSD-deslgnated Department) Enter Amendment Amount: $ • (or ·no change') 
_ Collective Purchase (Attach OS• approval, scope, budget) AMENDMENT TYPE: (Check one option only.Attach details or Amendment changes.) 
_ Department Procurement (Includes Slate or Federal grants 815 CMR 2.00) _Amendment to Date, Scope or Budget (Attach updated scope and budget) 

(Attach RFR and Response or other procurement supporting documentaUon) _ Interim Contract (Attach Justification for Interim Contract and updated scope/budget) 
_Emergency Contract (Attach justificalion for emergency, scope, budget) ' 
_ Contract Employee (Attach Employment Status Form, scope, budget) _ Contract Employee (Attach any updates to scope or budget) 
_x__ Other Procurement Exception: (Attach authorizing language~ustificatlon, scope _ other Procurement Exception: (Attach authorizing language/justification and updated 

and budget) scope and budget) 

The Standard Contract Fonn Instructions, Contractor Certiflcatlons and the MassDOT Terms and Conditions documents are Incorporated by reference Into this Contract 
and are legally binding X MassDOT TERMS AND CONDITIONS MassDOT IT TERMS AND CONDITIONS 

· COMPENSATION: (Check ONE optfon): The Department certines U1alpayments for authorized performance accepted in accordance with the terms of this Contract will be supported 
In lhe state accountfng system by sufficient appropriations or other non-appropriated funds, subject to intercept for MassDOT/Commonwealth owed debts under 815 CMR 9,00, 
_ Rate Contract (No Maximum Obligation, Attach details of all rates, units, /4::a!culatlons, condltlons or terms and any changes ii rates or terms are being amended.) 
_X_ Maximum Obligation Contract Enter Total Maximum Obllgatfon for total duration of this Contract (or new Total If Contract Is being amended). $581,600. 

PROMPT PAYMENT DISCOUNTS (PPD): Commonwealth payments are Issued through EFT 45 days from Invoice receipt Contractors requesllng accelerated payments must 
Identify a PP• as follows: Paymentlssuedwlthin 10 days_% PPD; Payment lssuedwlthln 15 days_% PP•; Paymentlssuedwlthin 20 days_% PPD; Payment issued within 30 
days _% PPD. II PPD percentages are le~ blank, identify reason: _agree to standard 45 day cycle_ statutory/legal or Ready Payments (G.L. c. 29, § 23A); ..X.. only Initial 
payment !subsequent pavments scheduled to support standard EFT 45 day payment cycle. See Prompt Pay Discounts Policy.} 
BRIEF DESCRIPTION OF CONTRACT PERFORMANCE or REASON FOR AMENDMENT: (Enter the Contract title, purpose, fiscal year(s) and a detailed description of the scope of 
performance or what Is being amended for a Contract Amendment. Attach all supporting documentation and jusU0catlons.). S10784 - Newlon Microtransit Service -operating 
costs to support the launch of a new technology-enabled transportation service that will serve residents, students and employees in Newlon. FHWA FFY21 -23 CMAQ 
budgeted through the Boston Region MPO's Transportation Improvement Proaram. 
ANTICIPATED START DATE: (Complete ONE option only} The Department and Contractor certify for this Contract, or Contract Amendment, that Contract obligations: 

_ 1. may be Incurred as of the Effective Date (latest signature date below} and m obllgatfons have been Incurred filiQr to the Effective Date. 
_X_2. may be Incurred as of October 1, 2021, a date LATER than the Effective Date below and 1!.Q obligations have been incurred .!!!!.QJ: to the Effective Date. 
_3. were Incurred as of ,20 , a date PRIOR to the Effective Date below, and the parties agree that payments for any obligations Incurred prior to the Effective Date are 

autltorized to be made either as settlement payments or as autholized reimbursement payments, and that the details and circumstances or all obligations under this Contract are 
attached and Incorporated Into this Contract. Acceptance or payments forever releases the Commonwealth and Mass•OT from further claims related to these obllQations. 

CONTRACT END DATE: Contract performance shall terminate as of September 30. 2024, with no new obligations being Incurred after this date unless the Contract Is properly 
amended, provided that the terms of this Contract and performance expectations and obligations shall survive Its termination for the purpose of resolving any claim or dispute, for 
completlng any negotiated terms and warranUes, to allow any close out or transition performance, reporting, Invoicing or final payments, or during any lapse between amendments. 

CERTIFICATIONS: Notwllhstandlng verbal or other representations by the parties, the "Effective Date" of this Contract or Amendment shall be the latest dale that this Contract or 
Amendment has been executed by an authorized signatory of the Contractor, the Department. or a later Contract or Amendment Start Date specified above, subject to any required 
approvals. The Contractor certlOes that they have accessed and reviewed all documents incorporated by reference as electronically published and the Contractor makes all 
certlncauons required under the Standard Contract Form lnstructlons and Contractor Certifications under the pains and penalfies of perjury, and further agrees to provide any required 
documentaUon upon request to support compliance, and agrees that all tenns governing performance of this Contract and doing bustness In Massachusetts are attached or 
Incorporated by reference herein according to the following hierarchy of document precedence, the MassOOT Terms and CondlUons httos://www.mass.gov/doc/massdot-lerms-and-
condltions-O/d1wntoad or IT Terms and Conditions, this Standard Contract Form, the Standard Contract Form Instructions, Contractor Certifications, , the Request for Response (RFR) 
or other solicitation, the Contractor's Response, and addlUonal negotiated terms, provided that additional negoUated terms will take precedence over the relevant terms In the RFR and 
the Contractor's Response only If made using the process ouUined In 801 CMR 21.07, Incorporated herein, provided that any amended RFR or Response terms result In best value, 
lower costs, or a more cost effective Contract 

AUPJO~ SIGNATURE FOR THE CONTRACTOR: 

X; h..J t '""· , Date: oJ,s~ .• ~!ZING SIG~ATtrVt.~OT: 
x. -_ ~ 0 C, • Date: 09/28/21 

(Signature and Date Must Be Handwritten At Time of Slgnature orconfonn to (Signature and D Must Be Handwritten At Time or Signature, or conform to the 
the MassDOT Electronic Signature Polley, as In effect from time to time) MassDOT I ctronlc Signature Policy, as In effect from time to time) 

Print Name: Ruthanne Fuller Print Name: David Mohler 
Print Title: Mayqr,.Q!!y of Newton I Print Title: -Executive Director 

A1mroved as to legal fonn and character; ~ ---~ -~ 
~~•<,J..,,., t~l -',l~•k .... 

b (Updatecl 7/2020) Page 1 of '3 

148-22



MASSDOT STANDARD CONTRACT FORM L-6847 

Complete this section ONLY If this Contract Is brand new. (Complete the CONTRACT 
The following lnstrucUons, Contractor Certifications and !he MassDOT Terms and AMENDMENT section for any material changes lo an existing or an expired Contract, 
conditions are Incorporated by reference Into an executed MassDOT Standard Contract and for exercising options to renew or annual contracts under a multl•year 
Form. Instructions are provided to assist wllh CompleUon or !he MassDOT standard procurement or grant program,) · 

INSTRUCTIONS 

Contract Form. Additional terms are Incorporated by reference. Links to legal citations are PROCUREMENT OR EXCEPTION TYPE: Check the appropriate type of procurement or 
to unofficial versions and Contractors should consult with !heir legal counsel to ensure exception for this Contract. Only one option can be selected. See !he omce of the 
compliance with all legal requirements. Please note that not all applicable laws have been Comptroller Guidance for Vendors Policies (State Finance Law and General 
cited. Requirements, Acquisition Policy and Fixed Assets) and the Operational Services Division 
CONTRACTOR LEGAL NAME (AND DIBIA): Enter Iha Full Legal Name ol the Conducting Best Value Procurements Handbook for details. 
Contractor's business as It appears on the Contractor's W-9 or W-4 Form (Contract Statewide Contract (OSD or an OSD-deslgnated Department). Check this option for a 
Employees only) and !he MassDOT Terms and conditions II contractor also has a "doing Statewide Contract under OSD, or by an OSD.<Jeslgnatoo Department. 
business as" (d/b/a) name, BOTH the legal name and Iha "d/b/a• name must appear In this Collective Purchase approved by OSD. Check thls option for Contracts approved by 
section. OSD for co!lecl!ve purchases through federal, state, local government or other entities. 
Contractor Legal Address: Enter !he Legal Address of the Contractor as It appears on Department Procurement. Check this option for a Department procurement including 
the Contractor's W-9 or W-4 Form (Contract Employees only) and the MassDOT Terms slate grants and federal sub-grants under 815 CMR 2.00 and State Grants and Federal 
and Conditions, which must match the legal address on !he 10991 table in MMARS (or !he Subgrants Policy, Departmental Master Agreements (MA}. If mu!U-Department user 
Legal Address In HR/CMS for Contract Employee}, Contract, Identify mulU-Department use Is allowable In Brief Description. 
Contractor Contract Manage/: Enter the authorized Contract Manager who wlll be Emergency Contract. Check this opUon when the Department has determined that an 
responsible for managing !he Contract. The Contract Manager should be an Authorized unforeseen crisis or Incident has arisen which requires or mandates Immediate purchases 
Signatory or, al a minimum, a person designated by the Contractor to represent the to avoid substantial harm lo the functioning of government or the provision of necessary or 
Contractor, receive legal notices and negoUate ongoing Contract Issues. The Contract mandated services or whenever !he health, wellare or safety of clients or other persons or 
Manager is considered 'Key Personnel' and may not be changed without the prior written serious damage to property Is threatened. 
approval of the Department. If the Contract Is posted on COMMBUYS, the name of the Contract Employee. Check this option when the Department requires the performance of 
Contract Manager must be Included In the Contract on COMMBUYS. an Individual Contractor, and when the planned Contract performance with an Individual 
Contractor E-Mail Address/Phone/Fax: Enter the electronic mall (e-mail} address, phone has been classlfled using Iha Employment Status Form (prior to Iha Contractor's selectlon) 
and fax number of the Contractor Contract M~nager. This informatio11 must be kept current as work of a Contract Employee and not that or an Independent Contractor. 
by the Contractor to ensure that the Department can contact the Contractor and provide Other Procurement Exception. Check this option when another procurement exception 
any required legal notices. Notice received by !he Contract Manager (with confirmation of exists, such as leglslatlon with specmc language naming the Contractor as a recipient of a 
actual receipt) through the listed address, fax number(s) or electronic mail address wlll grant or contract, an existing legal obligation, a prohibition or other circumstance that 
meet any written legal notice requlremenls. exempts or prohibits a Contract from being competltively procured, or Identify any other 
Contractor Vendor Code: The Department must enter the MMARS Vendor Code procurement exception nol already listed. Legislative 'earmarks' exempt the Contract 
assigned by the Commonwealth, If a Vendor Code has not yet been assigned, leave this solely from procurement requirements, and all other Contract and stale finance laws and 
space blank and the Department will complete this section when a Vendor Code has been po!lcles apply. Supporting documentaUon must be attached to explain and justify !he 
assigned. The Department is responsible under the Vendor File and W-9s Poflcy for exemption. · 
verifying with authorized signatories of the Contractor, as part of contract execution, that the --'-----C-0-NT_RA_C_T_A_M_E_ND_M_E_N_T-(R-l-gh_t_S_ld_e_of_F_o-rm_) _____ _ 
legal name, address and Federal Tax Identification Number (TIN} in the Contract --------------'--"--'--'--'----'--"--'------
documents match the state accounting system. Complete this section for any Contract being renewed, amended or to continue a lapsed 

· vendor Code Address ID: (e.g., 'AD001') The Department must enter the MMARS Contract All Contracts with available optlons to renew must be amended referencing the 
vendor Code Address Id Identifying the payment remittance. address for Contract original procurement and Contract doc ids, since all conUnulllg contracts must be 
payments, which MUST be set up for EFT payments PRIOR lo the first payment under the maintained In 1he same Contract fl!e (even if the underlying approprlaUon changes each 
contract In accordance with the BIil Paying and Vendor FIie and w.g policies. fiscal year.) "See Amendments, Suspensions, and Termination Policy.) 

Enter Current Contract End Date: Enter the termination date of the Current Contract 
COMMONWEALTH DEPARTMENT NAME: Enter the full Department name with the being amended, even If thls date has already passed. (Note: Current Start Date Is not 
authority to obligate funds encumbered for the Contract. requested since this date does not change and Is already recorded in MMARS.) 
Commonwealth MMARS Alpha Department Code: Enter the three (3) leUer MMARS Enter Amendment Amount: Enter the amount of the Amendment Increase or decraase to 
Code assigned lo this Commonwealth Department In the state accounUng system, a Maximum Obligation Contract. Enter ·no change" for Rate Contracts or if no change. 
Department Business Malllng Address: Enter !he address where au formal 
correspondence lo the Department must be sent Unless otherwise specified In !he AMENDMENT TYPE: Identify the type of Amendment being done. Documentation 
Contract, legal noUce sent or received by the Department's. Contract Manager (with supporting !he updates to performance and budget must be attached. 
confirmation of actual receipt) through the listed address, fax number(s) .or electronic mall Amendment to Date, Scope or Budget. Check this option when renewing a Contract or 
address for !he contract Manager will meet any requirements for legal notice. executing an Amendment ("material change• In Contract terms} even if the Contract has 
Department Bl!llng Address: Enter the Bt11lng Address or email address If Invoices must lapsed. The parties may negotiate a change In any element of Contract performance or cost 

Identified In the RFR or the Contractor's response which results In lower costs, or a more 
be sent to a different locatlon. BIiiing or confirmation or delivery of performance Issues cost-effective or better value performance than was presented in the original selected 
should be resolved lhrough the liSted Contract Managers, response, provided the negotiation results In a better value within the scope ol the RFR 
Department Contract Manager: Identify the authorized Contract Manager who wm be than what was proposed by Iha Contractor In the original selected response. Any 'material• 
responsible for managing the Contract, who should be an authorized signatory or an change !n the Contract terms must be memorialized In a formal Amendment even !I a 
employee designated by the Department to represent the Department to receive legal corresponding MMARS transaction !s not needed to support the change. AddiUonal 
noUces and negotiate ongoing Contract Issues. negotiated terms will take precedence over the relevant terms In the RFR and the 
Department E-Mail Address/Phone/Fax: Enter the electronic mall (e-mail) address, Contractor's Response only tr made using the process outlined In 801 CMR 21.07, 
phone and fax number of the Department Contract Manager. Unless otherwise specified In Incorporated herein, provided that any amended RFR or Response terms result In best 
the Contract, legal notice sent or received by the Contract Manager (with confirmation of value, lower costs, or a more cost effective Contract 
actual receipt) through !he listed address, fax number(s) or electronic mall address will Interim Contracts. Check lhls option for an Interim Contract to prevent a lapse of Contract 
meet any requirements for written notice under the Contract. performance whenever an existing Contract Is being re-procured but the new procurement 
MMARS Document ID(s): Enter the MMARS 20 character encumbrance transaction has not been completed, lo bridge the gap during Implementation beween an expiring and 
number associated with this Contract which must remain the same for the life of the a new procurement, or to contract with an interim Contractor when a current Contractor rs 
Contract. If multlple numbers exist !or this Contract, identify all Doc Ids, unable to complete full performance under a Contract. 
RFR/Procurement or Other ID Number or Name: Enter the Request for Response Contract Employee. Check this option when the Department requires a renewal or other 
(RFR) or other Procurement Reference number, Contract ID Number or other amendmentto the perfomiance or a Contract Employee, 
reference/tracking number for this Contract or Amendment and wlll be entered Into the Other Procurement Exception. Check this option when another procurement exception 
Board Award Field In the MMARS encumbrance transa,ction for this Contract exists, such as legls!aUon with specific language naming !he Contractor as a recipient of a 
________ N_EW_C_O_N_T_RA-CT_S_(_le_ft_s-id""'e-o-f F_o_m_l_):_______ grant or contract, an existing legal obligation, prohibition or other c!rcumslance exempts or 
_______ .:..:c::c:_:_::..c....:..:..:..:.....c.;_.:_c_,:_:_:c:...:..:.:...:......c.:..c_c;_,_________ prohibits a Contract from being competitively procured, or Identify any other procurement 

exception not already Hsted. Legislative "earmarks' exempt Iha Contract solely from 

(Updated 7/2020) Page 2 of 6 
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MASS DOT ST AND ARD CONTRACT FORM L-6847 
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~ g 
~ 

"~",-.,.,. 
procurement requirements, and all other Contract and state finance laws and policies apply. 
Attach supporting documentation to explain and justify the exempllon end whether 
Contractor selection has been pub!lcly posted, 

MASSDOT TERMS AND CONDITIONS 
Identify whether the MassDOT. Terms and Condl!ibTls (TC) or the MassDOT IT Terms and 
Cond!Uons (TC-IT) ls Incorporated by reference Into this Contract. The Comptroller 
Expenditure ClasslfJCatlon Handbook Identifies the applicable Commonwealth Terms and 
Conditions based upon the object cod_e for the contract 

the Commonwealth and MassDOT from further obligations for the Identified performance. 
All settlement payments require Justification and must be under same encumbrance and 
object codes es the Contract payments. Performance dates ere subject to G.l. c.4, § 9. 

CONTRACT ENO DATE 
The Department must enter the dale that Contract performance will terminate. If the 
Contract Is being amended and the Contract End Date Is not changing, this date 
must be re-entered again here. A Contract must be signed for at least the Initial duration 
but not longer than the pertod of procurement listed In the RFR, or other sollcllatlon 
document (if applicable). No new performance ls allowable beyond the end date without 

___________ C_O_M_P_E_N_S-AT_I_O_N__________ an amendment, but the Department may allow a Contractor to complete minimal close out 
performance obllgaUons if substanUat performance has been made prior to the termination 

Identify If the Contract Is a Rate Contract (wllh no stated Maximum Obligation) or a date of the Contract and prior to the end of !he fiscal year in which payments are 
Ma){]mum Obllgation Contract (with a stated Maximum Obl!gaUon) and Identify the appropriated, provided that any close out performance Is subject to appropriation and 
Maximum Obligation. If the Contract Is being amended, enter the new Maximum ObllgaUon funding limits under state finance law, and CTR may adjust encumbrances and payments in 
based upon the Increase or decreasing Amendment. The Total Maximum Obligatlon must the state accounting system to enable final close out payments. Performance dates are 
reflect the total funding for the dates of service under the contract, Including the subject to G.l. c.4, § 9. 
Amendment amount Ir the Contract is being amended. The Maximum Obligation must ..:.:.:~:..:.:.:==::::::::=::::.:_ _________________ _ 
match the MMARS encumbrance. Funding and allotments must be verified as available ____ C--O_N--'T_R-'A--CT,;_O:..:.Rc.:.A--U..:.T.:..:H_OR:..::1Z_E __ D:..::S::.:lc:.GN:..::A--T:..::O--R--1Ec.::S..:.F..:.Oc.:.R-=E:..:XE::.C:..:U:..:Tc.:.IO:..:N:__ __ _ 
and encumbered prior to Incurring obligations. If a Contract includes bolh a Maximum See Comptroller policies entitled Department Head Signature Authorization Policy and the 
Obligation component and Rate Contract componenl, check off both, specific Maximum Contractor Authorized Signatory LlsUng for policies on Contractor and Department 
Obligation amounts or amended amounts and Attachments must clearly outline the signatures for guidance. 
Contract breakdown to match the encumbrance. Authorizing Signature for Contractor/Date: The Authorized Contractor Signatory must {In 
-------PA---Y ___ M_E_N_T_S-AN-D-PR_O_M_P_T_P-AY_D_IS-CO_U_N_T_S ______ their own handwriting and in Ink) sign AND enter the date the Contract Is signed. See 

section above under 'Anticipated Contract Start Date". Acceptance of payment by the 
Payments are processed within a 45 day payment cycle through EFT in accordance with Contractor shall waive any right of !he Contractor to claim the Conlract/Amendmenl Is not 
the Commonwealth BIii Paying Polley for Investment and cash How purposes. Departments valid and the Contractor may not void the Contract. Rubber stamps, typed or other 
may NOT negotiate accelerated payments and Payees are NOT entitled to accelerated Images are not acceptable. Proof of Contractor signature authori~Uon on a Contractor 
payments UNLESS a prompt payment discount (PPD) Is provided to support lhe Authorized Signatory Listing may be required by the Department if not already on me. 
Commonwealth's and MassDOTs loss of Investment earnings for this eartier payment, or Electronic or digital signatures are permitted pursuant to the MassDOT Electronlc 
unless a payments Is legally mandated to be made In less than 45 days (e.g., construction Signature Policy. 
contracts, Ready Payments under G.L. c. 29. s. 23Al. See Prompt Pay Discounts Policy. Contractor Name ITltle: The Contractor Authorized Signatory's name and title must 
PPD are identified as a percentage discount which wlll be automatically deducted when an appear legibly as 11 appears on the Contractor Authorized S_ignatory Listing. 
accelerated payment Is made. Reduced contracts rates may not be negollated to replace a 
PP•. lf PPD fields are left blank please Identify that the contractor agrees to the standard Authorizing Signature For DepartmenUDate: The Aulhorized Department Signatory must 
45 day cycle; a sta!uloiynegal exemption such as Ready Payments /G.L, c. 29, § 23A); or (In their own handwrifing and In Ink) sign AND enter the dale the Contract Is signed. See 
only an ln!Ual accelerated payment for reimbursements or start up costs for 8 grant, with section above under'AnUclpated Start Date•, Rubber stamps, typeif or other images are 
subsequent payments scheduled to support standard EFT 45 day payment cycle. Flnanclal not accepted. The Authorized Signatory must be an employee within the Department 
hardship ts not a sufficient Justification to accelerate cash now tor all payments under a legally responsible for the Contract. See Department Head Signature Authorization. The 
Contract. Initial grant or contract payments may be accelerated for the first Invoice or Initial Department must have the leglsfalive funding appropriated for all the costs of this Contract 
grant Installment, but subsequent periodic lnstallmenls or Invoice payments should be or funding allocated under an approved Interdepartmental Seivlce Agreement (ISA). A 
scheduled to support the Payee cash now needs and the standard 45 day EFT payment Department may not contract for performance to be dellvered to or by another slate 
cycle In accordance with the Bill Paying Polley. Any accelerated payment that does not department without specific legislative authorization (unless this Contract Is a Statewide 
provide for a PPD must have a legal JusUficaUon In Contract file for _audit purposes Contract). For Contracts requiring Secretariat slgnoff, evidence of Secretartat slgnoff must 
explalnlng why accelerated payments were allowable without a PPD. be Included in the Contract file. 

BRIEF DESCRIPTION OF CONTRACT PERFORMANCE Department Name /Title: Enter the Authorized Signatory's name and fitle legibly. 
CONTRACTOR CERTIFICATIONS ANO LEGAL REFERENCES 

Enter a brief description of the Contract performance, project name and/or other Identifying 
lnformaUon for the Contract to specifically Identify the Contract performance, match the Notwithstanding verbal or other representations by the parties, the "Effective Dale" of this 
Contract with attachments, detennlne the appropriate expenditure code (as listed rn the Contract or Amendment shall be the latest date that this Contract or Amendment has been 
Expenditure Classmcalion Handbook) or to Identify or clarify Important lnformaUon related to executed by an authorized signalory of the Contractor, the Department, or a later Contract 
the contract such as the Fiscal Yea~s) of performance (ex. "FY2012' or "FY2012-14'). or Amendment Start Dale specined, subject to any required approvals. The Contractor 
Identify settlements or other exceptions and attach more detailed JuslificaUon and makes all certifications required under this Contract under the pains and penaltles of 
supporting documents. Enter "Mulll-Department Use" If other Departments can access perjury, and agrees lo provide any required documentation upon request to support 
procurement. For Amendments, Identify the purpose and what items are being amended. compliance, and agrees that all terms governing performance of this Contract and doing 
Merely stating "see attached" or referencing attachments without a narrative description of business In Massachusetts are attached or Incorporated by reference herein: 
performance Is Insufficient. MassDOT and Contractor Ownership Rights. The Contractor certifies and agrees that 

ANTICIPATED START DATE MassDOT Is entiUed lo ownership and possession of all "dellverables' purchased or 
--~-------=-:.:.:.:..:.::.:.:.c..:,:.------'-.;:..:.:...:..:..:.::.:.c_________ developed with Contract funds. A Department may not relinquish rights to deriverables nor 
The Department and Conlractor must certify when obligations under this may Contractors sell products developed with MassDOT resources without just 
Contract/Amendment may be Incurred. Option 1 Is the default option when performance compensatlon. The Contract shoufd detall all MassDOT deliverables and ownership rights 
may begin as of Iha Effective Date (latest signature dale and any required approvals). If and any Contractor proprietary rights. 
the parties want a new Contract or renewal to begin as of the upcoming fiscal year then list Q llfl ti Th l rtl I I lifi d d h II 
the fiscal year(s) lex. "FY2012" or "FY2012-14") In the Brief Description section. ua ca ons. eContracorce fies t squa ie an s a atallUmesremalnqualified 

to perform this Conlrac~ that performance shall be Umely and meet or exceed Industry 
Perfonnance starts and encumbrances reflect the default Effective Dale (if no FY Is 11s1ed) standards for the performance required, Including obtaining requisite licenses, registrations, 
or the later FY start date (if a FY Is listed). Use OpUon 2 only when the Contract will be I I rfi ffi , 
signed well In advance of the start date and Identify a speclflc future start date. Do not use perm ts, resources or pe ormance, and su iclenl pro,ess!onal, Habfllty; and olher 

appropriate insurance to cover the performance. If the Contractor !s a business, the 
Optlon 2 for a fiscal year start unless It Is certain that the Contract will be s!gned prior to Contractor certifies that ii Is listed under the Secretary of Slate's website as licensed to do 
fiscal year. Option 3 Is used In Heu of the Settlement and Release Form when the 
Contract/Amendment Is signed late, and obligations have already been Incurred by the business In Massachusetts, as required by law. 
Contractor prior to the Effective Date for which the Department has either requested, Laws and Regulations Prohlb!llng Dlscrimlnatlon and Human Trafficking. Contrectors 
accepted or deemed legally eligible for reimbursement, and the Contract Includes acknowledge and certify as a condition ol this Contract that they are responsible for 
supporting documents Justifying the performance or proof of eligibility,· and approximate complying fully with all state and federal laws prohibiting discrimination, human trafficking, 
costs. Any obligations Incurred outside the scope of the Effective •ate under any Option and forced labor, Including but not limited to Chapter 178 of the Acts of 2011. 
listed, even If the Incorrect Option Is sele~ted, shall be automatically deemed a settlement Business Ethics and Fraud, Waste and Abuse Prevention, The Contractor certlnes that 
Included under the terms of the Contract and upon payment to the Contractor will release performance under !his Contcact, In addition lo meeting the terms of the Contract, will be 
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made using ethical business standards and good stewardship of taxpayer and other public any potential structural change In Its organization, or If there Is any risk to the solvency of 
funding and resources to prevent fraud, waste and abuse, the Contractor that may Impact the Contractor's ability to timely fulfill the terms or this 
Collusion. The Contractor certifies that this Contract has been offered In good faith and . Contract or Amendment. The Contractor certifies that at any Ume during the period of the 
without collusion, fraud or unfair trade practices with any other person, that any actions to Contract the Conlractor ls required to affirmatively disclose In writing to the Department 
avoid or frustrate fair and open compeUUon are prohibited by law, and shall be grounds for Contract Manager the details of any Judgment, criminal conviction, lnvesUgallon or lillgatlon 
rejectlonordlsqualiflcaUon ofa ResponseorterminationofthlsConlract. pending against the Contractor or any of l!s officers, directors, employees, agents, or 
Public Records and Access The Contractor shall provide full access to records related to subconlraclors, Including ·any potential con,filcts of Interest of which the Contractor has 
perfonnance and compllance to the Department and offlclals llsted under Executive Order knowledge, or learns of during !he Contract term. Law firms or Attorneys providing legal 
195 and G.L. c. 11, s.12 for six {6) years beginning on the first day after the final payment servl~s are required ,to Identify any potential conflict with representation of any Department 
under this Contract or such longer period necessary for the resolution of any litigation, cllenl in accordance with Massachusetts Board of Bar Overseers {880) rules. 
claim, negotiation, audit or other lnqully Involving this Contract. Access to view Contractor Federal Anti-Lobbying and Other Federal Requirements. If receiving federal funds, the 
records related lo any breach or allegatlon of fraud, waste and/or abuse may not be denied Contractor certifies compliance with federal anti-lobbying requirements Including 31 USC 
and Contractor can not claim confidenUality or trade secret protecUons solely for viewing but 1352; other federal requirements: Executive Order 11246; Air PolluUon Act; Federal Water 
not retaining documents. Routine Contract performance compliance reports or documents Pollution Control Act and Federal Employment Laws, 
related to any alleged breach or allegation of non-<:ompllance, fraud, waste, abuse or Protection of Commonwealth Dala, Personal Data and Information. The Contractor 
collusion may be provided electronically and shall be provided at Contractor's own certifies Iha! all steps wlll be taken to ensure the security and conndentiality of all 
expense. Reasonable costs for copies of non-routine Contract related records shall not Commonweallh/MassDOT data for which the Contractor becomes a holder, either as part of 
exceed the rates for public records _under950 C.M.R. 32.00. performance or Inadvertently during performance, with special attention to restricllng 
Debarment. The Contractor cerUfles that neither it nor any of Us subcontractors are access, use and disbursement of personal data and lnformaUon under MG.L. c. 93H and i;, 
currently debarred or suspended by the federal or state government under any law or QQ8 and other applicable stale and federal privacy requirements. The Contractor shall 
regulation Including, Executive Order 147; G.L. c. 29, s. 29F G.L. c.30, § 39R. G.L. c.149, § comply with M.G.L. c. 931 for the proper disposal of all paper and electronlc media, backups 
Zffi, G.L. c.149, § 44C, G.L. c.149, § 1488 and G.L. c.152, s. 25C. or systems containing personal data and lnformaUon. The Contractor shall afso ensure Iha! 
Applicable Laws. The Contractor shall comply with all applicable slate laws and any personal data or lnformatlon transmitted electronically ~r !hrough a portable device Is 
regulatio~s Including bu! no! limited to the applicable Massachusetts General Laws: the properly ~nciypted using (at a ml~lmum) the CommonV:'eallh s Ciyptographlc Manage men I 
Official Code of Massachusells Regulations; Code of Massachusells Regulations Standard set ~orth In the Enterpnse lnformallo~ Secunty Pollcl~s and Standards published 
(unofficial)· 801 CMR 21 oo (Procurement of commodity and service Procurements by the ExeculiVe Office for Technology, Services and Secunty (TSS), or a comparable 
Including Human and Soc~! Services); 815 CMR 2.00 (Grants and Subsidies); 808 CMR ~tandar? prescribed by the Department. Contractors with ~ccess to credit card or banking 
1.00 (Compliance, ~eportlng and Auditing for Human And social services); AlCPA mfo~tion of Commonwealth/MassDOT customers cerUfy that the Contractor Is PCI 
Standards; confidentiality of Department records under G.L. c. 66A; and the Massachusetts compliant In accordance with the P~yment Card Industry Council Standards, and shall 
ConslituUon Article XVIII if applicable. provide confirmation compliance dunng !he Contract. The Contractor shall Immediately 
I I Th c tra I t b It 

1 1 d 
I 

notify the Department in the event of any security breach Including the unauthorized 
nvo ces. e on c or mus s~ m nvo ces 1n acco~ ance w th the terms of lhe access, disbursement, use or disposal of personal dala or informaUon, and In the event of.a 

Contract and the. Commonwealth Bill Paying Policy. C~ntractors must be able to reconcile security breach, the Contractor shall cooperate fully with the Commonwealth/MassDOT and 
and properly altlibule concurrent payments from multiple D!partments. F1nal Invoices In provide access lo any !nformaUon necessary for the Commonwealth/MassDOT 10 respond 
any fiscal year m~t be submllled no later than August 15 .ror performance made and to the security breach and shall be fully responsible for any damages associated with the 
received (goods delivered, seivlces completed) prior to June 30 , in order lo make payment Contractor's breach Including but not llmlled to G L c 214 s, 38 
for that performance prlor to the close of the fiscal year to prevent reversion or appropriated · ' · • • 
funds. Failure lo submit timely Invoices by August 15" or other dale listed In the Contract For all Contracts involving the Contractor's access to personal Information, as 
shall authorize the Department to Issue an estimated payment based upon the defined In G.L. c. 93H, and personal data, as defined ln G.L. c. 66A, or access to 
Department's determlnaUon of perfonnance delivered and accepted. The Conlraclofs MassOOT systems containing such Information or data, Contractor certlfles under 
acceptance of this esUmaled payment releases the Commonwealth and MassDOT from the pains and penalt!es of perjury that the Contractor (1) has read M.G.L. c. 93H and 
further claims for these Invoices. If budgetary funds revert due to the Contractor's c, 66A and agrees to protect any an~ all personal lnforma~lon and personal data; and 
failure to submit timely final Invoices or for disputing an estimated payment the (2) has reviewed all of the Enterprise Information Security Policies and Standards 
Department may deduct a penalty up t~ 10% from any final payment In the next fiscal published by the Executive omce for Technology Services and Security (TSS), <?T 
year for failure to submit timely invoices. slrlcter standards prescribed by the Department. Notwithstanding any contractual 

• • , provision to the contrary, In connection with the Contractor's performance under this 
Payments SubJect To Approprrat,on. Pursuant to G.L. c. 29 § 26, § 27 and § 29, Contract, for all public authorities, executive offices, boards, commissions, agencies, 
Depai:ments are required IO expend. funds only for the pur~oses set forth by the Legls!a_ture departments, divisions, councils, bureaus, and offlces, now exlstlng and hereafter 
and ~1thln the funding llmlls established th~ough appropnation, allotment and subsidiary, established, the contrac'tor shall: (1) obtaln a copy, review, and comply with any 
Including man~ated allotment reductions triggered by G.L. c, 29, _§ 9C. A Department pertinent security guldellnes, standards, and policies; (2) comply with all Enterprise 
cannot authonze or accept performa~ce !n excess or an existing appropr1aUon _and Information Securlty Policies and Standards published by the Executive Office for 
allo!menl, or sufficient non-appropnated available funds. Any oral or wntten security services and Technology {TSS), or a comparable set of policies and 
represenlat!ons, commitments, or ass~rances made by the Department or any other standards ("Information Security Polley") as prescribed by the Department; (3) 
Commonwe~lth representative are not binding. The Commonwealth and MassDOT have no communicate and enforce such security guidelines, standards, poficles and the 
legal obllgal!on .10 compensate a Contractor for performance !hat Is not requested and Is applicable lnformatlon security Policy among all employees (whether such 
lnt~nUonally det,yered by a Contractor outs!de lhe scope of a Contract. Contractors should employees are direct or contracted) and subcontractors; (4) Implement and maintain 
venfy funding pnor to beginning perfonnance. any other reasonable appropriate security procedures and practices necessary to 
Intercept. Contractors may be reglstered as Customers In the Vendor file If the Contractor protect personal tnformatlon and data to which the Contractor is given access by the 
owes a Commonwealth debt Unresolved ?nd undisputed debts, and overpayments of contracting Department from the unauthorized access, destmctlon, use, 
Contract payments Iha! are not reimbursed timely shall be subject lo Intercept puisuanl to modillcatlon, disclosure or loss; (5) be responsible tor the full or partial breach of 
G.L. c. 7A. s. 3 and 815 CMR 9.00. Contract overpayments will be subject to Immediate any of these terms by its employees (whether such employees are direct or 
Intercept or payment offset The Contractor may not penalize any slate Deparlrnent or contracted) or subcontractors during or after the term of this Contract and any 
assess late fees, cancel a Contract or other seivices If amoun\s are Intercepted or offset breach of these terms may be regarded as a material breach of this Cont;act; (6) In 
due lo racoupment of an overpayment, outstand!ng taxes, child support, other overdue the event of any unauthoriled access, destruction, use, modification, disclosure or 
debts or Contract overpayments. loss of the personal information or personal data (cotlecllvely referred to as the 
Tax Law Compliance. The Contractor certifies under the pains and penaltles of pe~uiy: "unauthorized use"): (a) Immediately nollfy the contracting Department rt the 
(1) tax compliance wllh federal lax laws; {2) tax compllance with slate tax laws Including, Contractor becomes aware of the unauthorized use; {b) provide full cooperation and 
but not llmited to G.L. c. 62C, G.L c. 62C, s. 49A;, reporting of employees and contractors, access to information necessary for the contracting Department to determine the 
withholding and remitting ol lax withholdings and child support; and (3) Contractor Is In scope of the unauthorized use; and (c) provide full cooperallon and access to 
good standing wlth respect to all state laxes and returns due; reporting of employees and Information necessary for the contracting Department and the Contractor to fulfill 
contractois under G.L. c. 62E. withholding and remlttlng chlld support Including Q.,!,,_Q, any notification requirements, Breach of these terms may be regarded as a material · 
119A,s.12:TlR05-11;NewlndependentContraclorProvlslonsand appllcableTIRs. breach of this Contract, such that the Commonwealth and MassDOT may exercise 
Bankruptcy, Judgments, Potential structural Changes, Pending Legal Matters and any and all contractual rtg~ts and remedies, Including without limitation 
conflicts. The contractor certifies rt has not been In bankruptcy and/or receivership within lndemnlf!cation under MassDOT s Terms and Conditions or IT Terms and Conditions, 
the last three calendar years, and the contractor certifies that It wlll lmmedlately notlfy the withhold mg of payments, Contract suspension, or termination, In addition, the 
Department In wr!Ung at least 45 days prior lo fillng for bankruptcy and/or receivership, Contractor may be subject to applicable statutory or regulatory penalties, Including 
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and without lim!tatlon, those Imposed pursuant to G.L. c;93H and under G.L. c. 214, emergency performance from the Contractor to address the Immediate needs of the 
§Ml. for ylolallons under M.G.L c. 66A. MassDOT even If not contemplated under the orlglnal Contract or procurement Payments 

are subject to appropriation and other payment terms. 

Corporate and Business Filings and Reports. The Contractor certifies compliance with 
any cerllflcaUon, nnng, reporting and service of process requirements of the secretary of the Attorneys. Attorneys or firms providing legal services or representing MassDOT may be 
Commonwealth, the Office of the Attorney General or other Departments as related lo Its subject to G.L. c. 30, s. 65, and II providing litigation services must be approved by the 
conduct of business In the Commonwealth; and with Its Incorporating slate (or foreign Office of the Attorney General to appear on behalf of a Department, and shall have a 
entity). , continuing obligation to notify the Commonwealth of any conflicts of Interest arising under 

!he Contract. . 
Employer Requirements, Contractors that are employers certify compliance with C f , 
applicable state and federal employment laws or regulallons, Including but not llmlted to Subcontractor Performance. The ontractor certifies 011 responslbllity ,or Contract 
G.L. c. 7

1 
s. 22 (PrevaUlng Wages for Contracts for Meat Products and Clothing and perfonnance, Including subcontractors, and that comparable Contract terrns will be Included 

Apparel); rn!nlmum wages and prevailing wage programs and payments; unemployment In subcontracts, arul that the Department wUI not be required to directly or Indirectly manage 
Insurance and contributions; workers' compensaUon and Insurance, child labor laws, AGO .;;..su""b'-'-co"'n""tr:"'ac'-"to'-"rs'-o'-'-r""h""avc.:.e-=a:..:.nYuP:c:aym=e;;cn:c..l o"-'b""llg"'a:.::.t1°::c.n=-s..:.:t0:..:5:.::.u"-'bcc.:.o"'ntra=cl"'ors""'.'-'-' ______ _ 
fair labor practices; G.L. c.149 (Labor and Industries); G.l. c. 150A (Labor ReJations); ill:, EXECUTIVE ORDERS 
c. 151 and 455 CMR 2.00 (Minimum Fair Wages}; G.L. c. 151A (Employment and Training); For covered Executlve state Departments, !he Contractor certifies compliance wilh 
G. L. c, 1518 (Unlawful Dlscrirnlnation); G.L. c. 151E (Business Discrimination); G.L. c. 152 applicable Massachusetts Executive Orders, Including but not imlted to lhe specific orders 
(Workers' Compensation); G.L. c.153 (Liability for Injuries); 29 USC c. 8 (Federal Fair Labor Hsted below, A breach during 1he period of a Contract may be considered a material breach 
Standards); 29 USC c. 28 and the Federal Famlly and Medical Leave Act and M.G.L. c. and subject Contraclor to appropriate monetary or Contract sanctions. 
175M (Family and Medical Leave). Executive Order 481. prohibiting the Use of Undocumented Workers on Slate Contracts. 
Federal And state Laws And Regulations Prohlbltlng Discrimination contractors For all state agencies In the Executive Branch, includlng all executive offices, boards, 
certify compliance with applicable state and federal antl-dlscrimlnatlon laws, Including but commissions, agencies, Departments, divisions, councils, bureaus, and offices, now 
not limited to the Federal Equal Employment Oppurtunl!y (EEO) Laws the Americans with existing and hereafter established, by signing this Contract the Contractor certifies under 
Disabilities Act,; 42 u.s.c sec. 12,101, et seq., the RehabllitaUon Acl, 29 use c, 16 s. 794; !he pains and penallies of perjury that they shall no! knowingly use undocumented workers 
29 usc c. 16. s. 701; 29 use c. 14,623; the 42 USC c. 45; (Federal Fair Housing Acl); .fu In connection with the performance of this Contract; that, pursuant to federal requirements, 
L. c. 151B (Unlawful Discrimination); G.L. c. 1S1E (Business Dlscrimlnallon); !he Public they shall verify !he Immigration status of workers assigned to a Contract wilhout engaging 
Accommodations Law G.L. c. 272, s. 92A; G.L. c. 272, s. 98 and 98A, Massachusetts In unlawful dlscrimlnaUon; and shall not knowlngly or recklessly alter, falsify, or accept 
Constitution Article CXIV and G,L. c. 93, s, 103; 47 USC c. 5

1 
sc, 11, Part 11, s. 255 alteredorfalslfieddocumentsfromanysuchworker 

(TelecommunlcaUon Ac!; Chapter 149, Section 1050, G.L. c. 151C, G.l. c. 272, Section Executive Order 130. Anll-Boycott. The Contractor warrants, represents and agrees that 
m&. Section 98 and Section 98A, and G.L. c. 111, Section 199A, and Massachusetts during !he time this Contract is In effect, neither ii nor any affiliated company, as hereafter 
Disability-Based Non-Discrimination Standards For Executive Branch Entities, and related deflned, participates In or cooperates with an International boycott (See IRC § 999(b)(3)-(4), 
Standards and Guidance, authorized under Massachusetts ExecuUve Order or any and IRS Audit Guldellnes Boycotts) or engages In conduct declared to be unlawful by G.L. 
dlsabl1i1y-based prolecUon arising from stale or federal law or precedent See also MCAD c. 151E, s. 2. lflhere Is a breach In the warranty, representation, and agreement contained 
and MCAD links and Resources. In lhts paragraph, withoul limiting such olher rights as It may have, MassDOT and the 
Small Business Purchasing Program (SBPP). A Contractor may be eligible to participate Commonwealth may rescind this Contract As used herein, an affiliated company shall be 
In the SBPP, created pursuant to Executive Order 523, 11 qualified through the SBPP any business entity of which at least 51% of the ownership Interests are directly or Indirectly 
COMMBUYS subscription process at: www.commbuys.com and wi1h acceptance of the owned by the Contractor or by a person or persons or business entity or entitles directly or 
terms of the SBPP participation agreement Indirectly owning atleast 51 % of the ownership interests ol the Contractor, or which directly 
Limitation or Liability, contracts may not use the following limitation on llab!llty language or Indirectly owns at least 51% of the ownership Interests of ihe Contractor, or which 
unless approved by legal staff al the Office of the comptroller or Operational seivlces directly or Indirectly owns at least 51 % of lhe ownerships Interests of the Contractor. 
Division and It may not be used II MassDOT Is using the IT Terms and Conditions. The Executive Order 346. Hiring of State Employees By State Contractors Contractor certifies 
term 'other damages" In Sectlon 11 of the MassDOT Terms and Conditions, compliance with both the conflict of Interest law G.L. c. 268A soeclflcally s. 5 m and this 
"lndemnlncatlon,' shall Include, but shall not be limited to, !he reasonable costs the order; which Includes llmllatlons regarding the hiring of stale employees by prlvate 
Commonweallh/MassDOT Incurs to repair, return, replace or seek cover (purchase of companies contractlng with the Commonwealth/MassDOT. A privaUzaUon contract shall be. 
comparable subsUtute commodities and services) under a Contract. "Other damages" shall deemed to Include a specmc prohibition against the hiring at any Ume during the term of 
not Include damages to· !he Commonwealth/MassDOT as a result of lhlrd party claims, Contract, and for any posltlon In the Contractors company, of a state managemenl 
provided that this In no way limits the Commonweallh's or MassDOT's right of recovery for employee who Is, was, or will be Involved In 1he preparation of the RFP, the negoliallons 
personallnjury or property damages or palent and copyrightinlrlngement under Sectlon 11 leading to the awarding or the Contract, the decision lo award the Contract, and/or !he 
or the Commonweallh's/MassDOT's ability to Join the contractor as a third party defendant. supervision or overnight of performance under the Contract. 
Further, the term "other damages" shall not Include, and In no event shall the contractor be Executive Order 444. Disclosure of Family Relationships Wilh Other State Employees. 
liable for, damages for the Commonwealth's or MassDOT's use of contractor provided Each person applying for employment (including Contract work) within the Execulive 
products or services, loss of Commonwealth or MassDOT's records, or data (or other Branch under !he Governor must disclose In writing the names of all Immediate family as 
Intangible property), loss of use of equipment, lost revenue, lost savings or lost profits of the well as persons related lo Immediate family by marriage who serve as employees or 
Commonwealth or MassDOT. In no event shall 'other damages' exceed the greater of elected officials of the Commonwealth. Alt disclosures made by applicants hired by !he 
$100,000, or two times the value of the product or seivlce (as defined in !he Contract scope Executive Branch under the Governor shall be made available for public Inspection to the 
of work) that Is the subject of the claim. Section 11 sets forth the Contraclor's entire liability extent permissible by law by the official with whom such disclosure has been filed. 
under a Contract. Nothing In !his secUon shall limit the Commonwealth's or MassDOT's Executive Orders 523, 526 and 565. Executive Order 523 (Establishing the Massachusetts 
abnity to negotiate higher limitations ol liablllly In a particular Contract, provided Iha! any Small Business Purchasing Program). , Executive order 526 (Order Regarding Non- , 
such llmltaUon must speclflca!ly reference Section 11 of the MassDOT Terms and Dlscrim!naUon, Diversity, Equal opportunity and Affirmative AcHon which supersedes 
Conditlons. In the event the llmilatlon of llablllly conflicts with accounting standards which Executive Order 478), Executive Order 565 (Reaffirming and Expanding the 
mandate that there can be no cap of damages, the llmilalton shall be considered waived for Massachusetts Supplier Diversity Program). All programs, actlvlUes, and services provided, 
that audit engagement. The terms or this Clarification may no! be modified, performed, licensed, chartered, funded, regulaled, or contracted for by the state shaH be, 
Northern Ireland Certification. Pursuant to G.L. c. 7 s, 22G for state agencies, state conducted without unlawful dlscrlmlnatlon based on race, color, age, gender, ethnicity, 
authorilles, the House of Representallves or the stale Senate, by signing this Contract !he sexual orientation, gender Identity or expression, religion, creed, ancestry, national origin, 
Contraclor certifies that It does not employ ten or more employees In an office or other , disability, veteran's status (Including Vietnam-era veterans), or background. The Contractor 
facility in Nort1:ern Ireland and If the Contractor employs ten or more employees In an office and any subcontractors may not engage In dlscrimlnalory employment practices. The 
or other faclhty located In Northern Ireland the Contractor certifies that It does not • Contractor certifies compliance with applicable federal and state laws rules and 
discriminate In employment, compensation: or lhe terms, conditions and privileges of regulations governing fair labor and employment pracUces. The Contractor a!~o com~its to 
e~ployment on account of religious or political bell~!; and it promotes religious tolerance purchase supplies and services from certified minority, women, veteran, service-disabled 
within the work place, and the eradication of any rnamfestatlons of rellgl~us an~ other Illegal veteran, LGBT or dlsabllily-owned businesses, small businesses, or businesses owned by 
dlscrlmtnation; and the Contractor Is not engaged in the manufaclure, distribution or sale of socially or economically disadvantaged persons· and Contractor commits 10 comply wHh 
firearms, mun!Uons, Including rubber or plasUc bullets, tear gas, annored vehicles or military any applicable Department contractual requlre:nents pertaining to the employment of 
aircraft for use or deployment In any activity In Northern Ireland. persons wllh dlsablllties pursuant to M.G.L. c. 7 s. 61(s). These provisions .shall be 
Pandemic, Disaster or Emergency Performance. In !he event of a serious emergency, enforced through the contracting Department, OSD, and/or the Massachusetts Commission 
pandemic or dlsasler outside the conlrol of the Department, the Department may negotiate 
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Agalnst Dlscrlmlnation. Any breach shall be 1egarded as a material breach of the contract 
that may subject the contractor lo appropriate sanctions. 
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Charles D. Bal<er: Governor 
Karyn E. Polito, Lieutenant Governor 
Jamey Tesler, Secretary & CEO 

October 12, 2021 

Contract Number: 115997 
Location: Newton 

City ofNewttm 
1000 Commonwealth Ave. 
Newton, MA 02459 

Dear Nicole Freedman, 

Massachusetts Department of Transportation 

Enclosed is a Certificate of Exemption Form ST-2 along with a Contractor's Sales Tax Exempt 
Form (ST-5C) for City of Newton which substantiates the Tax Exempt status of this Department 
under the provisions of Chapter 64H, s6 (d), (e), (f) or (tt). The duration of the tax forms are 
from October 1, 2021 until September 30, 2024. 

All purchases of tangible personal property or services by this Department are exempt from 
taxation to the extent that such property or services are used in the conduct of the business of the 
purchaser. 

If your contract is extended beyond the completion date on the Contractor's Sales Tax Exempt 
Form (ST-5C), please notify the Director of Contracts for issuance of a new certificate. 

Very truly yours, 

A IUUl, D""~ 
Anna Dolata 
Deputy Director of Contracts & Records 

AD/mas 
Enc. 
Contact: MassDOT - Planning & Enterprise Services 

Ten Park Plaza - Suite 5510 
Boston, MA 02116-3973 
857-368-9537 

Ten Park Plaza, Suite 4160, Boston, MA 021 16 
Tel: 857-368-4636, TTY: 857-368-0655 

www.mass.gov/massdot 
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Commonwealth of Massachusetts 
Department of Revenue 
Christopher C. Harding, Commissioner 

mass.gov/dor 

Letter ID: LJ875320960 
Notice Date: Match 23, 2018 

MA Taxpayer ID: l0037042 

CERTIFICATE OF EXEMPTION 

MASSACHUSETTS DEPARTMENT OF 
TRANSPORTATION 
MASSOOT 
IO PARK PLAZA 
BOSTON MA 02116 

Attached below is your Certificate of Exemption (Form ST-2). Cut along the dotted line and display at 
your place of busim:ss. You must report any change of name or address to us so that a revised -ST-2 can 
be issued. 

DETACH HERE 

---------------- , _______ , ____ ~--~"---~----------------------~"--~--------------------------------· 

MASSDOT 
10 PARK PLAZA 
BOSTON MA 02116 

MASSACHUSETTS DEPARTMENT OF REVENUE 

Certificate of Exemption 

Form ST-2 

MA Taxpayer ID: 10037042 
Certificate Number: 1310988288 

This certifies that the organization named above is an exempt purchaser under Chapter 64H, section 6(d} or (c) of the 
Massachusetts General Laws. All purchases of tangible personal property by this organization arc exempt from taxation lo the 
extent that such property is used in the conduct of the business of the purchaser. Misuse of this certificate by nny tax-exempt 
organization or unauthorized use of this certificnlc by any individual will lead to revocation. Willful misuse of this certificate is 
subject to criminal sanctions ofup to one year in prison and $10,000 ($50,000 for corporations) in fines. This certificate is 
non-transferable and may be suspended or revoked for failure to comply with state laws and regulations. 

Effective Date: March 23, 2018 Expiration Dute: March 22, 2028 
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Form ST-SC. 
Contractor's Sales Tax Exempt 

Purchase Certificate 

Rev. 11/10 

Massachusetts 

Department of 

Revenue 

Part A. To be completed by governmental body, agency or IRC Section 501 (c)(3) certified exempt 
organization 
Exempt number Contract number 

E 046 002 284 115997 
Name of exempt organization 

Massachusetts Department of Transportation - Office of Transportation Planning 
Authorizing signature Date · 

October 12, 2021 

Part B. To be completed by purchasing contractor or subcontractor claiming exemption under 
MGL Ch. 64H, sec. 6(d), (e), (f) or (tt) 
Purchaser (D contractor D subcontractor) 

Address 

Date Vendor registration number {if applicable) 

Contract/subcontract number Contract/subcontract date Estimated date of completion 

115997 October 1, 2021 September 30, 2024 

Part C. To be completed by purchasing contractor or subcontractor claiming exemption. See instructions. 

I claim the exemption corresponding to the box checked below, and certify as follows (check appropriate box below): 

1. D Exemption under MGL Ch. 64H, sec. 6(d) or (e): Contractor as Agent of Exempt Entity. I certify that the purchaser is a contractor 
or subcontractor engaged in the performance of the above described contract and that the purchaser is acting as an agent of one the 
entities described below (check appropriate box) in purchasing tangible personal property (other than building materials and supplies de-
scribed in MGL Ch. 64H, sec. 6(f)): · 

D Governmental body or agency described in MGL Ch. 64H, sec. 6(d) (local public school, city/town government, state agency, etc.). 
Attach Form ST-2, Certificate of Exemption. If Form ST-2 is not available, enter agency's exemption number. 

D Tax exempt organization (under IRC Section 501(c)(3)) as described in MGL Ch. 64H, sec. 6(e) (parochial school, Scout troop, 
PTO, etc.). Attach Form ST-2, Certificate of Exemption. 

To the best of my knowledge and belief, the quantities of tangible personal property noted on the reverse side are exempt from the 
sales/use tax under the provisions of MGL Ch. 64 H, sec. 6(d) or (e) as they are purchased by a purchaser acting as an agent for either a 
Massachusetts governmental body or for a tax-exempt organization under IRC section 501(c)(3). 

2. D Exemption under MGL Ch. 64H, sec. 6((): Building Materials and Supplies. I certify that the purchaser is a contractor or subcon
tractor engaged in the performance of a contract for the construction, reconstruction, alteration, remodeling or repair of a building or 
structure for a governmental body or agency or for a certified IRC Section 501 (c)(3) exempt organization or other project described in 
MGL Ch. 64H, sec. 6(f). To the best of my knowledge and belief, the described quantities of building materials and supplies noted on 
the reverse side are exempt from sales/use tax under the provisions of MGL Ch. 64H, sec. 6(f), and the described quantities of these 
materials and supplies are being purchased for use exclusively in the above contract. 

3. D Exemption under MGL Ch. 64H, sec. 6(tt): Consulting/Operating Contractor as Agent of Governmental Entity. I certify that the pur
chaser is a consulting or operating contractor or subcontractor as defined in MGL Ch. 64H, sec. 6(tt) and that the purchaser is authorized 
and acting as an agent of, and providing "qualified seNices," as defined in MGL Ch. 64H, sec. 6(tt), to a governmental body or agency 
described in MGL Ch. 64H, sec. 6(d). Attach Form ST-2. If Form ST-2 is not available, enter agency's exemption number. To the best of 
my knowledge and belief, the quantities of tangible personal property noted on the reverse side are exempt from the sales/use tax under 
the provisions of MGL Ch. 64 H, sec. 6(tt). The purchaser has been authorized under the above contract by a governmental body. 

Regardless of the exemption claimed, I will maintain adequate records to show the disposition of all property purchased under this certifi
cate. I understand that I am fully liable for the payment of any sales/use tax due in the event that the property purchased under this cer
tificate is used in a non-exempt manner. 

Signed under the penalties of perjury. 

Signature Title 

Location and description of project and description of kind and quantity of property or receipts/invoices must be attached or noted on the 
back of this form. This form is approved by the Commissioner of Revenue and may be reproduced. 
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Part D. Location and description of project 

Newton - Microtransit 

Part E. Description of kind and quantity of property purchased 

Date Description Quantity Cost 

$ 

$ 

$ 

$ 

$ 

$ 

$ 

$ 

$ 

$ 

$ 

$ 

$ 

$ 

$ 

$ 

$ 

$ 

$ 

$ 

$ 

$ 

$ 

$ 

$ 

$ 

$ 

Total cost $ 

Additional information about the use of this form may be obtained by calling the Customer Service Bureau at (617) 887-MDOR or 
toll-free, in Massachusetts, 1-800-392-6089. 

@ printed on recycled paper 
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Attachment I: Standard Provisions 

ATTACHMENT I 
STANDARD PROVISIONS 

MASSACHUSETTS DEPARTMENT OF TRANSPORTATION 

OFFICE OF TRANSPORTATION PLANNING 

ARTICLE I: GENERAL PROVISIONS 

1. DEFINITIONS 

The following words as used herein, heretofore, and hereinafter shall mean: 

l 

CONSULTANT .... The party of the second part to this Contract, acting directly 01· through an 
authorized lawful agent or employee. 

COMMONWEALTH .... The Commonwealth of Massachusetts 

DEPARTMENT .... The Massachusetts Department of Transportation of the Commonwealth of 
Massachusetts. ' 

DIRECTOR. ... The Executive Director of the Office of Transportation Planning acting directly or 
· through an authorized representative, such representative acting within the scope of the patticular 
duties entrusted to him/her. 

MASSACHUSETTS DEPARTMENT OF TRANSPORTATION OR "MassDOT" ... . The 
Department of Transportation of the Commonwealth of Massachusetts. 

FEDERAL HIGHWAY ADMINISTRATION OR "FHWA" .... The Federal Highway 
Administration of the United States Department of Transportation, 

FEDERAL TRANSIT ADMINISTRATION or "FTA" ... The Federal Transit Administration 
of the United States Department of Transportation. 

PROJECT .... All work described inthe Scope of Services (Scope of Work) contained in 
Attachment A. 

SPECIFICATIONS .... The directions, provisions and requirements comprising the Terms and 
Conditions, the Standard Contract, Standard Provisions and the Special Provisions. 

SPECIAL PROVISIONS .. .. The special directions, provisions and requirements prepared to 
cover proposed work not expressly provided for in these specifi"cations. The Special Provisions 
shall be included within the general term 11Specifications11 and shall be made a part of the contmct 
with the expressed understanding that in the event of conflict, they shall prevail over all other 
specifications of the contract. 

STANDARD CONTRACT ... Commonwealth of Massachusetts Standard Contract 

STANDARD SPECIFICATIONS .... Most recent Massachusetts Department of Transportation 
Standard Specification for Highways and Bridges 

Office o/Transportation Planning Revised Februa,J, 2012 
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Attachment I: Standard Provisions 

TERMS AND CONDITIONS ... . Commonwealth Terms and Conditions 

2. TIME SCHEDULE 

2 

The Consultant shall begin performance of the services designated in the contract promptly and shall 
complete the services without delay. All work shall be performed by the Consultant in accordance with 
the time schedule as shown in the Standard Contract and/or in the SPECIAL PROVISIONS, if applicable. 

Should circumstances .occm, which are beyond the control of the Consultant, such as an increase in 
the scope of.work, revisions to approved work, or a change in the conditions under which the work is 
to performed, the specified estimated completion date may be extended. If the extension of time is more 
than one year beyond the originally specified time-period, the contract fee may be renegotiated. Four 
months prior to reaching the completion date for the Contract, it shall be the Consultant's responsibility to 
notify the Depaitment in writing if the completion date cannot be met. The Consultant shal.l state the 
reason why that date cannot be met and request a revised date for consideration. If the Department 
determines that an extension of time is warranted, both pa1iies shall agree to a new completion date. Any 
adjustment to the contmct fee attributed to escalated salaries an~/or other costs resulting from the 
extended tin1e shall only apply to costs incurred beyond the one-year addition to the original completion 
date. Also, the Consultant is made aware that no compensation will be paid for services that are rendered 
either prior to the date of the Notice to Proceed or beyond the duration specified in the Contract, unless an 
extension of time is granted. 

3. TERMINATION 

Upon receipt of written notification from the Depaitment that this Contract, or any part thereof, is to 
be terminated, the Consultant shall immediately cease operations on the work stipulated, and assemble all 
material that has been prepared, developed, fornished or obtained under the terms of this Contract that 
may be in its possession or custody, and shall transmit the same to the Department on or before the 
fifteenth day following the receipt of the above written notice of termination, together with an evaluation 
of the cost of the work performed, unless otherwise provided for in the SPECIAL PROVISIONS. The 
Consultant shall be entitled to just and equitable payment in accordance with ARTICLE II, Section D for 
ai1y uncompensated work satisfactorily performed prior to such notice. 

The Depaitment shall determine the amount of acceptable work performed by the Consultant under 
this Contract. The Depatiment's evaluation shall be used as a basis to determine the amount of 
compensation due for this work, provided it shall be made in good faith and suppmted by substantial 
evidence, In determining the value of the work performed by the Consultant prior to te1mination, no 
consideration will be given to profit, which the Consultant might have reasonably expected to make on 
the uncompleted pmtion of the work. 

4. STANDARD SPECIFICATIONS 

The Consultant agrees to perform the work required under this contract under strict confonnity with 
the provisions of the Depattment's · current Standard Specifications for Highways and Bridges and 
amendments thereto insofar as said provisions are applicable to this contract, said Standard Specifications 
and amendments being specifically made a part of this contract as fully and to the same effect as if the 
same had been set forth at length herein, except herein otherwise provided. 

Office of Transportation Planning Revised FebmaiJ' 2012 

148-22



Attachment I: Standard Provisions 3 

5. DESIGN STANDARDS not applicable 

6. STAFFING OF OFFICE AND INSPECTION OF WORK 

The Consultant shall maintain an office located within the confines of the Commonwealth of 
Mass.achusetts. Such office shall be staffed with professional personnel adequate in number, training and 
experience to perfol'm the work required under this contract. 

, 
Prior to the beginning of work, the Consultant _shall submit the names, resumes, titles and salary rates 

of all personnel to be assigned to the work. Any subsequent increase in salary rates shall require the 
written approval of the Executive Director. In addition, education and experience records of supervisory 
personnel who will actively participate in the work shall be submitted. If, at any _time during the term of 
this contract, any supervisory position is vacated, notice shall be immediately sent to the Executive 
Director as to the pel'son vacating the position and the name, title, education, experience record and rate 
of pay of the person who will fill the vacan,cy. Prior written approval of the Executive Director for the 
change in supervisory personnel must be received by the Consultant. It is understood that authorized 
representatives of the Massachusetts DEPARTMENT OF TRANSPORTATION/Office of Transportation 
Planning and the United States Department of Transportation, Federal Highway Administration/Federal 
Transit Administration may inspect or review the Consultant's WOl'k in progress during normal working 
hours. Plans and documents, including those in the formative stage, shall be readily available in the 
Consultant's Massachusetts Office at all times <luting normal working houi·s. It is agreed that any or all 
portions of the work performed by the Consultant may be reviewed by other Consultants retained by the 
Department for this purpose. 

7. LODGING, ETC. 

Every person employed in the work covered by this Contract shall lodge; board or trade where and 
with whom he/she elects, and neither the Consultant nor its agents or employees shall directly or 
indirectly require a_s a condition of employment therein that, an employee shall lodge, board or trade at a 
particulal' place or with a particular person. 

8, AVAILABLE DATA AND MATERIALS 

All data appiicable to this project in possession of the Department shall be made available to the 
Consultant by the Department. When appropriate, the Depmiment shall furnish to the Consultant forms, 
cross section paper and other material for the preparation of plans, profiles, cross sections, etc. if such 
matel'ials are standard only with the Department and cannot be obtained elsewhere. 

· 9. HEARINGS & MEETINGS 

The Department shall make all ammgements for and hold all necessary official public hearings in 
connection with the project. Public meetings to obtain citizen participation in the planning and design of 
the project may be arranged by the Department or by the Consultant under the direction of the Executive 
Director. The Consultant shall not, at any time, make any commitments or give any information, 
regarding projects being planned by the Department without prior approval of the Executive Director. 
The Consultant shall, when requested by the Executive Director, render such assistance as necessary, 
including preparation and explanation of materials, at or for any hearing, meeting 01· conference held by 

· the Department. 

Office of Transportation Planning Revised Februmy 2012 
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Attachment I: Standard Provisions 4 

10. AGREEMENTS 

The Department shall negotiate and prepare all necessaiy agreements with railroads, public utilities, 
municipalities, agencies of the United States Government or others. The Consultant shall prepare the 
plans, sketches and other data necessary in connection with these agreements and assist the Executive 
Director, if requested, at conferences related 'to such agreements. 

11." APPEARANCE AS WITNESS 

If and when required by the Depattment, the Consultant shall prepare for and appear in any litigation 
concerning this project on behalf of the Commonwealth, and shall be paid ach1al sala1y and overhead 
costs with no profit allowance for this services and shall be reimbursed for any expenses incurred in 
relation thereto. These services and expenses shall not be considered as covered by the total of the fees 
stipulated in this contract. 

. 12. REPORTS OF MEETINGS 

The Consultant shall keep a record indicating the subject and substance of all ·formal meetings with 
the members of the Depaitment as well as with representatives of other State and Federal agencies, 
municipalities, private organizations and the general public, at which it is in attendance. Meeting reports 
shall be prepared and submitted to the Executive Director describing the subject matter discussed at each 
meeting, and subsequent reports shall be submitted as to actions taken as a result of recommendations 
presented. 

13. CONTRACT PROPOSALS: Not applicable 

14. APPROVAL OF CONTRACT PLANS: Not applicable 

15. REVISIONS 

Should the Department require additional work or revisions to the Consultant's work product beyond 
that which is to be delivered in accordance with the Scope of Work outlined in Attaclunent A of this 
contract, additional compensation may be negotiated in-accordance with Article II section 3. 

Office ofTransporlalion Planning Revised February 2012 
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Attachment I: Standard Provisions 5 

No compensation will be made under this section for work that the Consultant has completed and for 
which approval has not been given, or for revisions caused by errors, omissions, oversight or neglect on 
the pait of the Consultant. 

16. PUBLICATION OF PLANS 

No copies of data or plans, including material in the formative stage are to be released by the 
Consultant to any other person or agency, except after prior approval of the Department. All press 
relea.ses including plans and information to be published in newspapers, magazines, and other news media 
are to be through Department sources only. 

17. EMPLOYMENT OF DEPARTMENT PERSONNEL 

The employment by the Consultant of personnel on the payroll of the of Massachusetts Department of 
Transpmtation shall not be permitted in the execution of this Co11tract, even though such employment 
may be mitside of the employee's regular working hours or on Satmdays, holidays or vacation time. The 
Consultant is presumed to have a sufficient and competent organization to do the work required. 

18. WARRANTY 

The Consultant warrants that it has not employed or retained any company or person, other than a 
bona fide employee working solely for the Consultant, to solicit or secme this Contract, and that it has not 
paid or agreed to pay any company ot· person, other than a bona fide employee working solely for the 
Consultant, any fee, commission, percentage, brokerage fee, gifts, or any other consideration, contingent 
upon or resulting from the award or making of this Contrnct. For breach or violation of this warranty, the 
Department shall have the right to annul this Contract without liability, or, in its discretion, to deduct 
from the Contract price or consideration without liability, 01· otherwise _recover the full amount of such 
fee, commission, percentage, brokerage fee, gift or contingent fee. 

19. SUBCONTRACTING 

The Consultant shall perform with its own organization not less than fifty (50) percent of the contract 
fee, except that any items designated in the contract as "Specialty Items" may be perfo1med by 
subcontract. 

If the complexity and natul'e of the project are such· as to require highly specialized professional or 
expert assistance, services 01· advice in connection with special phases of the work which normally are not 
the type performed directly by the Consultant, such services may be obtained, provided that prior written 
approval is received from the Department, and, in the case of Federal-Aid Projects, both the Department 
a11d the FHW A or FT A. 

The Consultant warrants that its contracts with subcontractors shall bind each subcontractor to all 
provisions of this contract to the extent that the 1·egulations, rights and interests of the Department and the 
Federal Highway Administration/Federal Transit Administration may be effected; and the Consultant 
accepts legal and financial responsibility for any failures to so protect and enforce the regulations, rights 
and interests of the Department and the Federal Highway Administration/Federal Transit Administration. 

The Departme~1t reserves the right to approve any changes in subcontractors or changes in the 

Office ofTransportation Planning Revised February 2012 
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Attachment I: Standard Provisions 6 

amounts or rates of cost reimbursement to any subcontractor. The employment of other firms or 1 

individuals for supplemental specialized services, such as soil testing and ground or aerial smvey work 
included in the predetermined fee, shall not require approval of the Federal Highway 
Administration/Federal Transit Administration or the Board of Commissioners, but prior :written approval 
shall be obtained from the Executive Director. 

I ,' 

Reqtlests for approval of work to be subcontracted shall include a clear description of the work to be 
performed, capabilities of the subcontractor to perform such work, breakdown of costs and man hours, 
method of payment and maximum amomit to be paid. Any subcontract which exceeds $50,000 in cost 
shall contain all the contractual provisions which are contained in contracts for pl'ime consultants, 
including insurance certificates and pre-award audit data. For subcontracts whose costs are between 
$25,000 and $50,000, the Department may, at its discretion, require that the aforementioned provisions be 
included. The aforementioned provisions are not required for subcontracts that are less than $25,000 in 
costs. 

20, NON-DISCRIMINATION IN EMPLOYMENT AND AFFJRMATIVE ACTION 

During the performance of this contract, the Consultant, for itself, its assignees ano successors in 
interest, shall comply with the regulations of the United States Depaiiment of Transportation relative to 
nondiscrimination in Federally assisted programs of the Department of Transportation (Title 49, CFR, 
Part 21, hereinafter referred to as the Regulations), which are herein incorporated by reference a11d made a 
part of this contract. · 

The Consultant shall comply with all provisions of the "Required Contract Provision for Equal 
Oppot1unity, the Special Provision for Specific Equal Opportunity Responsibilities" and the 
"Disadvantaged Business Enterprise Provision" which are included herein and made a part of this 
Contract. 

21.NOTICE 

Unless othe1wise specified, any notice hereunder shall be in writing and shall be deemed delivered 
when given in person to either party or deposited in the U.S. mail, postage prepaid and addressed as 
indicated in the SPECIAL PROVISIONS. 

22, INSURANCE 

The Consultant shall cany insurance in a sufficient amount to assure the restoration of any plans, 
drawings, computations, field notes or other similar data relating to the work covered by this Contract in 
the event of loss or destruction until all data is tu med over to the Depal'tment. 

The Consultant shall submit copies of the insmance policies as well as any applicable certificates to 
the Department for subsequent filing with the Department Secretary. The Department shall, not be 
obligated to make any payment to the Consultant for services perfonned under the provisions of this 
contract before receipt of evidence of insurance coverage. 

Office of Transportation Planning Rei1ised February 2012 
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Attachment I: Standard Provisions 7 

The Consultant shall also carry Professional Services Liability Insurance for errors and omissions, in 
an amount stated in the SPECIAL PROVISIONS, if such insurance is applicable to this contract. This 
insurance shall be obtained by the Consultant and shall remain in force from the date when the Consultant 
affixes its Registered Professional Engineer's stamp to the Contract documents to the date when all 
construction work designed under this Contract is completed, unless this .Contract is terminated as herein 
provided, or until it is determined by the Engineer that construction has advanced to the stage where 
errors in design cannot further affect said construction. This policy shall indemnify and save harmless the 
Commonwealth, its officers, agents and employees from claimsi suits, actions, damages and costs of 
every name and description resulting from errors and omissions in the work performed by the Consultant 
after the starting date of and under the terms of this Contract. A certificate showing that it is carrying this 
insurance shall be submitted to the Department for subsequent filing with the Department Secretary. 

No cancellation of such insurance, whether by the insmers or by the insured, shall be valid unless 
written notice thereof is given by the party proposing cancellation to the other party and to the 
Department at least twenty (20) days prior to the intended effective date thereof, which date shall be 
expressed in said notice. Notice of cancellation sent by the party proposing cancellation by certified mail, 
postage prepaid, with a return receipt of addressee requested, shall be sufficient notice. An affidavit from 
any officer, agent or employee, duly authorized by the insured, shall be prima facie evidence that the 
notice was sent. 

This section shall apply to the legal representative, .trustee in ·bankruptcy, receiver, assignee, trnstee 
and the successor in interest of such Consultant. The aforesaid, insurance shall be taken out and 
maintained by the Consultant: 

Failure to provide and continue in force any insurance as described in this section shall be deemed a 
material breach of the Contract and shall operate as an immediate termination thereof. 

23, INDEMNIFICATION OF COMMONWEALTH/CONSULTANT LIABILITY 

The Consultant shall be liable for all damage caused by errors or omissions in its work or in the work 
of its subcontractors, agents, or employees performed under this agreement. The Consultant expressly 
agrees that its subcontractors, agents, or employees shall possess the expel'ience, knowledge and character 
necessary to qualify them individually for the particular duties they perform. Nothing in this Atticle or in 
this Agreement shall create or give to third patties any claim or right of action against the Consultant or 
the Department beyond such as may legally exist irrespective of this Article or Agreement. 

24. AMENDMENT 

If, during the term of the contract, the Depaitment revises the limits of the project or makes other 
substantial changes in the scope or character of the work so as to thel'eby increase the work to be 
performed by the Consultant, such increased work shall result in an additional fee to be paid to the 
Consultant in accordance with ARTICLE II, provided that a written agreement concerning such increased 
work and additional fee has been made by all parties concerned prior to the pe1formance of such. 
increased work. In the event that no such written agreement has been executed prior to the performance 

· of such increased work, the Consultant shall not be entitled to any additional fee. On projects being 
reimbursed with federal funds, appl'oval of said written agreement by the FHW A or FTA shall be required 
prior to the performance of such increased work. · 

25. NEGOTIATION SUBSEQUENT TO CONTRACT EXECUTION: Not applicable 

Office o/Transportation Planning Revised Februmy 2012 

148-22



Attachment I: Standard Provisions 8 

26. OWNERSHIP OF DATA 

All materials prepared by the Consultant for the purpose of performing the services set forth in this 
contract shall be owned by the Department. During the performance of the Contract, such material shall 
be maintained by the Consultant; the Department will have full access to such materials with copies 
available to the Department upon request. 

2'J, COPYRIGHT 

The Consultant shall be free to copyright material developed under the contract with the provisions 
that the Department and the FHWA or FTA reserve a royalty-free, nonexclusive and irrevocable license 
to reproduce, publish or otherwise use and to authorize others to use the work for government purposes. 

Office of Tramportation Planning Revised February 2012 
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Attachment I: Standard Provisions 

ATTACHMENT I 
STANDARD PROVISIONS 

ARTICLE II: COMPENSATION OF CONSULTANT 

1. GENERAL FEE 

9 

The Cons\1ltant shall insure that the compensation provisions and the ncontract Cost Principles and 
Procedures11 set forth in the Federal Acquisition Regulation 31 (Technical Reference 48 CFR Chapter 
1 Pait 31) which document is incorporated herein and made a part hereof by reference are adhered to 
and are referenced in all contracts with subconsultants and subcontractors. 

The Commonwealth hereby agrees to pay and the Consultant agrees to accept as full compensation for 
all services rendered to the satisfaction of the Depaitment a fee established in accordance with one of 
the following two payment methods: 

PAYMENT METHOD 1 LUMP SUM: Not applicable, unless specified in the SPECIAL 
PROVISIONS. 

PAYMENT METHOD 2 COSTS or COSTS PLUS A NET FEE: Actual Maximum Payment 
Amount is specified in the SPECIAL PROVISIONS. 

The Feclel'al Program Description for tliese funds is Federal Highway funding. 

For all services to be performed under the General Fee, the Consultant shall be paid an amount equal 
to the sum of the following items a, b, c, and d: 

a) Actual direct salary costs paid professional employees_ by the Consultant for the time such 
employees are directly utilized on work necessary to fa Ifill the provisions of the Contract. Actual 
direct salary costs shall consist of payroll costs at straight time for professional employees, 
excluding all principals or administrative officers such as owners, partners, stockholders owning 
more than one percent of the common stock outstanding, or other major supervisory personnel, 
for the time such employees are directly utilized on the work covered by this Contract. If it is the 
usual practice for salaried principals or administrative officers of small firms to perform planning, 
research or technical work, permission may be granted by the Executive Director to compensate 
them for the time when they are actually engaged in this work, but only at a rate of pay 
commensurate with the type of work performed. Permission may also be given by the Executive 
Director for certain principals or administrative officers of large fii1ns to be paid for professional 
work performed by therri at a rate of pay commensurate with the type of work performed, but 
only under unusual conditions for specific periods of time. Written approval shall be required 
from the Executive Director prior to the use of said principals or officers by both large and small 
firms, 

Payment of any said principals or officers for administrative duties at the usual rate of pay for 
these positions will not be allowed, it being considered that their salaries are included under 
overhead. 

Salary rates and increases thereof paid to professional employees assigned to this project shalJ be 
commensurate with salaries paid and increases thereof made to other employees of the Consultant 
engaged in similar work. Any increases in sala1y shall be the result of company wide evaluation 
of all professional employees. Such evaluation shall be m accordance with company wide 

Office of Transportation Planning Revised February 2012 

148-22



Attachment I: Standard Provisions lO 

personnel regulations and established policies. 

The Executive Director shall have the right to exercise the power of review and approval of 
salaries and increases thereof for a period of thirty days foIIowing receipt of the Consultant's 
written notice of such rates and/or increases. This notice must be submitted prior to the date 
when such rates become effective. 

Unless the Executive Director notifies the Consultant in writing during the thhiy-day period that 
such salary rate or increase thereof is in his opinion, unreasonable, such lack of notice shall 
constitute approval of the rate or increase from the proposed effective date. All salary changes 
from those submitted on the previous invoice shall be specifically noted by the Consultant on his 
next invoice giving the date of the letter requesting such increase. Changes in sala1y rates made 
prior to the date of this letter will not be approved for payment. Any such salary increase shall 
not be considered as justification for an increase in the maximum payment for direct salary costs 
shown under Maximum Payment Amounts herein befo1•e. 

No premium payment shall be made for overtime work unless previously approved by the 
Executive Director. 

b) Applicable indirect costs incurred during the period of this contract, to the extent that such 
indirect costs are allowable under the "Contract Cost Principles and Procedures" set forth in the 
Federal Acquisition Regulation 31 (Technical Reference 48 CFR Chapter l Part 31) which 
document is incorporated herein and made a part hereof by reference. 

For purposes of partial payments a provisional indirect cost additive rate, expressed as a percent 
of actual direct salary costs, will be specified in the SPECIAL PROVISIONS. 

The amount to be allowed for indirect costs shall be the actual audited amounts of such costs 
incurred by the Consultant. 

c) A net fee, if applicable, as shown in the SPECIAL PROVISIONS to cover consultant's profit, 
miscellaneous expenses, and other factors that may be considered under the applicable 
regulations and that are not paid for otherwise. 

cl) Reimbursement for direct expenses to the extent that they are allowable under the provisions of 
the Federal Acquisition Regulation referred to above and meet the requirements set forth below. 

Reimbmsable direct expenses shall include, but not be limited to, costs covering work performed 
by other parties such as borings, laboratory tests, field survey, special electronic computer 
programming, services of other professionals or specialists, special printing and reproductions 
and certain telephone and travel expense as further set forth below and normally not included in 
overhead expense. 

The Consultant Shall adhere to the applicable provisions of 48 CFR, Chapter l, Part 31 and 49 
CPR, Part 18.00, particulal'ity Section 18.32, with respect to nonexpendable prope1iy .· All such 
nonexpendable property shall become the propetiy of the Depa1tment and shall be transferred 
unto its care and custody at the Depa1tment>s direction. 

Prior written appmval shall be obtained by the Consultant from the Executive Director before 
these direct expenses are incurred. Reimbursable direct expenses are included under the 
Maximum Payment Amount. 
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All requests for reimbursement of such direct expenses shall be submitted in writing to the 
Director, together with estimates of the cost for each type of expense and th~ reasons for such 
expenses. 

All billing of direct expenses shall be itemized by date, name of person incurdng such expenses, 
location of travel or communication points, and shall include all other data relevant to a 
verification of the expenses together with a copy of the Executive Director's letter (when 
required) authorizing such expenditure. 

Telephone charges shall not be considered as a direct expense except for toll charges specifically 
approved by the Executive Director. 

When applicable, no direct charges for computer time ol' computer aided drafting and design 
costs will be eligible for reimbursement. 

Travel Expenses when authoriied under the SPECIAL PROVISIONS of this Contract shall be 
measured from the Massachusetts office of the Consultant, or the residetice of the Consultant's 
employee traveling to a project~related destination point, whichever is the lesser distance, unless 
otherwise expressly authorized by the Director in writing. No travel expense will be paid unless 
provided for in the SPECIAL PROVISIONS or as may be previously approved in writing by the 
Executive Director. Travel shall be made by the least expensive rnasonable means. First class 
air-fare, deluxe accommodations and umeasonable meal costs will not be approved. The use of 
re11ted automobiles will be reimbursed only at the same mileage rate as approved for personal or 
firm-owned vehicles. The cost of meals related to trips made in the comse of a normal work-day 
will not be reimbursed. Travel and certain other necessary expenses for attendance at public 
meetings and hearings, as designated by the Executive Director, may be reimbursed· subject to 
written approval of the Executive .Direct01·. 

Since it is agreed that the work under this contract shall be performed in an adequately staffed 
office of the Consultant located within the Commonwealth of Massachusetts, costs incurred by 
the Consultant for telephone calls and travel to or from his out-of-state offices, shall not be 
reimbursed. Travel and subsistence shall not be paid for employees from any out-of-state office 
to work in Massachusetts except for certain specialists when expressly approved by the Executive 
Director in writing. · 

Printing of plans and copying of data as required for reviews and normal submissions shall not be 
reimbursed as dh-ect expense, notwithstanding the fact that the Consultant may not own printing 
or copying equipment. Payment for special printing of repotis and preparation of matter to 
distribute at public meetings, hearings and similar occasions may, with the approval of the 
Executive Director, be reimbursed. 

Expenses for administrative personnel performing administrative work will not be reimbursed. 

No markup shall be allowed on direct expenses. 

All direct costs not reimbursable under this Atticle, and not allowable upon audit of the 
Consultant's records as an overhead item, shall be included in the net fee, if applicable, for profit 
and unallocated costs. , 

All costs as described in the foregoing paragraphs are to be determined by actual 1·ecords kept by 
the Consultant in accordance with the provision of this conh·act and are subject to final audit by 
the Massachusetts Department of Transportation and/or the FHW A or FT A. The total partial 
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payments made shall be adjusted to conform to determinations made in such final audit in 
accordance with the above provisions of this Article. At their discretion, the Massachusetts 
Department of Transportation and/or the federal government may undertake interim audits at any 
time during the term of the Contract. 

In no event shall the maximum amount to be paid under this Contract exceed the amount as 
shown on Page 1 of the STANDARD CONTRACT notwithstanding final audit results, except by 
agreement of all parties, and with the concurrence of the U.S. Department of Transp01tatio11, the 
Federal Highway Administration/Federal Transit Administration in the case of federal~aid 
projects. 

The maximum amount may be adjusted when the Consultant establishes, and the Department and 
the FHWA are in agreement, that there has been or is to be a significant change in 

a) the scope, complexity, or character of the services to be performed; 

b) conditions under which the work is required to be performed; and 

c) the duration of work, if the change from the time period specified in the agreement for 
completion of the work warrants such adjustment. 

Upon adjustment of the maximum amount, an appropriate adjustment in the predetermined net 
fee shall be considered. 

2. PAYMENT FOR WORK DURING CONSTRUCTION Not applicable 

3. ADDITIONAL FEES IN EXCESS OF GENERAL FEE 

If the Consultant performs services for revisions of plans as described in ARTICLE I, Section 15 or 
other services for which an additional fee is provided, he shall be paid an amount based on one of the 
following methods: 

PAYMENT METHOD 1 - LUMP SUM: Not applicable unless specified in the SPECIAL 
PROVISIONS . 

.PAYMENT METHOD 2 - COSTS or COSTS PLUS A NET FEE: See Article II Section 
I ,GENERAL FEE. 

4. PAYMENT FOR TERMINATION OF WORK. 

In the event the Department sees fit to notify the Consultant to abandon, limit or defer the work under 
this Contrnct, or any part thereof, the Consultant shall be paid for any uncompensated work satisfactorily 
performed prior to date of said notice in one or more of the following methods, as shall be determined by 
the Director: 

a) Lump sum amount: Not applicable unless specified in the SPECIAL PROVISIONS. 

• b) By costs plus a net fee as stated in ARTICLE II, Section 1, Payment Method 2. Such net fee, 
if applicable, shall be in propo1iion to the amount of work performed. 
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c) By payment of work completed as applied to costs of each unit of work, if applicable. 

If the work to be performed unde1· this Contract is terminated due to bankruptcy proceedings, or for 
any other cause due to action or inaction by the Consultant, the Consultant shall be paid for any 
uncompensated work satisfactorily performed prior to said termination as so stated above, minus the 
percentage of all previous partial payments, if any, which were retained, as part security for fulfillment of 
this Contract. This amount will be forfeited by the Consultant to the Department to compensate for 
damages suffered by the Department due to the Consultant's failure to complete the Contract. 

5. PAYMENTS 

Partial payments against the General Fee shall be due and paid monthly upon approval by the 
Executive Director of the Consultant's invoice for all services performed to the end of the preceding 
month. 

No compensation will be paid for services that are rendered prior to the date of the Notice to Proceed 
or beyond the.duration specified in the contract, as amended. 

Partial payments against the General Fee shall be for the value of all services performed as shown on 
invoices submitted by the Consultant and approved by the Executive Director. Invoices tnust be 
accompanied by actual or certified copies of time records of the consultailt's employees and receipted bills 
from other firms for work authorized and performed under the provisions of this Contract. Invoices and 
all supporting documentation shall be submitted in quintuplicate: an original and four legible copies. 

Partial payments shall be based on actual salaries paid monthly as specified under ARTICLE II 
Section 1. Method 2 paragraph (a); plus costs as specified under paragraph (b); plus the propo1iionate 
share of the net fee, if applicable, as specified under paragraph (c), which represents the percentage of 
work completed to date covered by the monthly invoices; plus reimbursement fol' authorized direct 
expenses based on receipted bills as provided under paragraph (d). 

The Department reserves the right to defer any. partial payments when the ratio of the total sala1y 
costs billed (exclusive of direct costs) to the total sala1y costs as shown in the original proposal is greater 
than the ratio of the work completed to the total work to be performed undel' the contract provisions. 

Payments on account of additional fees for revisions or for other services as specified in ARTICLE 11 
Sect\on 3 shall be due and payable upon approval by the Executive Directm· of the Consultant's invoices 
for such servi_ces performed to the end of the preceding month accompanied by actual or certified copies 
of paid invoices and/or payrolls for the same, ifrequired under the method of payment used. 

Payments in reimbursement to the Consultant for direct costs and expenses incurred by him or any of 
his sub-consultants shall be due and payable upon submission and approval by the Executive Director of 
the Consultant's invoice accompanied by actual or certified copies of paid invoices and/or payrolls for the 
same. No premium payments shall be made fat· overtime work unless previously approved by the 
Executive Directol'. 

Periodic invoices shall, in addition to current charges, incorporate all previous chal'ges, either paid or 
unpaid, for services performed under the contract through the date of each such invoice. Periodic invoices 
shall also segregate and accumulate, for Payments Method 2, total salary costs and indirect cost billed by 
the Consultant, and subconsultants if applicable, fiscal year end. 

________ n~ 
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All invoices and time records shall contain a statement that the Consultant certifies, under the pains 
and penalties of pe1jury, that all work for which payment is requested has been performed and that such 
perforn:iance is in full compliance with the provisions of the Contract. 

6. RETAINAGE 

The Department reserves the right to retain a percentage of all amounts due for partial payments made 
against work performed under this Contract, except for amounts due for actual reimbursable direct costs, 
as part security for the fulfillment of this Contract by the Consultant. If this right is exercised, it shall be 
fmther described in the SPECIAL PROVISIONS. 

7. RECORDKEEPJNG, AUDIT, AND INSPECTION OF RECORDS 

All costs and expenses as described in the foregoing paragraphs are to be detennined by actual records 
kept by the Contractor in accordance with the provisions of this Contract and are subject to final audit by 
the Massachusetts Department of Transportation and/or (or its designee) and the FHWA or FTA. The 
total paitial payments made hereunder shall be adjusted to conform to determinations made in such 
audit(s), Payments as made to the Contractor shall be subject to adjustments on the basis of final audit by 
the Massachusetts Department of Transportation. At their discretion, the Department and the FHW A or 
FHWA or FTA may undertake interim audits and make retroactive Interim payment adjustments as a 
result of such audits at any time. during the term of this Contract. 

The Contractor is obligated to maintain in an acceptable form books, records, and other compilations of 
data pe1taining to the performance of the provisions and requirements of this Contract to the extent and in 
such detail as shall properly substantiate claims for payment undet- this Contract, including complete 
employee time and payroll records, as well as documents, papers, and other evidence pertaining to 
billings to the Massachusetts Department of Transportation and/or under this Contract; and shall also 
maintain records supporting the original cost proposal on this Contract. The Contractor shall make such 
materials available at its office at reasonable times during the term of this Contract and thereafter for 
inspection by the val'ious agencies and entities identified in this Section; and copies of such materials 
shall be furnished upon request of the Massachusetts Depmtment of Transportation or its designee or the 
FHWAorFTA. 

The Contractor shall comply with any programmatic or fiscal reporting requirements identified in this 
Contract, including format, contents, detail and submission requirements. The Contractor's failure to 
timely submit required reports may be considered a matel'ial breach of this Contract and may subject the 
Contractor to delayed 01· reduced payments without penalty to the Massachusetts Department of 
Transportation. · 

All such records and reports, noted above, shall be kept for a minimum period of seven (7) years or until 
the resolution of any litigation, claim, negotiation, audit or other action involving the records which arise 
at any time during the retention period. All document retention periods shall begin on the first day after 
final payment under this Contract, If any litigation, claim negotiation, audit or other action involving the 
records has been started before the expiration of the applicable retention pedod, all records shall be 
retained until completion of the action and resolution of all issues· resulting there from, or until the end of 
the applicable retention period whichever is later. · 

Pursuant to Executive Order No, 195, or as amended, the Massachusetts Department of Transportation, 
the Governor of the Commonwealth of Massachusetts or his/her designee, the Secretary of Administration 
and Finance, the State Auditor, or their duly authorized designees, shall have access, at reasonable times 
and upon reasonable notice to examine the books, records, reports, and other compilation of data of the 
Contractor noted above which pertain to the performance of the provisions and requirements of this 
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Contract. Such access shall include on-site audits, review, and photocopying of such records, reports or 
other data, at a reasonable expense. I 

----:-:------________ nc 
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AppendixJ: Special Provisions (RPA Version) 

ATTACHMENTJ 
SPECIAL PROVISIONS 

MASSACHUSETTS DEPARTMENT of TRANSPORTATION 
OFFICE OF TRANSPORTATION PLANNING 

Newton Shuttle System First/last mile and intra-Newton shuttle 
City of Newton 

Contract# 115997 

Conti·act pel'iod: 10/1/2021 through 9/30/2023 

Page 1 of 11 

These SPECIAL PROVISIONS shall be made part of this conh·act with the expressed understanding 
that in the event of conflict, the SPECIAL PROVISIONS shall prevail over the STANDARD 
PROVISIONS, Office of Transportation Planning version. In the event of conflicts between any parts of 
this contract and the COMMONWEALTH OF MASSACHUSETTS STANDARD CONTRACT 
(STANDARD CONTRACT) or the COMMONWEAL TH TERMS AND CONDITIONS (TERMS AND 
CONDITIONS), the provisions contained in the STANDARD CONTRACT and/ot the TERMS AND 
CONDITIONS shall prevail. 

During the performance of this contract, the CONSULTANT shall comply with the terms and 
conditions contained in the STANDARD CONTRACT, TERMS AND CONDITIONS, and ARTICLES I 
and II of the STANDARD PROVISIONS included in ATTACHMENT I of this contract, except as said 
STANDARD CONTRACT and STANDARD PROVISIONS are expressly amended or supplemented as 
follows below. 

The numbering of amendments in these SPECIAL PROVISIONS corresponds to that of the 
preceding STANDARD PROVISIONS. Skipping a number in the SPECIAL PROVISIONS indicates 
only that there is no change to the corresponding number in the STANDARD PROVISIONS. 

ARTICLE I~ GENERAL PROVISIONS 

1, DEFJNITIONS 

Add the following: 

METROPOLITAN PLANNING ORGANIZATION or "MPO'' ... The organization 
designated by the Governor as being responsible for canying out 3C trnnsportation planning for 
an urbanized area. 

REGIONAL PLANNING AGENCY or "RPA" ... One of thirteen planning agencies in the 
Commonwealth established under Massachusetts General Laws or the Central Transportation 
Planning Staff "CTPS,11 having responsibility for comprehensive regional and transp01tation 
planning, and acting as the CONSULTANT. 

UNIFillD PLANNING WORK PROGRAM or "UPWP" ... Document required by the U.S. 
Department of Transportation Metropolitan Planning regulations that contains a description of all 
proposed transportation-related planning activities and air quality planning activities. 
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2, TIME SCHEDULE: 

Amend to include the following: 

The Consultant shall perform all work described in Attachment A, Scope of Services, in 
accordance with the time schedule shown therein. Allotment of time and cost for each task shall 
not be changed without the prior approval ofthe Executive Director. 

3. TERMINATION: 

Add the following: 

This contract shall commence on the date indicated in the written Notice to Proceed from the 
Massachusetts Department of Transportation and shall remain in effect until 9/30/2023, subject to 
satisfactory completion of the work tasks in acc01·dance with Attachment A, Scope of Services, as 
outlined in the annually endorsed Unified Planning Work Program. 

15. REVISIONS: 

Amend the 1st paragraph by deleting the words "in accordance with Article II section 3," 

17. EMPLOYMENT OF DEPARTMENT PERSONNEL: 

Add the. following paragraph: 

Neither the Consultant nor the Massachusetts Department of Transportation shall engage in any 
conduct that violates or induces others to violate any provisions of the Massachusetts General 
Laws regarding the conduct of public employees. No officer, member, or employee of the 
Consultant or Massachusetts Department of Transportation, and no public official of the 
Commonwealth or any political subdivision thereof who exercises any function,s or, 
responsibilities in the review, approval or implementation of this contract shall: a) participate in 
any decision l'elating to this contract which affects his/her personal interest or the interest of any 
corporation, partnership or association in which he/she is directly or indirectly interested; or b) 
have any interest, direct or indirect, in this contrnct or the proceeds thereof. 

21. NOTICE 

Amend to read as follows: 

Unless otherwise specified, any notice here under shall be in writing and deemed delivered when 
given in person or deposited in the U.S. mail, postage prepaid and addressed as follows: 

To Depm1ment: David Mohler, Executive Director • 
Office of Transportation Planning 
Massachusetts Department of Transpmtation 
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To Consultant: 

10 Park Plaza, Room 4150 
Boston, MA 02116 

Nicole Freedman, Director of Transportation Planning 
City of Newton 
1000 Commonwealth Ave, 2nd Floor 
Newton, MA 02459 

22. INSURANCE: Amend to read as follows: 1:{ot Applicable 

23. INDEMNIFICATION OF COMM:ONWEALTH/CONSULTANT LIABILITY: 

Amend the 1st paragraph by adding to the beginning: 

To the extent permitted by M.G.L. c. 258 and any other applicable law 

27. COPYRIGHT: 

Add the following: 

Page 3 of 11 

Fi.1rthermore, any materials to be published and/or copyrighted by the Consultant as a result of 
work for this contract shall receive prior written approval of the Executive Director. Materials 
published by the consultant shall contain the acknowledgement: "Prepared in cooperation with 
the Massachusetts Department of Transportation and the U.S. Department of Transportation. The 
views and opinions of the [Consultant] expressed herein do not necessarily state or reflect those 
of the Massachusetts Department of Transportation or the U.S. Department of Transportation/' 
Unless otherwise specified or requested, at least three paper copies and one electronic copy of all 
documents, reports or other materials developed as products of this contract shall be submitted to 
the Massachusetts Departinent of Transportation upon completion. 

OFFICE OF TRANSPORTATION PLANNING Revised September 13, ,2021 

148-22



Appendix J: Special Provisions (RP A Ve1'Sion) 

ATTACHMENT J 
SPECIAL PROVISIONS 

ARTICLE Il- COMPENSATION OF CONSULTANT 

Replace Article II in its entirety with the following: 

Page4 of 11 

1. GENERAL FEE (MAXIMUM FEE) The Commonwealth hereby agrees to pay and the Consultant 
agrees to accept, as full compensation for all services rendered to the satisfaction of the 
Massachusetts Department of Transportation, a fee established in accordance with the following. 

All costs and charges of the Consultant under this contrnct must be billed to and associated with a 
task as listed in Attachment B. The maximum labor cost that shall be billed to each task is equal to 
the amount referenced for that task in Attachment B. Labor costs in excess of these limits shall be 
considered unallocated costs. Any deviation from the task strncture (financial or otherwise) of the 
budget in Attachment B must have prior written approval of the Executive Director. 

For all services to be performed under the General Fee, the Consultant shall be paid an amount equal 
. to the sum of the following items a, b, and c: · · 

(a) Actual direct salJries paid to professional employees by the Consultant for the time such 
eniployees are directly utilized on work necessary to fulfill the provisions of the contract. Actual 
direct salary shall consist of payroll costs at straight time for professional employees, excluding 
all principals, adminish·ative officers or other major supervisory personnel, for the time such 
employees are directly utilized on the work covered by this contract. If it is the usual practice for 
salaried principals or administrative officers to perform planning, research or technical work, 
permission may be granted by the Executive Director to compensate them for the time when they 
are actually engaged in this work. Payment of any said principals or officers for administrative 
duties at the usual rate of pay for these positions will not be allowecI, it being considered that their 
salad es am included under overhead. Salary rates and increases thereof paid to professional 
employees assigned to this contract shall be commensurate with salaries paid and increases 
thereof made to other employees of the Consultant engaged in similar work. A specific listing of 
all employees who shall peif011n work on this contract and each employee's salaiy rate must be 
provided in Attachment B. If the Consultant wants to add new employees to perform work on 
this contract, the Consultant must request prior written approval by the Executive Director; if the 

. Executive Director does not respond to the request within 10 days of receiving the request, then 
the request to add staff to the contract is automatically granted. Any increases in sala1y shall be 
in accordance with company-wide personnel regulations and established policies, biit require 
prior written approval of the Executive Director. However, no cost of living adjustments to 
employee salaries will be approved, nor may they be requested; the only salary increases that will 
be considered for approval are merit increases. Request of such mel'it increases must be · 
submitted in writing sufficiently in advance to afford the Executive Director thirty days to review. 
The Executive Director shall notify the Consultant h1 writing by the end of the thirty-day period 
that such salary rate or increase is approved or disapproved. If the Executive Director does not 
respond to a request for staff merit increase(s) by the end of the thirty day review period, that 
medt increase is automatically approved; however, this provision does not apply to cost of living 
adjustments, which may be neither requested nor approved. All salaiy changes from those 
submitted on the previous invoice shall be specifically noted by the Consultant on its next invoice 
giving the date of the letter approving such increase. Changes in salary rates made prior to the 
date of this letter will not be ~pproved for payment. Any such salary increase shall not be ~ 
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considered as justification fol' an increase in the maximum fee. No premium payment shall be 
made for overtime work unless previously ftpproved by the Executive Director. 

It is the current policy of the Massachusetts Department of Transportation to impose NO 
MAXIMUM LIMIT on the hourly rate for RP A professional employees. The Consultant is 
approved to submit each employee's actual direct salary rate, as approved under the contract, for 
payment. 

The amount to be allowed for indirect costs to a sub-contractor shall be the actual audited 
amounts of such costs incurred by the sub-contractor, provided, however, that the total allowance 
for such costs shall in no event exceed 155% percent. Said limit on allowable indirect costs shall 
apply notwit11standing any audit that indicates that higher indirect costs were actually incmred. 

(b) Applicable indirect costs incurred during the period of this contract, to the extent that such 
indirect costs are allowable under the "Federal Acquisition Regulations," incorporated hernin and 
made a part hereof by reference, 

(c) Reimbtfrsement for authorized direct expenses as allowed under the provisions of the Federal 
Acquisition Regulations referred to above and meeting the requirements set forth below, In order 
to be allowable under Federal awards, the direct cost must be necessary and reasonable for proper 
and efficient performance and administration of the work executed under this contract. A cost is 
rea~onable if, in its nature and amount, it does not exceed that which would be incurred _by a 
prudent person under the circumstances prevailing at the time the. decision was made to incur the 
cost. The question of reasonableness is patticularly important when governmental units or 
components are predominately federally-funded. 

1) Items of direct expenses attributable directly to this contract, listed in Exhibit B. Inclusion of 
Exhibit B does not constitute prior approval to h1cm these expenses. 

2) Actual reasonable meeting place expenses of the MPO and the transportation advisory 
committees of the :MPO. 

3) Travel: All travel is to be made via the least expensive reasonable means. In keeping with 
MassDOT's GreenDOT Policy and mode shift initiative, MassDOT sh·ongly encomages 
travel by public transit, walking or bicycling whenever feasible for travel related to this 
contract. When automobile travel is necessary, Consultant staff are expected to travel 
together whenever feasible. · 

,4) Automobile travel reimbursement: The Consultant may charge for automobile h·avel either on 
a per-mile basis or for actual expenses of using a rental automobile. Mileage charges for use 
of automobiles fol' contract-related purposes are not to exceed the Internal Revenue Service 
(IRS) approved business standard mileage reimbl!l'sement rate that is in effect at the time of 
travel. Mileage reimbursement is to be the means of payment for automobile travel by · 
private staff-owned automobile, Consultant-owned vehicle, or Consultant-leased vehicle. If 
the overall cost (factoring in mileage charges, parking, gasoline, etc.) for a rental cat· is 
expected to be lowe1· than for mileage charges, the Consultant may charge for the car rental 
usage fee and gasoline. Tolls and parking costs may also be reimbursed with documentation. 
The Consultant must provide a clear and explicit delineation of all automobile h·avel charges, 
including h·avel purpose and destination, method of reimbursement (mileage or rental fee plus 
gasoline), distance, breakdown of charges, and receipts as appropriate. 

5) Overnight out-of-state travel: All out-of-state travel expenses that entail an overnight stay 
shall require prior wrltten approval of the Executive Director. 
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6) Meetings and conferences. Costs of meetings and conferences, the primaiy purpose of which 
is the dissemination of technical information required for work under this contract, are 
allowable. Travel by planning staff is allowable for attendance at meetings or conferences 
where teclmical information will be disseminated that would help the employee(s) perform 
work under this contract and satisfy the requirements of the metrnpolitan planning process. 
Expenses related to attendance at general policy-oriented meetings and conferences not 
directly related to the tasks covered under this contract are not reimbursable as direct 
expenses. 

7) Memberships, subscriptions, and professional activity costs. Costs of the Consultant's 
organizational memberships in technical and professional organizations are allowable. Costs 
of the govemmental unit's subscriptions to professional and technical ·periodicals are -
allowable. Costs of membership in 01·ga11izations substantially engaged in policy and 
lobbying are not reimbursable as direct expenses. Costs of individual staff memberships in 
technical and professional organizations are not 1:eimbursable as direct expenses. 

8) Meals reimbursement: Breakfast $5.00; lunch $10.00; dinner $20.00. Meal expenses for 
breakfast or lunch may only be reimbursed when a staff member is absent from his or her 
home for more than twenty~four hours. Meal expenses for dinner may only be reimbursed for 
travel ending two or more hours after compensated time. 

9) Lodging: All lodging expenses require prior wdtten approval of the Executive Director. 
Hotel/motel expenses will be reimbursed at actual cost provided such cost is 'found to be 
reasonable by the Executive Dir~ctor; room costs over the lodging per diem rate approved by 
the U.S. General Services Administration (GSA) require documentation of lodging options 
and Justification of the expense. The Consultant shall provide backup of the approved GSA 
rate with the travel req11est and with the final invoice for the charge. 

10) Capital and expendable property and equipment. Expenditures for general purpose 
equipment, buildings, and land are unallowable as direct chai'ges, except where approved in 
advance by the awarding agency. 

11) Any individual direct expense of $1,000, or more shall require prior written approval of the 
Executive Director. For any individual direct expense of $1,000 01· more, the Consultant shall 
obtain three competitive cost bids or estimates from reputable vendors, and supply those to 
the Executive Director with the request for approval of the direct expense. The request for 
approval shall include justification for the Consultant's selection of vendor. These 
requirements apply to all direct expenses that have a total cost of $1,000 or more, not just 
$1,000 or more charged to this contract. That is, if the Consultant allocates a direct expense 
of $1,000 or more between two or more contracts, or in any way "splits" the expense, the 
total cost (not just the cost chat·ged to this contract) determines the applicability of these 
requirements. If the Consultant makes a purchase through the State Procmement Contract, the 
requirement for three competitive bids or estimates is waived. 

12) Production costs: Reimbursement 1pay be provided for unusual production expenses (e.g. 
large reports, promotional materials, large scale graphics, etc,), but not for typical day-to-day 
production expenses (e.g. copies of agendas, memos, etc.). In keeping with the material 
reduction element of the GreenDOT Policy, MassDOT strnngly encourages the Consultant to 
minimize production of hard copy materials and encomage staff and members of the public to 
rely upon online dissemination of materials and information. 

--~' ______ t:C 
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13) Other reasonable direct expenses attributable to this contract provided such costs are not 
included in overhead expenses. 

2. AUDIT ADJUSTMENTS All costs described above are to be determined by records kept during the 
contract pedod, subject to audit by the Massachusetts Depa11ment of Transportation. The total of 
payments made shall be adjusted to conform to a final audit. The total audited amount shall not 
exceed the maximum fee. hlterim audits may be unde1taken at any time, Interim adjustments of 
provisional indirect cost rates may be requested for approval by the Executive Director on the basis of 
post audits of individual fiscal years or adequate cost allocation plans and/or indirect cost proposals 
prepared in accordance with Federal Acquisition Regulations (FAR) and approved by the 
Massachusetts Department of Transportation. 

Toward compliance with federal Office of Management and Budget (0MB) requirements, the 
Consultant sha11 erigage the services of an independent public accountant (IPA) to conduct annual 
audits and issue audit reports. Prioi· to engaging an IPA the Consultant shall obtain Massachusetts 
Department of Transportation review and comment on the proposed agreement with the IP A. The 
Massachusetts Department of Transportation will not, however, pa11icipate in any way in the selection 
of the IPA. The Massachusetts Department of Transportation may make suggestions as to the IPA's 
audit coverage and/or audit program. For purposes of this contract, the cost of the services of an IPA 
shall be allowable as an indirect cost item. The written agreement with the IP A shall include the 
following provisions: 

a) The IPA audits shall fully satisfy 0MB requirement; including the Single Audit Act Amendments 
of 1997. 

b) The IPAs working papers shall be retained for a minimum oftlU"ee (3) years from the date of the 
audit report and shall be made available upon request for review by the US Department of 
Transportation and/or the US General Accounting Office 

c) The IPA shall be ale1t to the fact that this duly executed contract is governed by the statutes of the 
Commonwealth and therefore stands on different legal ground than a direct federal grant. As the 
Consultant is paid out of state funds, provisions of this contract may differ from federal 
requirements on direct grants. So as to protect the interests of the Commonwealth, the IP A audit 
shall contain adequate testing of compliance by the Consultant with all provisions of this contract, 
including provisions which may differ from the requirements of federal funding agencies under 
direct federal grants. 

The IPA's audit rep01t will include a schedule, "Indirect Cost Rate(s) Applicable to 
Massachusetts Department of Transportation contract(s) for Fiscal Year 20x.x (fiscal year 
audited)" or similar schedule, disallowed and indirect costs allowed; and a calculation of the 
indirect cost rate (indil'ect which shall include coliunnal' tabulations, by account, of Consultant's 
indirect costs incurred, indirect costs divided by direct salary costs). The schedule will include a 
tabulation of disallowances under FAR. The indirect cost rate used to determine final payments 
under this contract will be an annual rate (rather than a series of monthly rates) and will be 
calculated using indirect costs and direct labor costs for the fiscal year i.t1 the base period. 

d) The IP.A's audit report will include a "Schedule of Public Support, Revenue and Expenses by 
Agreement/Grant/Contract Fund." This schedule shall include a listing ofrevenue sources 
(federal, state, etc.) and expense classifications (dit1ect salaries, i.t1direct costs, direct costs, etc.) by 
agreement/grant contract. 

e) The Federal Program Description for these funds is Section 5303 Metrnpolitan Planning, and the 

OFFICE OF TRANSPORTATION PLANNING Revised September 13, 2021 

148-22



Appendix J: Special Provisions (RP A Version) Page8ofll 

Catalog of Federal Domestic Assistance number (CFDA#) is 20-505. 

The Massachusetts Depal'tment of Transportation reserves the right to reject IPA audit findings and to 
perform its own audit and issue its own audit reports insofar as this contract is concerned. 

3. METHOD OF PAYMENT Partial payments against the General (Maximum) Fee shall be for the 
value of all services performed as shown on invoice(s) submitted by the Consultant and approved by 
the Executive Director. These pa1tial payments shall be based on actual salaries paid fot· the period 
invoiced; plus applicable provisional indirect rate (overhead) for the period invoiced; plus 
reimbursement for authorized direct expenses for the period invoiced. No premium shall be paid for 
overtime work. The Massachusetts Department of Transportation reserves the right to defer any 
partial payments when the ratio of the total salary costs billed (exclusive of direct costs) to the total 
salary costs as shown in the original proposal is greater than the ratio of the work completed to the 
total work to be performed under the contract provisions. All invoices and time records shall contain 
a statement that the Consultant certifies, under the pains and penalties of pe1jmy, that all work for 
which payment is requested has been performed and that such performance is in full compliance with 
the provisions of the contract. 

All invoices with the exception of the invoice billing for expenses incurred in June shall be submitted 
no later than thirty (30) days following the month in which the services were performed and shall 
include a monthly summary sheet, in a format prescribed by the Massachusetts Department of 
Transportation/Office of Transportation Planning, showing the number of hours per day and total 
hours for each individual. The June invoice shall be submitted no later than fifteen (days) days 
following June 30th. 

The Consultant shall furnish progress reports for each monthly pay period of its work. The pt:ogress 
report shall accompany the invoice for that period. All work products are subject to the approval of 
the Executive Director before payment is made. The progress rep01t shall be prepared with a title 
page indicating the contractor name, the contract number, the repmt time period, and shall include the 
following: 

a) Brief narrative describing the work accomplished by task. 
b) Key personnel attendance at meeting(s) held for each week. 
c) Objectives/plan11ed activities for the next month. 
d) Percent of work completed by task. 
e) Some measure of actual resources (hours, funds, etc.) _charged to the contract over the 

past month. ' 
f) Comparison of actual cumulative resources expended compared to the contract budget. 

All invoices shall be submitted digitally to the appropriate MassDOT Contract Manager via email or 
other agreed-upon electric format. Hard copies of invoices are not 1·equired to be sent. 

ELIGIBILITY QUESTIONS Interpretation of questions regal'ding the eligibility of specific items 
for payment under the contract will be made by the Massachusetts Depaitment of Transportation in 
accordance with applicable Massachusetts Department of Transportation requirements, and 
Massachusetts and federal laws and regulations. The Massachusetts Department of Transportation 
reserves the right to defer any pa1tial payment until such time as disputes conceming the partial 
payment are resolved by the Massachusetts Department ofTranspo1tation. Should the decision of the 
Massachusetts Department of Transportation be unsatisfact01y to the Consultant, it shall have 
recourse to a hearing with the Massachusetts Department of Transportation Hearing Examiner. The 
Massachusetts Deparhnent of Transportation shall have the final decision in any dispute. 
_________ QC, 
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. 4. RECORDKEEPING, AUDIT, AND INSPECTION OF RECORDS All costs and expenses as 
described in the foregoing paragraphs are to be determined by actual records kept by the 
Consultant in accordance with the provisions of this Contract and are subject to final audit by the 
Department ( or its designee) and the FHW A. The total partial payments made hereunder shall be 
adjusted to conform to determinations made in such audit(s), Payments as made to the Consultant 
shall be subject to adjustments on the basis of final audit by the Department At their discretion, 
the Department and the FHW A may undertake interim audits and make retroactive Interim 
payment adjustments as a result of such audits at any time during the term of this Contract. 

The Consultant is obligated to maintain in an acceptable form books, records, and other 
compilations of data pertaining to the performance of the provisions and requirements of this 
Contract to the extent and in such detail as shall ·properly substantiate claims for payment under 
this Contract, including complete employee time and payroll records, as Wf;}ll as documents, 
papers, and other evidence pertaining to billings to the Department under this Contract; and shall 
also maintain records supporting the original cost proposal on this Contract. The Consultant shall 
make such materials available at its office at reasonable times dudng the term of this Contract and 
thereafter fol' inspection by the various agencies and entities identified in this Section; and copies 
of such materials shall be fornished upon request of the Department 01· its designee or the FHW A. 

The Consultant shall comply with any programmatic or fiscal reporting requirements identified in 
this Contract, including format, contents, detail and submission requfrements. The Consultant's 
failure to timely submit requil'ed rep01ts may be considered a material breach of this Contract and 
may subject the Consultant to delayed or reduced payments without penalty to the Depa1tment. 

All such records and reports, noted above, shall be kept for a minimum period of seven (7) years 
or until the resolution of any litigation, claim, negotiation, audit or other action involving the 
records which arise at any time during the retention period. All document retention periods shall 
begin on the first day after final payment under this Contract, If any litigation, claim negotiation, 
audit or other action involving the records has been started before the expiration of the applicable 
retention period, all records shall be retained until completion of the action and resolution of all 
issues resulting there from, or until the end of the applicable retention period whichever is later. 

Pursuant to Executive Order No, 195, or as amended, the Department, the Govemor of the 
Commonwealth of Massachusetts or his/her designee, the Secretary of Admitiistration and 
Finance, the State Auditor, or their duly authorized designees, shall have access, at reasonable 
times and upon reasonable notice to examine the books, records, rep01ts, and other compilation of 
data of the Consultant noted above which pe1tain to the performance of the provisions and 
requirements of this Contract. Such access shall include on-site audits, review, and photocopying 
of such records, reports or other data, at a reasonable expense, 

6. NONDISCRIMINATION AND UNIVERSAL ACCESSIBILITY 
During the performance of this contract, the Consultant, for itself, its assignees and successors in 
interest (hereinafter referred to as the "Consultant'') agrees as follows: 

a) Compliance with Regulations: The Consultant shall comply with the Acts and the Regulations 
relative to Nondiscrimination in federally-assisted programs of the U.S. Department of 
Transportation, Federal Highway Administration, as they may be amended from time to time, 
which are herein incorporated by reference and made a pa1t of this contract. 

b) Nondiscrimination: The Consultant. with regard to the work performed by it during the 
contract, shall not discdminate on the grounds of race, color, national origin, sex, age, or 
disability in the selection and retention of subcontractors, including procurements of materials qf-
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and leases of equipment. The Consultant shall not participate either directly or indirectly in the 
discrimination prohibited by the Acts and the Regulations, including employment practices when 
the contract covers a pt'ogrnm set forth in Appendix B of 49 CFR Part 21. The Consultant shall 
also abide by the Massachusetts Public Accommodation Law, M.G.L. c 272 §§92a, 98, 98a, and 
the Governor's Executive Order 526, section 4 which provide that access to programs, services 
and benefits be provided without regal'd to religious creed, se:;,,,,_·ual orientation, gender identity and 
expression, veteran's status and/or ancestry, along with the bases pre-yiously referenced: 

c) Solicitations for Subcontracts, Including Procurements of Materials and Equipment:. In all 
solicitations either by competitive bidding or negotiation made by the Consultant for WOl'k to be 
performed under a subcontract, including procurements of materials or ]eases of equipment, each 
potential subcontractoi· or supplier shall be notified by the CoQsultant of the Consultant's 
obligations under this contract, the Acts and the Regulations, Massachusetts General Laws, and 
Governor's Executive Orders relative to Nondiscrimination on the grounds ofrace, color, national 
origin, sex, age, disability, religious creed, sexual orientation, gender identity and expression, 
veteran's status and/or ancestry. 

d) Universal Accessibility of Websites, Meeting Materials, Presentations, Notices, ancl 
Contract Deliverables. The Consultant shall ensure that all materials prepared under this 
contract meet applicable federal and state requirements for accessibility for persons with 
disabilities. All electronic and information technology products that are submitted under this 
contract must be compliant with Section 508 of the Rehabilitation Act so that they can be web 
posted without further modification, Accordingly, final deliverable reports prepared under this 
Agreement and submitted in electronic format must meet the requirements of Section 508 of the 
Rehabilitation Act of 1973, as amended. The act requires that all electronic products prepared for 
the Federal Government be accessible to persons with disabilities, including those with vision, 
hearing, cognitive, and mobility impairments. View Section 508 of the Rehabilitation Act 
(http://www.access-board.gov/S08/508stancla1·ds.htm - PART 1194) and the Federal IT 
Accessibility Initiative Home Page (http://section508.gov) for detailed information. The 
following paragraphs summarize the requirements fo1· preparing rep01ts in conformance with 
Section 508. 
(i) Electronic documents with images, figures. or tables. Provide a text equivalent for every non

text or tabular element (including photographs, charts and equations) in all publications 
prepared in elech·onic format. Use descriptions such as "alt" and "longdesc" for all non-text 
images or place them in element content. "Text equivalent'' meai1s text sufficient to 
reasonably describe the non-text or tabu]ar element. Images that are merely decorative 
require only a very brief "text equivalent" description. However, images that convey 
information that is important to the content of the rep01t require text sufficient to reasonably 
describe that image and its purpose within the context of the report. 

(ii) Electronic documents with forrns. When electronic forms are designed to be completed on
line, the form shall allow people using assistive technology to access the information, field 
elements, and functionality required for completion and submission of the forrn, including all 
directions and cues. 

e) Information and Reports: The Consultant shall provide all information and reports required by 
the Acts, the Regulations and directives issued pursuant thereto and shall permit access to its 
books, records, accounts, other sources of information, and its facilities as may be determined by 
the Recipient or the Fedel'al Highway Administration (FHW A) to be pertinent to ascertain 
compliance with such Acts, Regulations, orders, and instructions. Where any information 
required of a Consultant is in the exclusive possession of another who fails or refuses to furnish 
this information, the Consultant shall so certify to the Recipient or the FHW A, as appropriate, 
and shall set forth what efforts it has made to obtain the information, 
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f) Sanctions for Noncompliance: In tlie event of the Consultant's noncompliance with the 
Nondiscrimination provisions of this contract, the Recipient shall impose such contract sanctions 
as it, the FHWA, and/or MassDOT may determine to be appropriate, including, but not limited to: 
Withholding of payments to the Consultant under the contract until the Consultant complies; 
and/or Cancellation, termination, or suspension of the contract, in whole or in part. 

g) Incorporation of Provisions: The Consultant shall include the provisions of paragraphs I 
through 6 in eve1y subcontract, in~luding procmements of materials and leases of equipment, 
unless exempt by the Acts, the Regulations and directives issued pursuant thereto. The 
Consultant shall take such action with'respect to any subcontract or procmement as the Recipient 
()r the FHW A may direct as a means of enforcing such provisions including sanctions for 
noncompliance. Provided, however, that in the event a Consultant becomes involved in, or is 
threatened with, litigation with a subcontractor or supplier as a result of su.ch direction, the 
Co11sultant may request the Recipient to enter into such litigation to protect the interests of the 
Recipie11t and, in addition, the Consultant may request the United States to enter into such 
litigation to protect the interests of the United States. 

7. GREENDOT POLICY IMPLEMENTATION In compliance with the Cooperative Agreement 
provisions regarding the federal Resource Conservation and Recovery Act of 1976, as well as 
MassDOT's GreenDOT policy, the Consultant shall follow the provisions of Massachusetts 
Executive Order 515 - Establishing an Environmental Purchasing Policy. 

If possible, the Consultant and its Sub-Consultants shall utilize 100% recycled content paper for 
all delivembles, The Consultant and its Sub-Consultants shall minimize paper use in the Project 
through digital distribution and double-sided copying whenever possible. Selection of all office 
and cleaning supplies purchased fully or partially with funds from this Contract sl1all include . 
consideration of recycled content, reduced hazardous material use in production, natural material 
content, and other relevant en".ironmental criteria. All equipment purchased as a direct cost of 
this contract shall be selected with increased energy efficiency and minimal hazardous material 
content as key criteria. Any wood materials purchased must be Sustainable Forestry Ce1tified. 

Additionally all public meetings and events shall be held in a facility that is accessible by public 
transit if held in a community with fixed route or demand-responsive service, and all reasonable 
effmis shall be made to schedule public meetings and events during periods when public transit is 
operating. All l'easonable efforts should be made to select meeting locations that provide secure 
bicycle parking; if a preferred meeting location does not provide secure bicycle parking, the 
Consultant should request that the venue install bicycle parking in order to provide reasonable 
access for all transp01tation modes. Notices for public meeting that include driving directions 
shall also include comparable transit and bicycling directions to the venue. 
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Scope of Work - Newton Shuttle System 
First/last mile and intra-Newton shuttle 

Part I: Project Description 

Narrative Description and Project Scope 

------------------------------------------------------------------------------------------------------------------------
Proposed Project 
The City of Newton, with support from the Chamber of Commerce, multiple businesses and educational 

I 

institutions, and MassDOT will launch a new technology enabled transportation service that will serve 
residents, students and employees in Newton. The system will initially provide shared, first/last mile 
rides between three MBTA stops and the Wells Avenue Business district area of Newton before 
expanding citywide. The City will cost-effectively deliver the service using state-of-the-art technology, 
including on-demand, dynamically routed microtransit technology. The City will integrate the system 
with Newton's recently and successfully launched NewMo senior transportation system, operated by 
the same vendor, Via under a new contract specific to the commuter service. 

Goals 
• Sustainability - Reduce single occupancy vehicle trips by providing first/last mile access to transit 

and shared rides within Newton. 

• Economic Development - Foster a thriving business community by increasing access to jobs. 

• £lliillY 
o Enable low-income workers (i.e. those least likely to have a personal vehicle) access 

Newton's dense Wells Avenue Business district area employment center and other job 

centers. 

o Provide low-income residents, seniors, and youth affordable, efficient intra-Newton 

transportation 

Project location 

The system will initially provide shared, first/last mile rides between three MBTA stops and the Wells 

Avenue Business district area of Newton (includes Needham Street, Newton Upper Falls, UMass Mount 

Ida and Wells Avenue) before expanding citywide. 

ROW considerations 
The work will be conducted entirely within the ROW controlled by a municipality or the Commonwealth 
of Massachusetts. No ROW acquisition is required. 
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Who will be served? 
After the initial launch in the Wells Avenue Business district area (7,478 employees, 3,144 residents) the 
system will serve the 88,994 residents and 39,789 employees of Newton. High usage is anticipated by 
commuters in the Wells Avenue business district area, students, seniors, and low-income residents 1. 

The City was originally especially focused on the workforce population of the Wells Ave business district 
area. While still an area of keen interest, we plan to plan to increase the seNice area to 
include not just the Wells Avenue area but to support commuters throughout the City. 
The seNice area will emphasize connections from employment centers to transit. To 
cost-efficiently do this, the' City will integrate with the NewMo senior shuttle . CMAQ fuding is still 
needed because the combined system will double the number of vehicles needed. 

lo-·. : • ,,.,11,v,'' l~~"IJl!tHl•Jll ' ·' ,F .. , ,;: ,, ' ' ' ,,, ·. (,,, .,, ' ,,_, 

Wells Avenue Business The Wells Avenue business district area is one of the region's densest 
district area employment centers outside of downtown Boston with 7,478 employees. 

The area includes Wells Avenue, UM ass Mount Ida, Needham Street and 1 

Newton Upper Falls. The area also houses 3,144 residents, many of whom 
will benefit from increased access to transit for their commutes to work 
outside of the service area. 

Students Newton has a disproportionately high school age population with 22% of 
residents, or 19,600 youth under 18 years old. 

Seniors Newton has a high senior population, again 22% of the population, or 19,000 
residents, over 60 years of age. More than a third, 39% of households in 
Newton have at least one member over 60 years of age. 

Low income 5.6% of Newton households are considered low income. 

Sources of Funding/Financial Situation 
Newton is keenly focused on creating a financially sustainable system. Newton's system has the 
following sources of funding: 

• Partner Funding - Due to the coronavirus pandemic, the City is holding on incorporating 
contributions from business and educational commllnity partners. Newton's business and 
educational community partners are deeply committed to reducing drive-alone trips to and 
from the Wells Avenue business district area in conjunction with this project. Prior to the 
pandemic, area businesses and organizations pledged up to $110,000 to support the launch of 
the shuttle as shown below. Contributions from businesses and educational partners may be 
incorporated in year 2 as appropriate. 

• UMass Mount Ida ($60,000) 

• William James College ($30,000) 

• Jewish Community Center (up to $20,000) 

• Development - Newton's development review process has occasionally required developers to 
financially support a shuttle service. The following developments may be utilized for support in 
conjunction with this project. 

• lntrum, 180 Wells Avenue (up to $80,000) 

11n 2000 the1 City ran a shuttle system called Newton Nexus. The majority, 68%, of trips were taken by seniors and students. 

---·-·-···~-··· .. ··•- -~··-~···---·--·-·- --- ---····-··-- -----·-. - -- ~------ ···--· ---------------- -------~·--- ·-- - -· 

11Page 

148-22



• Wells Ave LLC, 2 Wells Avenue (up to $67,500) 
• Jumbo Properties (amount tbd) 
• Atrium (amount tbd) 
• Chestnut Hill Square (amount tbd) 
• Shops @ Chestnut Hill (amount tbd) 
• 400 Langley Road (amount tbd) 

• City Funding - The City currently and historically provides up to $350,000 per year to cover 
operating costs for senior transportation services via NewMo. The City may continue to invest at 

increasing levels to upwards of $400,000 per year to support the integrated citywide system. 

Demand (Unmet Need for Potential Users) 

There is substantial demand for the system by the four previously described user groups: 

Wells Avenue 
Business district 
area 

Students 

Access to public transit is poor in the Wells Avenue business district area, resulting 
in high SOV commuting rates and low rates of commuting by transit2

• Employers 
report that their employees would like to take transit, however, the three closest 
rail line stops, Newtonville commuter rail (Worcester Line), Needham Heights 
commuter rail (Needham Heights) and Green Line (Newton Highlands), are 
prohibitively far by foot. (See chart on following page with walking distance times 
to transit. 3 

The Wells Avenue business district area is undergoing substantial changes that will 
dramatically increase the area's resident and commuter population. Establishing a 
shuttle system area now1s critical to ensuring that newcomers adopt sustainable 
transportation habits. 

• UMass recently acquired its Mount Ida campus in Newton and is poised to 
grow its student, faculty, and staff population imminently and 
substantially. 

• MassDOT's reconstruction of Needham Street (beginning 2020/2021) will 
help revitalize the retail district, attracting new retailers and employees, 
many of whose incomes are lower than the area median. 

• The Northland development project on Needham Street, recently 
approved 17-7 by City Council, plans to add 800 new residential units, and 
more than 200,000 square feet of office and retail space. 

Newton students have demonstrated demand for a shuttle. 
• In 2017-2018, Sheprd, a VC funded startup providing private 

transportation for Newton youth was oversubscribed. The City has 

2 Relative to other areas of Newton. Newton's Transportation Strategy, Newton-In-Motion, shows that areas of Newton with 
better transit access see higher rates ofcommuting by transit. Residents in the proposed shuttle service area currently have 
lower rates of commuting by transit than residents living closer to transit in Newton. In much of the service area, only 10-15% of 
residents commute to work by transit, compared with more than 25% in areas closer to transit. Increasing access to transit will 
improve the rates of transit usage for residents and workers. 
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received numerous requests for a replacement service since the system 
ceased operations. 

• In 2000 students took 41% percent of trips on Newton's prior shuttle 
incarnation, the Nexus. 

• Numerous Newton youth have asked the City to expand NewMo. to youth 
Seniors The City's NewMo currently offers subsidized trips to any Newton senior to 

multiple locations. The system provides 25,000 trips per year. NewMo will be 
incorporated into,the citywide shuttle, with increased hours and a broader service 
area, further increasing senior ridership. 

Low Income Newton Nexus served a disproportionately high number of low-income residents. 

Walking Distance from Wells Ave Business district area to Transit Stops 

Newton Highlands Green Line 2.4 .6 12 
Needham Heights Commuter Rail ·• 1.9 38 2.3 47 
Newtonville Commuter Rail 4.5 90 2.8 57 

Project Management 
The City of Newton's Director of Transportation Planning, reporting to the Mayor, Chief Operating 
Officer and Director of Planning and Development, will provide project management and oversight for 
the City. Nicole Freedman currently serves in this role. Nicole has worked for 12 years in senior 
leadership positions in transportation in government settings and has been at the forefront of shared 
mobility since 2008. She spearheaded development of Seattle's Shared Mobility Plan, is piloting one of 
the state's first EV car share programs and helped Boston launch one of the first bike share systems in 
the United States. She recently implemented Newton's NewMo microtransit system for seniors. 

Funding Request 
The City of Newton respectfully requests grant funding in the amount of $300,000 for the first year of 
operations to enable the system to launch and expand. The City will provide at minimum a match of 
20%. The City has committed substantial cash funding for transporting senior; whose transport will now 
be integrated into the citywide shuttle and which will serve as the match. 

This grant builds on the City's Workforce Transportation Program Grant award which provides funding 
to launch the service in the Wells Avenue Business Park. It is anticipated that funding from both grants is 
used and required to enable expansion citywide. MassDOT and the FHWA will have a separate contract 
for each grant .. 

.... 
The funding request for the second year is $275,000, and will support a citywide system for 12 months. 
The City will provide a minimum match of 20% again in cash through its integration with senior 

transportation. 
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The funding request for the third year is substantially lower at $152,000 as the system will have already 
expanded and stabilized. The cash match will be similar. 

Part I: Project Description 

Location of the Project 

------------------------------------------------------------------------~-----------------------------------------------------
The system will initially provide sh~red, first/last mile rides between three MBTA rail lines and the Wells 
Avenue business district area of Newton (includes Needham Street, Newton Upper Falls, UM ass Mount 
Ida, and Wells Avenue) before expanding citywide. KML/KMZ files have been sent separately. 

Map of Initial Wells Avenue Business District Area 

--·----------------··-------. ---·---------·· ----· ·--·- ~--·---·- ---------·---------- -------------·-------- ----·-------------·- -·--·-~---·- -- ------ .,, ___________________________ _ 
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Map of Full Citywide Service Area 

Vellesley 

Babson 
Con&ge 

Q 

Nee.dhatn 

Part I: Project Eligibility Verification 

Air Quality Impact Assessment Required Data 

F,ar 

------------------------------------------- ---------------------------------------------------------------

The following data is provided for the expanded citywide system. Expansion is anticipated quickly. 

Citywide Service4 

Daily one-way person-trips anticipated 
Total route distance in miles 
Number of round trips per day 
Vehicle type (e.g. cutaway bus, 30-foot bus, or 
40-foot bus) 

480 
575 
N/A (no fixed route) 
12-14 passenger Sprinter vans or 4-6 
passenger vans or sedans. Hybrid or 
electric preferred 

4 Estimates based on pre-pandemic numbers. It is anticipated that commute patterns return to pre-pandemic levels by January 

2022. 
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Proponent's Project Management Capacity 

----------------------------------------------------------------------------------------------

The City will have a contract with MassDOT for the federal funds from the Community Connections 

Grant. This contract is in addition to the Workforce Transportation Grant contract. MassDOT has 

significant expertise in managing federal contracts, and the City will support MassDOT's efforts to 

manage this contract. The City of Newton will be responsible for managing the contract with a vendor to 

provide turnkey operations. The City has the capacity and experience to manage all aspects of this 

system including procurement, contracting, budgeting, reporting, project management, and customer 

relations. The City currently manages a similar system, NewMo, which was designed in part as a pilot 

system for this proposed citywide service. The City oversees all aspects of the NewMo system, as it will 

with the proposed system, and has developed a solid system for project management. 
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City Staff 

~ 
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Director of Nicole Project 500 Nicole has worked for 12 years in senior 

Transportation Freedman Management leadership positions in transportation in 

Planning government and has been at the forefront of 
shared mobility since 2008. She spearheaded 
development of Seattle's Shared Mobility Plan, 
is piloting one of the state's first EV car share 
programs and helped Boston launch one of the 
first bike share systems in the United States. 
She recently worked to implement Newton's 
NewMo microtransit system. 

Economic Devra Bailin Partnerships 100 Devra served as Economic Development 

Development Director for 9 years in Needham, before coming 

Director to the City of Newton. While in Needham, she 

served on the 128 Business Council's Board of 

Directors where she was involved in an array of 

shuttle decisions related to contracts, fleet 

expansion, salaries, and operations. 

Director of Barney Heath Senior Project 20 Barney serves as Director of Planning and 

Planning and Management Development in Newton after working for 21 

Development years for the City of Pawtucket, RI. 

Chief Operating Jonathan Yeo Principal 20 Jonathan serves as COO of Newton. He 

Officer Oversight previously worked in senior leadership 

positions at the Department of Conservation 

and Recreation. 

Mayor Ruthanne Principal 10 Ruthanne Fuller has served as Mayor of Newton 

Fuller Oversight since January 2018. Prior to that she was a City 

Councilor for 9 years. She has a BA from Brown 

University and an MBA from Harvard University. 
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Part 2: Questions for all Candidates 

Network or Connectivity Value 

---------------------------- -----------------------------------------------------------------

1. Describe any activity hubs, transit nodes, or other relevant elements that your project connects to 

and/or enhances. Please identify all known existing or connecting fixed-route and paratransit 

service within a quarter mile of the proposed service. 

Activity Hubs 

Transit Nodes 

• Wells Avenue Business Park - Part of the Newton-Needham Innovation 

District, the Wells Avenue Business Park houses 7,478 employees and has 

more than 1 million square feet of office space with tenants from higher 

education, to cybersecurity. 

• Needham Street Retail and Office District - Newton's largest commercial 

corridor, Needham Street houses retail, office, and industrial sites. 

Needham Street is on the verge of seeing unprecedented growth. 

• UM ass Amherst Mount Ida Campus - Established as a center for student

focused experiential learning and a hub of research-industry 

collaboration, the Mount Ida Campus is particularly focused on growing 

its undergraduate career development programs with expanded access 

to internships and co-ops in the thriving Greater Boston area. 

• Newton Highlands Green Line 2.4 miles 

• Needham Heights Commuter Rail 1.9 miles 

• Newtonville Commuter Rail 4.5 miles 

Other fixed • MBTA bus routes 52 and 59 

route/paratransit service • NewMo Senior transportation service (on-demand, dynamically routed) 

for seniors 60+ 

• The Ride- MBTA's door-to-door paratransit service 
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.. 
Activity Hubs 

Transit Nodes 

Other fixed 

route/paratransit 

service 

• Newton's 13 village centers host much of the commercial activity for the 
City. They are home to distinctive shops, individual restaurants, 
neighborhood services, places of worship, etc. 

• Newton has 3 regional business areas: Needham Street, Route 9/Boylston 
Street, and the Wells Avenue Business Park. The Route 9/ Boylston Street 
area, closely associated with the shops at Chestnut Hill is home to several 
high-end malls and shopping centers that draw employees and shoppers 
from around the region. See below for Wells Avenue and Needham Street 
descriptions. 

• 7 stops on Green Line: Riverside, Woodland, Waban, Eliot, Newton 

Highlands, Newton Centre, Chestnut Hill 

• 3 stops on Framingham/ Worcester Commuter Rail Line: Newtonville, 

West Newton, Auburndale 

• MBTA bus routes 52, 57, 59, 60, 501-505, 553-556, 558 

• MWRTA Route 1, 8 

• NewMo 

• The Ride 

2. Document the provision of parking within a half mile of your project. Include an estimate of the 

number of spaces available, the percentage of spaces used on an average day, and the prices 

charged. 

Parking at MBTA stations is insufficient to meet demand. Two-thirds of Newton's ten MBTA stations 

have either no dedicated parking area or have lots with excess of 100% occupancy on a typical day. 

Where parking lots are non-existent, long term public parking on the street is scarce leaving transit 

commuters to compete with employees for limited parking. 

;,,;---~; 
l:lill~--" -~ l~~;f ~' ~> ~b , ; ~ 

-~,;-- ;:~ .. ~ ~ 
Auburndale Surface Lot MassDOT Commuter Rail 33 92% $6 $2 

Chestnut Hill Surface Lot MBTA Rapid Transit 70 >100% $9 $3 

Eliot Surface Lot MBTA Rapid Transit 49 100% $9 $3 

Newton Corner On-Street Newton Rapid Transit Limited $0.50 $0.50 

Newton Highlands On-Street Newton Rapid Transit Limited $0.50 $0.50 

Newtonville On-Street Newton Commuter Rail Limited $0.50 $0.50 

Riverside Surface Lot MBTA Rapid Transit 839 84% $6 $3 

W Newton (Wash St) Surface Lot MassDOT Commuter Rail 42 134% $4 $2 

W Newton (Web St) Surface Lot MassDOT Commuter Rail 155 43% $4 $2 

Waban Surface Lot MBTA Rapid Transit 52 118% $9 $3 

Woodland Garage Other Rapid Transit 548 NA $6 $3 

- - ------------ --------------------- ------
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Part 2: Questions for all Candidates 

Coordination and Cooperation between Multiple Entities 

---------------------------------------------------------- ---------------------------------------------------

Identify the names of the other entities supporting this project. Explain their roles in the project, their 

financial commitments, and any in-kind support (such as staff time, data resources, or vehicles) they 

may be providing to the project. 

The City of Newton has established the following partnerships to ensure the success of the project. 
• Newton-Needham Chamber of Commerce - The Chamber of Commerce has taken an active role 

in convening businesses, outreaching potential vendors, and conducting research to help with 

the business plan. Additionally, the Chamber is spearheading private sector fundraising and will 

serve on the evaluation committee for procurement representing the business community. 

• Business and Institutional Support- As previously mentioned, due to· the coronavirus pandemic, 
the City is holding on incorporating contributions from business and educational community 
partners. Prior to the pandemic, these area businesses and organizations pledged up to 
$110,000 to support the launch of the shuttle, in amounts shown below. Contributions from 
businesses and educational partners may be incorporated in year 2 as appropriate. 

o UMass Mount Ida ($60,000) 

o William James College ($30,000) 

o Jewish Community Center ($20,000) 

• Development-As previously mentioned, Newton's development review process has 
occasionally required developers to financially support a shuttle service. The following 
developments may be utilized for support in conjunction with this project. 

• lntrum, 180 Wells Avenue (up to $80,000) 
• Wells Ave LLC, 2 Wells Avenue (up to $67,500) 
• Jumbo Properties (amount tbd) 
• Atrium (amount tbd) 
• Chestnut Hill Square (amount tbd) 
• Shops @ Chestnut Hill (amount tbd) 
• 400 Langley Road (amount tbd) 

• Special Vehicle Access - UMass Amherst Mount Ida has committed to allowing the shuttle 

exclusive access to an internal road which will enable the shuttle to bypass congestion on the 

public roads, and thereby have shorter ET A's. The Jewish Community Center is reviewing a 

similar request. 

• Newton Senior Center-The proposed system will integrate with the City's NewMo senior 

transportation system. This will introduce significant economies of scale. 
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Part 2: Questions for all Candidates 

Inclusion and Consistency with Local and Regional Plans 

-----------------------------------------------------------------------------------------------------------------

Please document if and how your project has been included in local and/or regional plans or analyses. 

The proposed shuttle is a Mayoral and administration priority that cuts across departments. Numerous 

recently produced City and regional plans prioritize the proposed shuttle. 

Newton Transportation 

Strategy (released 

February 2017) 

Newton Economic 

Development Action 

Plan (Approved by City 

Council 2/4/19 

Newton Climate Action 

Plan (Approved by City 

Council 11/14/19): 

Newton 

Newton 

Newton 

Needham Street Vision Wells Avenue 

Plan (Adopted by City . Business district 

Council 8/2018) area 

Wells Ave Market Study Wells Avenue 

(3/2015), produced by Business district 

MAPC area 

Shared transit and/or a shuttle is one of the top 5 

priorities coming out of this plan. Plan states "Offer 

shuttle service to Newton residents and businesses. 

Pilot at least one public-private partnership for a 

shared shuttle service in Newton within 18 

months". 

Shuttle listed as a high priority, short term objective. 

Plan states, "Comprehensively evaluate private 

shuttle routes that operate to create a more 

inclusive and comprehensive community transit 

system. Partner with operators to develop a 

mutually-beneficial system between private and 

institutional shuttles while also filling needed gaps 

in service". 

Shuttle listed as major goal in transportation 

section. Plan states, "Explore public-private 

partnerships to develop shared and electric shuttles 

to support first- and last-mile connections". 

Plan states, "Encourage new publicly accessible 

shuttles along Needham Street to the Greenline". 

Second of five major recommendations, the plan 

suggests "providing public transportation 

alternatives including shuttle networks". 

The proposed shuttle is also consistent with recent statewide plans prioritizing first/last mile shuttles, 

ridesharing, innovation, and workforce shuttles. These plans include: 
• MassDOT Recommendations to Meet the Transportation Future 

• MassDOT Congestion in the Commonwealth Study Recommendations 
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• MBTA Focus 40 

Part 2: Questions for all Candidates 

Equity Considerations 

------------------------------------- ----------------------------------------------

Staff invites submission of descriptive or qualitative information about the TE populations the project 
is expected to serve. 

In 2000, the City operated a pilot shuttle called Newton Nexus within the City. Approximately 68% of 

riders were seniors, youth, or mobility impaired individuals. The City anticipates the citywide system will 

see similarly high usage by these demographics in addition to high usage by commuters. 

Generation of Modal Flexibility and Shift 
------------------------------------------------------------------------------------------------

Please describe how the project will: allow.new trips that prior to this project would only have been 

possible by motor vehicle, shift existing trips from the single-occupancy vehicle mode to other modes 

The proposed shuttle shifts single-occupancy vehicle (SOV) trips to shared trips and creates an 

alternative to motor vehicle trips in two substantial ways: 

• The system will provide first/last mile access between the Wells Avenue business district area 

and three MBTA stations. Access to public transit is poor in the Wells Avenue business district 

area, resulting in significantly higher SOV commuting rates (and lower rates of transit use) 

relative to areas of Newton with better transit access 5. Employers report that their employees 

would like to take transit, however, the three closest rail line stops, Newtonville commuter rail 

(Worcester Line), Needham Heights commuter rail (Needham Heights) and Green Line (Newton 

Highlands) are prohibitively far by foot. The shuttle will provide important first/last mile access, 

making commuting by transit feasible. This is especially critical as the Wells Avenue business 

district area is undergoing substantial growth that will dramatically increase the area's 

population soon. Enabling newcomers to access transit at the onset of their relocation will be 

particularly effective in reducing SOV trips. 

5 Newton's Transportation Strategy, Newton-In-Motion, shows that areas of Newton with better transit access see higher rates of 
commuting by transit. Residents in the proposed shuttle service area currently have lower rates of commuting by transit than 
residents living closer to transit in Newton. In much of the service area, only 10-15% of residents commute to work by transit, 
compared with more than 25% in areas closer to transit. Increasing access to transit will improve the rates of transit usage for 
residents and workers. 
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• The system will create a first-of-its kind ubiquitous, intra6-Newton shared transportation system 

that will much of Newton beyond Wells Avenue, including Newton's 10 transit stops. Using 

micro-transit technology, every resident and visitor will be able to take efficient and inexpensive 

shared trips throughout Newton without needing their origin or destination to be proximate to 

an MBTA stop. The service is particularly effective at eliminating vehicle trips by the student 

population, as students requiring transportation by parents often create two round trips for 

every one trip. 

Demand Projections 

------------------------- -----------------------------------------------------

Provide an estimate of what the typical weekday and weekend (if applicable} usage of the 
new service or facility will be once it has been in operation or existence for six months. 

The initial service, serving the Wells Ave business district area will provide approximately 126 trips per 

weekday. After the citywide expansion, estimated to take place within month 6 to 12. The system will 

provide 480 trips per weekday and 60 trips per weekend day. The demand projection is based on a 

model that uses four different methods to project ridership 7. 

6 Shuttle will serve Needham Heights MBTA and select locations just outside of Newton. 
7 Method 1:Via looked at the addressable market of employees (23%) living along the rail lines served by the system, and 
therefore potential users. Method 2 looked at ridership in Needham nearby 128 Biz Council commuter shuttle and extrapolated 
ridership based on the relative populations. Method 3 looked at Via ridership in South Seattle, where they operate a similar 
system, and extrapolated based on relative population. Method 4 looked at senior ridershio for NewMol.O and extrapolated 
based on population of seniors, vs population at Wells. 
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Part 3: Additional Questions for Operating Projects 

Long Term Financial Plan 

------------------------------------ -------------------------------------------

1. Use the budget worksheet to create a detailed annual budget for your proposal covering the three 

years of Boston Region MPO funding, including all expected costs and revenue sources. 

See appendix for budget worksheet. 

2. Detail your proposed fare structure and describe the rationale for it. 

The vendor, with input from the City, will design its fare structure to be consistent with the project's 
stated sustainability, economic development and equity goals. Vendor will keep revenue from the 
citywide system. The City will keep revenue from the senior trips which are charged at $.50-$5 according 
to a sliding scale. 

3. Describe your plans for reaching sustainability after the three-year limit for subsidies has been 

reached. Indicate the steps to be taken towards sustainability and the milestones to be reached 

during the first two years of fund,ing. 
I 

Newton is keenly focused on creating a financially sustainable system beyond the funding period. 
Newton is employing a five-point fundraising strategy to ensure sustainability. 

1. Partner Funding-As previously mentioned, the City, with help from the Chamber of Commerce, 
had received funding pledges from the business and educational communities prior to the 
pandemic. Fundraising for the system may resume in year 2 as appropriate. 

2. Development -As previously mentioned, the City, via its development review process has 
occasionally required developers to provide or financially support a shuttle service. The 
following developments may be utilized support in conjunction with this project. 

i. lntrum, 180 Wells Avenue (up to $80,000) 
ii. Wells Ave LLC, 2 Wells Avenue (up to $67,500) 

. iii. Jumbo Properties (amount tbd) 
iv. Atrium (amount tbd) 
v. Chestnut Hill Square (amount tbd) ' 

vi. Shops @ Chestnut Hill (amount tbd) 
vii. 400 Langley Road (amount tbd) 

3. Cost-Effectiveness - Newton is being intentional about making the service cost-effective. The 
City will be procuring the service in a competitive bid, in which cost will be a factor. 

4. Advertising/ Sponsorship - The City is evaluating whether the vendor will sell vehicle advertising 
and sponsorship which would entail wrapping the vehicles, to further generate revenue. 
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In Years 1-2, milestones and next steps include: 
1. Year 1: 

a. Launch citywide system 

b. Vendor initiate selling ads and sponsorships on vehicles, as appropriate. 

c. Vendor and/or Chamber of Commerce engages private sector for financial support in 

year 2 

2. Year 2: 

a. Secure funding commitments totaling $110,000 per year from private sector 

\ 
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Part 3: Additional Questions for Operating Projects 

Service Plan 

------------------------------------------------------------------------~ ----------------------------------------

1. Describe your service plan, including the routes and services you have designed to meet the needs 

of the envisioned ridership. 

Newton's shuttle system will initially provide shared, first/last mile rides between three MBTA rail stops 
and the Wells Avenue business district area before expanding citywide. The system will be integrated 
with the existing senior transportation system in Newton. Key service plan elements include: 

• Service model - The City's will implement a microtransit service model with on-demand, 
dynamically routed shared trips. Hybrid or fixed route elements may be added as deemed 
appropriate. 

• Hours of Operation: The service will operate up to 11 hours per weekday initially. Limited 
weekend hours may be offered. Hours may be adjusted according to demand. 

• Stops: The Wells Ave business district service area will include: 
o Wells Avenue Business Park 
o UMass Amherst Mount Ida campus 
o Needham Street 
o Jewish Community Center 
o Three MBTA stops, most likely Newton Highlands MBTA (Green Line), Newtonville 

Commuter Rail (Worcester/Framingham line), Needham Heights Commuter Rail 
(Needham Line) 

• ETA/Headway- The average wait time will be <20 minutes. 
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2. Describe the types of vehicles your service would use and to whom they would belong. 

Vendor will use a fleet of combustion engine, hybrid or electric sedans, passenger vans or larger vehicles 

as deemed appropriate. Vendor will provide WAV vehicle(s) to meet demand. Vendor will lease or own 

the vehicles. 

3. (Answer combined with 4) Explain how your service plan meets the needs of the envisioned 

ridership. Please identify the total number of employees who could be served and provide details 

about work shifts, and 

4. (Answer combined with 3) Describe how the service will connect potential riders with desired 

activity hubs (major destinations). 

Wells Avenue Business District Area - The Wells Avenue business district area, the initial service area, 
has 7,478 employees and 3,144 residents. Wells Avenue employees typically work standard workdays, 
arriving from 7:00 to 10:00 AM and departing from 4:00 to 7:00 PM. Students, staff and visitors to 
William James, UMass Mount Ida and the Jewish Community Center however, all part of the Wells 
Avenue business district service area, require service from 10:00 AM to 8:00 PM to accommodate their 
varied schedules. The systems will meet the demand by operating from 11 hours per day initially. 

To adequately serve the largest pool of users, the system will provide service to not one, but three, of 
the closest rail and subway lines. Commuters to the Wells Avenue business district area have homes 
spread out throughout metro-Boston. If the shuttle served just one rail line, for instance, by stopping at 
just the Newton Highlands MBTA stop, only the 6% of the Wells Ave population that resides along the 
Green Line could be potentially served. It is imperative therefore to serve the three lines to increase the 
pool of potential riders. 

Microtransit is the most cost-efficient way to serve the three lines efficiently8
: 

• Vehicles are only routed to where passengers and demand exists 
• Wait times are minimized without time buffers required for a fixed schedule 
• During low-demand times, riders see improved quality of service with shorter wait times 

Citywide Service Area -The citywide service will serve members of the Newton community (88,994 
resident and 39,789 employees) with an emphasis on serving commuters requiring first/last mile rides 
to transit, and residents and visitors travelling within Newton between points not served by transit. At 
launch, anyone in the Wells Avenue business district area can take a ride to/from anywhere in the City 
of Newton. People from other parts of the City can only take a ride to/from select transit locations 
and/or Wells Ave business district area. 

Microtransit is superior in that: 
• Creation of a dense network of virtual stops enables 100% of residents, employees, and visitors 

to access the system, not just those within walking distance to a transit stop 
• Dynamic routing ensures the system is efficient while serving 100% of locations in Newton 

8 Newton's RFP will express a preference for on-demand microtransit system as the means to address these needs, but the City 
will remain open to the most superior service model proposed to address needs. 
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• Through the microtransit service model, passengers will be able to access all desired activity 
hubs and transit locations as well as less popular origins and destinations 

Vendor Comparison of Public Transit vs Microtransit 

Legacy public 
transit 

• Fixed route 

• Sparse network of 
static physical bus 
stops 

• Expensive, slow
moving vehicl.es 

on-demand 
public transit 

• Dynamic routes, 
adapt to real-time 
traffic and demand 

• Dense network of 
virtual bus stops 

• Infrastructure = data 

• Low operating cost. 
rapid deployment 

5. Affirm your chosen operator's ability to meet the requirements of the Americans with 

Disabilities Act. 

The City's procurement will require that the operator comply fully with the Americans with Disabilities 

Act. 
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Part 3: Additional Questions for Operating Projects 

Operations 

,------------------------------------------------------------------------------------------------------------------------------

1. Will the vehicles and drivers be provided by a private contractor or will the service be operated 

directly by the applicant? 

The City contract with operating partner, Via will require the vendor to provide the following services. 

• System Design and Planning 

• Vehicles including maintenance, cleaning, and inspection 

• Drivers and driver training 

• Customer Service, Sign-up and Registration 

• Marketing 

• Insurance 

• Reporting & Data 

• Project Management 
• Fund raising, if requested by the city 

2. Who will administer the service? In particular, who will be responsible for monitoring the service 

provider and responding to customer concerns? Describe the administrator's track record (if any) 

in monitoring this type of service. 

The City will have a contract with MassDOT for the110$ federal funds from the Community Connections 

Grant. MassDOT has significant expertise in managing federal contracts, and the City will support 

MassDOT's efforts to manage this contract. The City of Newton will oversee the vendor and be 

responsible for ensuring successful implementation of project operations including: 

• Project Oversight 

• Procurement 

• Vendor contract 

• Operations reporting 

• Budget 

• Fund raising 

• Customer relations 

• Evaluation 

The City has the capacity and experience to manage the operational aspects of this project. As 

previously mentioned, the City currently manages a similar system, NewMo, which was designed in part 

as a pilot for this proposed service. The City oversees all aspects of the NewMo system, as it will with 

the proposed system, and has developed a solid understanding of project management requirements. 
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Part 3: Additional Questions for Operating Projects 

Marketing Plan 

----------------------------------------------------
, ____________________________________ _ 

1. Describe in detail your plan for informing potential customers about the new service and 

encouraging them to become regular users. 

The City will actively engage with the vendor, Via, to implement a comprehensive marketing strategy 

including detailed plans for digital marketing, public relations and community engagement, including but 

not limited to the following: 
• Develop a marketing plan to guide the overall strategy and tactics to drive rider awareness, 

acquisition, and growth. 

• Design key marketing collateral (print and digital). 

• Design vehicle branding/graphics in coordination with the City. 

• Create virality by providing an intuitive and frictionless referral program with customizable 

incentive structures that creates opportunities for Riders to become the service's biggest 

ambassadors. 

• Manage digital marketing campaigns to build awareness and drive service adoption. 

• Propose and implement in-a pp promotional programs to drive rider activation, retention, 

growth. 

• The City shall assist with the execution of the marketing plan and promotion of the platform to 

riders, and will coordinate closely with Via in all respects, including the following activities: 

o Develop a media relations plan to drive publicity for the service unique to this area, 

including a press release and kick-off event that is planned in conjunction with Via. All 

key project messaging used for public relations purposes is to be developed in 

collaboration with Via. The City will make best efforts make available for Via's review 

and approval prior to the launch date any media announcements. 

o Implement community outreach plan by meeting with key organizations and community 

members ahead of launch date and throughout the duration of the operations to 

educate, build awareness, and garner support for the service. 

o Engage with local city leaders and politicians; request support in reaching out to their 

communities through their own communication channels. 
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2. Discuss your plans for branding the new service. 

The City of Newton intends to use the branding and logo recently developed for NewMo. At the time it 

was developed, it was envisioned that it would be used for an expanded citywide system. 

3. Explain how transit stops will be marked. Describe any permitting processes that may be in place 

for locating transit stops. 

The City reviews and issues permits for all official shuttle stops. The City will support permit requests 

submitted by the vendor for designated stops that are part of the initial service area. Stops will be 

marked with the system logo. 

4. What types of printed or electronic schedule information will be provided? How and where will 

this information be available to the public? Will your service publish schedule or stop information 

in General Transit Feed Specification (GTFS) format or another shareable, interoperable format? 

The City will try to minimize any printed material to be sustainable. For launch, the City will consider 

placing posters promoting the system at civic buildings such as City Hall, schools, public library, 

independent shops with billboards and at MBTA stations. 

5. How will potential customers be able to find out more about the service, and how will regular 

customers access real-time information on service disruptions and up-to-date schedules (for 

example, by telephone information line or a website)? 

• The vendor will provide phone, and a pp-based customer service. 

• The City and vendor likewise will circulate FAQ's on its website and through email channels. 

• Emails and/or app notifications go out to notify customers of service disruptions, or other 

important information. 

6. Describe any other marketing pieces that may be mailed, emailed, posted, or advertised. 

To be environmentally sustainable, printed material will be minimized. People will be directed to 

the City and/or vendor website and app for information on the system. 
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Part 3: Additional Questions for Operating Projects 

Performance Monitoring Plan 

-------------- ---------------------------- ------------------------------------------------------
(Answers combined) 

1. Describe how you plan to collect and maintain your ridership, demographic, and marketing data. 

2. Describe your plans for collecting ridership data 

3. How will you determine the success of marketing efforts in terms of increasing ridership and 

awareness of the service and, ultimately, shifting trips from the single-occupancy vehicle mode to 

other modes? 

Newton's Director of Transportation Planning is responsible for monitoring and evaluating the project to 

ensure successful implementation with the vendor. The City will employ the same method for 

monitoring and evaluating that it currently uses to monitor its NewMo transportation system. The City 

will collect qualitative, quantitative, and first-hand data to develop deep understanding of system 

performance. 

• 

• 

• 

Project Management Meetings - The City requires regular and ongoing meetings with the 
vendor's General Manager to discuss system performance. Expected schedule is as follows: 

a. Leading up to launch meetings take place 2-3 times per week 
b. Immediately after launch, until the system stabilizes, meetings take place daily 
c. Once the system is stabilized weekly calls are maintained 
d. When issues arrive, daily calls resume until the issue is resolved. 

Global Metrics - The City will be monitoring overall system health, financial sustainability, and 
environmental benefits through the following key global metrics, with data provided by the City 
and vendor. 

a. System Health -Total rides, number of unique riders, shuttle rides as percentage of 
overall trips 

b. Financial sustainability- Committed funding, total cost, cost per ride 
c. Environmental benefits - Gallons of gas used, GHG emissions and VMT eliminated, 

passenger miles relative to miles driven 
Service Levels - As with the City's existing NewMo system and bike share system, the City 
requires access to de-identified data, usually via an online dashboard, which streamlines analysis 
and helps the City compare actual service levels to committed service levels. These service 
levels, which serve as the backbone for evaluation are baked into the project from inception; 
the RFP and subsequent vendor contract specify and require the vendor to commit to and 
adhere to tight service levels and provide relevant data to monitor these service levels. 
Anticipated service levels are as follows. 

a. Average trip rating >4.5 
b. Average wait time <=20 minutes 
c. Trip Completion >=97% 
d. Average wait time customer service <30 minutes 
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• Survey - The City will issue an annual survey to get a deeper understanding of the service 
impact. Questions will be asked to assess: 

a. User demographic 
b. Purpose of trip 
c. How people would have otherwise made the trip 
d. Why people use the system 
e. How people heard about the system 
f. Recommendations and suggestions 

• Marketing Analysis - The City will review marketing data regularly as follows: 
a. Analysis of email and website data to understand links and hits of different efforts 
b. Review of new sign ups and new trips, relative to when marketing efforts hit 
c. Analysis of survey question how people heard about the service 

• Direct Interaction - Not to be minimized, the City receives invaluable feedback directly from 
passengers and constituents who contact the Mayor's Office or City 311 system. Additionally, 
the City Project Manager rides the system regularly, and speak with drivers and customers to 
maintain a pulse on system performance. 

------··---
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Appendix:. Budget Worksheet Year 1 
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Appendix: Budget Worksheet Year 2 
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Appendix: Budget Worksheet Year 3 
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Sandy Johnston 
Central Transportation Planning Staff 
Boston Region Metropolitan Planning Organilation 
10 Park Pla:za, Suite 2150 
Boston, MA 02116 

Dec.3,2019 

Dear Mr. Johnston, 

NEWTON 
NEEDHAM 
REGIONAL 
CHAMBER 

Over the past five v,aars, the Newton-Needham Regional Chamber has been w·orking to revltallze the 
We tis Ave sectlo n of Newto h, an underutmzed office park that, until our efforts bC!gan, had not seen any 
slenificant upgrades in 15 yaars. 

Thanks to a 2015 s<ied grant from the U.S. Economic Development Ad'minfstration we conducted an 
economic development study and created a program to market Wells Ave, as part of the "N-Squared 
Innovation District," a destination for new and Innovation economy businesses. This effort has yielded 
great results and growth, Several property owners have invested In renovating and upgrading their 
properties. Employers working in the IJfe sciences, cybcrsecurltY and education sector have relocated 
and 1:!Xpanded here. 

eut: our succQss and future success at Wells Ave has always been Impeded byona critfcal folc:tor: Jack of 
first mfle/last mile transportation from the neamy Groon Line and Needham line commuter rail statioos. 

That's why tha chamber enthusiastically :supports the City of Newton's application for the M PO's 
Community Connections Program grant. We are thrilled to Ila working with th~ city to help implemc~t a 
nmv public transportation system ~rmed at provfdfng rlt$t mile/last mifa ac:ce-s$ to the MBTA. Working 
clo$e!y with the city .and our property owners .and employers the chamber is committed to play a 
proactive role ln convening businesses, ft1ndraising, procurement, planning and evaluation of the 
project. 

Thank yoti for your consideration of Newton's application. 

Sine:~.···. . ~~,,// 
, Greg Reibman~{/"--__·-··· 

President 
N~\vton-Needham Regional Chamber 
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"\o\TJLLIAM JAMES 
COLLEGE 

Sandy Johnston 
Central Transportation Planuing Staff 
Boston Region MetropoHtan Planning Organization 
10 Park Plaza, Suite 2150 
Boston, MA02116 

December 2, 2019 

Dear Mr. Johnston, 

I am writing in support of the City of Ne\.vton's application for Community Connections 
Program funding. We are thrilled to be working with the City of Newton to help implement 

a nm,\' public transportation system aimed at providing first mile/last mile access to the 
MBTA. William James College employs approximately 200 full and part time faculty and 
staff and has approximately 750 s~dents. We be1ieve thts ne\\' system will reduce vehicle 
trips to and from our facility by enabling our students and employees to access our faciHty 
by public transportation. William James College plans to provide $30,000 in funding to 

support this new transportation system. 

Thank you for your consideration of Newton's application. 

Sincerely, 

rl}&J,1,,,;1 ~ 
Daniel J. Brent, MSA, CPA - Vice President of Finance and Operations 
William James College 
One Wells Avenue 
617-564-9336 -WW\v,williamjames.edu 1 
Dan_brent@williamjamcs.edu · 

lWellsAve 
Newton. Massseflusetts 021l59 
611.J21.6m 
www.willli1m]ilme:;.ed11 
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J JumboCapitalManagementuc 
l!UL ~STAfEltl\!i:~TMrnr I A~SH ll, f};!l;().?Eftl'f UMJAClEMEtH 

Sandy Johnston 

Central Transportation Planning Staff 

Boston Region Metropolitan Planning Organization 

10 Park Plaza_, Suite 2150 

Boston, MA 02116 

December 3, 2019 

Dear Mr. Johnston, 

I am writing in :support of the City of Nei,vton':s application for Community Connections Program 

fonding. We are thrilled to be working with the City of Newton to help implement a new public 

transportation system aimed at providing first mile/last mile access to the MBTA. Our 

properties at 199 Wells Ave, 7-57 Wells Ave and 75-95 Wells Ave employ more than 400 staff. 

We are eager to help our tenant's staff commute to and from V1tOrk without a car using public 

transportation. Jumbo capital Management's SPE for Wells Ave park plans to consider funding 

to support this nei.v transportation system. 

Thank you furyourcons1deration of Newton's ,application. 

Sincerely, 

Jordan Berns 

Partner 

Jumbo Capital Management,. LLC 

jbems@jumbocapital.com 
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JCCGreater 
Boston 

Sandy Johnston 
. Central Transportation Planning Staff 
Boston Region Metropolitan Planning Organization 
10 Park Plaza, Suite 2150 · 
Boston, MA02116 

December 3, 2.019 

Dear Mr. Johnston, 

I am writing in support of the City of Newton's application for Community Connections 
Program funding, We are thrilled to be working with the City of Newton to help fmplement a 
new public transportation system, aimed at providing first mile/last mile access to the MBTA. 
The Leventhal-Sidman Jewish Community Center employs 125 full and part time staff and has 
roughly 10,000 membe~. We believe this new system will reduce vehicle trips to and from 
our facility by enablfng members and staff to access our facility by public transportation. The 
Leventhal•Sldman Jewish Community Center plans to provide up to $20,000 fn funding to 
support this new transportation system. 

Thank you for your consideration of Newton's application. 

~--:;:::::~:=.=----~~--
•' 
Mark Sokol! 
President & CEO 
JCC Greater Boston 

ICC Greater Boston 
333 Nahanton Street 
tJe-,\1on, MA 0l459-J213 

l 617.558.6522 

bostonj«,org Cjpt, 
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Massachusetts Department of Transportation 

Request For Allocation of 
Funds Prior to Encumbrance 

Project Number(s) Encumbrance Document ID 681 

8/17/2021 
Trans I Dept I Unit I Identification Number 

CT I DOT I 0801 I INTF00X02022H0115997 

Funding Source 

Capital • Tolls Capital • Tolls General • Federal Grant 0 
Operating • Tolls Operating • 
Approp No Obj Unit Activity Program 
61212114 N13 0801 

Obligation By Fiscal Year for Multi-Year Contracts 

61212114 Total 

2022 $240,000.00 $240,000.00 

2023 $220,000.00 $220,000.00 

2024 $121,600.00 $121,600.00 

MMARSTotal $581,600.00 $581,600.00 

Expendable Trust 

Phase 

• 
N/P Amount Allocated 

$581,600.00 

$581,600.00 

Reason for Request: Newton Shuttle System First/last mile and intra-Newton shutt 

Contract #: 115997 

Vendor ID & Adress Code: VC6000192120 

Vendor Name: CITY OF NEWTON 

Contract Location: 

AD002 

Contract Description: Planning: Newton Shuttle System 
First/last mile and intra-Newton shuttle 

Report Notes: 

Recommended by: . Maria 'Ramirez 09/27/2021.-
(Signature / Date) 

Completed by the Budget Office: 

Expense Budget 
Entered By: _______________ _ 

(Signature/ Date) 

Completed by the FAPRO (Applies to Capital only): 

Cost Reduction %: I 
Current Year Savings:=============== 

Approved by: 

Approved by: ~ {;dpu(A)-
&(s;a1ure I Date) 

Approved by: J<ostandin nte:DD!-1-DR/ 

09/28/21 

9/29/21 

10/01/2021 

(Signature / Date) 

Report Generated On: 8/17/2021 1 :17:34 PM Page 1 of 1 Tracking No : TN269N279C89 
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ifia.BDOT 
Commonwealth of Massachusetts Office of the Comptroller 

Contract Commodity Encumbrance Form 

Document Name I CITY OF NEWTON 

Document Description I Newton Shuttle System First/last mile and intra-Newton shutt 

. .. . : ... ii i ... • .. •... • .. · .. Document .1.D .• 
· . .>· •i: .... ·. ·• ... ·.•·· .,, . ·'• 

Code I Dept Unit Document Identifier I Action Code I Department I 
CT I DOT 0801 INTF00X02022H0115997 •· I Entry MA I I 

Header I Vendor lnforrnation . ' ', .·· , . . ,. 
,. .. . · ' ,' ... 

Budget FY: 2022 Document Total: $581,600.00 

Fiscal Year: 2022 Vendor Name: CITY OF NEWTON 

Period: 2 Vendor Address: 1000 COMMONWEALTH AVE 

Board Award: 0115997 Vendor/Customer No.: VC6000192120 

Requester ID: dotarv Address Code: AD002 

Report Note: Comment: I 
Line #1~ Commodity Information ,· •, •.. : ••' ' . •·. .. · .. :,. 

.' 

MA Information 

Identification Number I 
I 

I City: I NEWTON 

Commodity Code 811000000000 List Price ,, Description Newton Shuttle System First/last mile and intra-Newton shuttle 

Line Type Service Unit Price Contract Amount $581,600.00 Commodity Ref. Line I 
Quantity Service From 10/01/2021 

Unit of Measure Service To 09/30/2023 

Line#1~ Accounting lnformatioit • . ,,'' ···~· ' .. ', ......... ·. . '',,'' . I ' 

Event Type PROS Budget FY 2022 Unit 0801 Major Program 

Line Amount $240,000.00 Fiscal Year 2022 Object N13 Program 

Dept DOT Period 2 Appropriation 61212114 Program Period 

Line Description Newton Shuttle System First/last mile and intra- Dept Object Function 
Newton shuttle 

TO THE COMPTROLLER OF THE COMMONWEAL TH OF MASSACHUSETTS FOR FISCAL USE ONLY 

I hereby certify under the penalties of perjury that all laws of the Commonwealth governing disbursements of public funds and 
the regulations thereof have been complied with and observed. 

Entered By: ___ Date: 

{Initial) 

Print Name: Maria Ramirez 

Print Name: 
David J Mohler 

Signed: Maria 'Ramirez 
Prepared by 

Title: Manager of Administration 

Title: Executive Director, Office of 
Transportation Planning 

Location 

Phase 

Activity 

Verified By: 

Phone Ext.: 8877 

Phone Ext.: 
8865 

[2595977] 

Vendor Line 

!state: IMA 

I 
I 

Date: 

(Initial) 

Date: 09/27/2021.-

Date: 09/28/21 
r 
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ffiafssDOT 
Commonwealth of Massachusetts Office of lhe Comptroller 

Contract Commodity Encumbrance Form 

Document Name I CITY OF NEWTON 

Document Description I Newton Shuttle System First/last mile and intra-Newton shutt 

Documentl.D. :: :: 
: : > : :: 

: 
:: :: : 

Code Dept Unit I Document Identifier Action 

CT DOT 0801 I INTFO0X02022H0115997 Entry 

Line #2· Accounting Information: : :: : ::: :: : ::: :: : -_,,,; ·" I 
Event Type PROS Budget FY 2023 Unit 0801 

Line Amount $220,000.00 Fiscal Year 2022 Object N13 

Dept DOT Period 2 Appropriation 61212114 

Line Description Newton Shuttle System First/last mile and intra- Dept Object 
Newton shuttle 

Line #3- Accounting lnformatfon 
: :: :: : :: ::: : :: :: :: :: :: :::::I 

:: 

Event Type PROS Budget FY 2024 Unit 0801 

Line Amount $121,600.00 Fiscal Year 2022 Object N13 

Dept DOT Period 2 Appropriation 61212114 

Line Description Newton Shuttle System First/last mile and intra- Dept Object 
Newton shuttle 

TO THE COMPTROLLER OF THE COMMONWEAL TH OF MASSACHUSETTS 

I hereby certify under the penalties of perjury that all laws of the Commonwealth governing disbursements of public funds and 
the regulations thereof have been complied with and observed. 

Major Program 

Program 

Program Period 

Function 

Major Program 

Program 

Program Period 

Function 

FOR FISCAL USE ONLY 

Entered By: ___ Date: 

(Initial) 

Location 

Phase 

Activity 

Location 

Phase 

Activity 

Verified By: 

(Initial) 

Print Name: Maria Ramirez Signed: __________ Title: _____________ Phone Ext.: ___ _ Date: 
Prepared by 

Print Name: David J Mohler Signed: 

Authorized Signatory 

Title: Executive Director, Office of 
Transportation Planning Phone Ext.: 

8865 
Date: 

[2595977]1 

I 

Date: 
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Massachusetts Department of Transportation 
CONTRACTOR AUTHORIZED SIGNATORY LISTING 

CONTRACTOR LEGAL NAME: City of Newton 
CONTRACTOR VENDOR/CUSTOMER CODE: VC 

Issued May 
2004 

~ 

• INSTRUCTIONS: Ariy Contractor (other than a sole"proprietor or an individual contractor) must provide a 
listing of individuals who are authorized as legal representatives of the Contractor who can sign contracts and 
other legally binding documents related to the contract on the Contractor's behalf. In addition to this listing, any 
state department may require additional proof of authol'ity to sign contl'acts on behalf of the Contractor, or proof 
of authenticity of signature (a notarized signature that the Department can use to verify that the signature and 
date that appear on the Contract 01· other legal document was actually made by the Contractor's authorized 
signatory, and not by a representative, designee or other individual.) 

NOTICE: Acceptance of any payment mu/er a Conti·act or Gra11t shall operate as a waiver of any ,lefe11se by 
tile Contmctor cl,alle11gi11g the existence of a valid Contract due to an alleged lack of actual authority to 
execute the doc11me11t by the signatory. 

For privacy pul'poses DO NOT ATTACH any documentation containing personal information, such as bank 
account numbers, social security numbers, driver's licenses, home addresses, social security cards or any other 
personally identifiable infol'mation that you do not want released as part of a public record. The Commonwealth 
reserves the right to publish the names and titles of authorized signatories of contractors. 

AUTHORIZED SIGNATORY NAME TITLE 

Ruthanne Fuller Mavor, City of Newton 

I ce1iify that I am the President, Chief Executive Officer, Chief Fiscal Officer, Corporate Clerk or Legal Counsel 
for the Contractor and as an authorized officer of the Contractor I certify that the names of the individuals 
identified on this listing are current as of the date of execution below and that these individuals are authorized to 
sign contracts and other legally binding documents related to contracts with the Commonwealth of 
Massachusetts on behalf of the Contractm·. I understand and agree that the Contractor has a duty to ensure that 
this listing is immediately updated and communicated to any state department with which the Contractor does 
business whenever the authorized signatories above retire, are otherwise tenninated from the Contractor's 
employ, have their responsibilities changed resulting in their no longer being authorized to sign contrncts with 
the Commonwealth or whenever new signatories are designated. 

Title: Mayor, City of Newton 

Fax: 

Date: G\/.C-~2,1 

Telephone: 617-796-1000 

Email:rfuller@newtonma.gov 

[Listing can not be accepted without all of this information completed.} 
A copy of this listing must be attached to the "record copy" of a contract filed with the department. 

MassDOTMay 2014 

... "' 
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.. .. 

Massachnsetts Department of Transpoi-tation 
CONTRACTOR AUTHORIZED SIGNATORY LISTING 

CONTRACTOR LEGAL NAME: 
City of Newton 

CONTRACTOR VENDOR/CUSTOMER CODE: VC 

PROOF OF AUTHENTICATION OF SIGNATURE 

· It js a l'equirement of MassDOT to obtain authentication of signatures 
for all signatories listed on the attached Contracto1· Authol'ized Listing 

Issued May 
2004 

~ 

• 
This Section MUST be completed hy the Contractor Authorized Signatory in presence of notary. 

Signatory's full legal name (print or type): Ruthanne Fuller 

Title: Mayor, City of Newton 

x~~: ;:~\Ur 
Signatu\'e as it will appear on contract or other document (Complete only in prescni:e of notary): 

AUTHENTICATED BY NOTARY OR CORPORA'fE CLERK (PICK ONLY ONE) AS FOLLOWS: 

T, /~81 ~ (NOT ARY) as a notal'y public certify that I witnessed the signature of the 
aforementioned signatmy above at1d I verified the individual's identity on this date: 

.h.o-,,. / S- d- / ':'"~' . ~JJ,.--a. 20 ~ -~ ,.;-,~~~ KATHALEEN A POU rAS 
-...1~~~e,.~~!.o~(Q_.!l~~~--'' -=__;;_::'--· · q :•:X No\81\'Publlc 

:. ·, ' Commonweal1hofMa~achuse1!S .1 

My commission expll'es on: ~a--t61 /7 ~f-' 
. ~ ' 

· -~ My Commlss!oo El!j)!re$ Marc!J 17, 2028 s, 
AFFIX NO'ir-iriU-.:SSHW o • o e o '-' c fl! 

!, ____________ (CORPORATE CLERK) cet·tify that I witnessed the signature of the 
aforementioned signatory above, that I verlfied the individual's identity and confirm the individual's authority as an 
authorized signat01y for the Cont1•actor on this date; 

___________ ,20 __ _ 

AFFIX CORFORATE SEAL 
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