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Newton

Office of Cultural Development
1294 Centre Street 
Newton Centre, MA 02459

617-796-1540
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Background information
The Centre @ 1294 is a Newton PRC building that houses the office of Cultural Development and the Newton Cultural Council and is available to the community for rental purposes.  When the space is rented outside of normal business hours, a city staff member is required to be on site and provide the following specific services and tasks as part of their job requirement.  

Building location:  1294 Centre Street, Newton Centre

Pay rate:  $21.50 per hour
Building Rental Leader Job Description

· Determine your contact for the program/event

· Open building

· Check area is ready 

· Check bathroom supplies, etc

· Welcome renter

· Check for permit

· Troubleshoot any questions or issues, contact building manager if needed

· Stay on site during program/event

· Pick up area after participants depart and ensure the area is ready for the next program

· Wipe down & sanitize surfaces 

· Pick up any trash

· Empty trash (trash bins in back lawn area)

· Tables, chairs, equipment all back in place

· Complete building access log

· Close, lock & alarm the building

Typical hours would be 2-4 hours per occasion on weekday evenings or weekend days.  There is no set schedule.  This position is a “needs based” position. 

If you are interested in applying for this position, email pgannon@newtonma.gov and explain your availability on weekends, holidays and week day evenings.  

Newton's Office of Cultural Development administers and supports creative, cultural programming in Newton, MA. Alongside community collaborators, the municipal agency operates as a presence for equal access to arts and culture throughout the City of Newton.

