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OFFICE OF THE CITY CLERK
Newton City Hall
1000 Commonwealth Avenue
Newton, MA 02459
617-796-1200

Raffle and Bazaar Permit Instructions — please read carefully

Attached are the necessary forms to apply for a Permit to Conduct Raffles/Bazaars within the City
of Newton. Once your paperwork is submitted, it will take approximately 2 weeks to process
and be sent to you. If approved, permits are valid for 1 year from the date ofissue.

Step 1:
Read the attached Massachusetts Attorney General’s Advisory on Raffle/Bazaar/Poker Tournament

Rules and Regulations. Keep these for your records.

Step 2:
Complete the Application for Permit to Conduct Raffles and Bazaars.

Step 3:
Complete the Notice of Issuance of: Raffle and/or Bazaar License (green slip). If you need a green slip,
please contact the Clerk’s office.

Step 4:

Each Officer/Member of Organization Responsible for Operation of Raffle or Bazaar is required
to complete a Declaration of “Qualified Applicants for Raffle and Bazaar Permits form and
should also be identified on the Application for Permit to Conduct Raffles and Bazaars.

Step 5:

Send or deliver to the address above: the application, green slip, declaration(s) and proof of your
organization’s non-profit status. Include a check made payable to the City of Newton for $10.
Once submitted, applications take approximately 2 weeks to process. Once processed, you will
be notified. The permit can be mailed to you, or if you wish you may pick it up.

Before your permit expires:
Please complete the attached Annual Report and submit to the City Clerk’s Office within 30 days
prior to the expiration date on your permit. This must be submitted to obtain future permits.

Please feel free to contact the Clerk’s Office with any questions.

Thank you,
Office of the City Clerk, Newton
617-796-1200



Commonwealth of Massachusetts FEE: $10.00

CITY OF NEWTON Raffle #

2024

APPLICATION FOR PERMIT TO CONDUCT RAFFLES AND BAZAARS
(C. 810, ACTS of 1969)

Name and address of non-profit organization: Location where event is to be held (be specific):
Date of application: Date of event:
Evidence of Qualification for Permit: Description and purpose of event:

(check all that apply)

Clveterans’ organization chartered by the

Congress of the United States or included in clause
(12) of section five of chapter forty of the

General Laws

CIchurch or religious organization

Clrraternal or charitable organization

ClEducational or charitable organization

Clcivic or service club or organization

CIClub or organization operated exclusively for

pleasure, recreation and other nonprofit
purposes, no part of the net earnings of which
insures to the benefit any member or
shareholder.

Officers or Members of Organization Responsible for Operation of Raffle or Bazaar:

NAME (PRINT) RESIDENCE ADDRESS PHONE NUMBER
(1)

(2)

*Signature of authorized officer or member of organization*

Application certified to be in conformity with C. 810, Acts
of 1969

City Clerk

. Chief of Police Date
Permit: ISSUED DENIED

Cpolice Detail Required

City Clerk Date


jbreslouf
Text Box


Office of the Chief of Police
HEADQUARTERS
1321 WASHINGTON STREET
NEWTON, MASSACHUSETTS 02465
Phone: 617-796-2101
Fax: 617-796-3679

DECLARATION OF "QUALIFIED" APPLICANTS FOR RAFFLE AND BAZAAR PERMITS
(M.G.L. Ch.2Z1 s 7A states- "If the clerk so determines He/she shall forward the application to the chief of police of the city or town, who shall

determine whether the applicant is qualified to operate raffles and bazaars under this section. If the chief of police so determine he/she shall endorse
the application and return it to the clerk, who shall forthwith issue a permit. which shall be valid for one year from the date of its issuance.")

Dear Sir/Madam: Date:

Thisisto certify that I,

type or print name
who resides at:

number and street

city and zip code

and was born on

date of birth SSN (social security number)

| have have not been convicted of any criminal offense (Applicant must check one box)

| DECLARE UNDER THE PENALTIES OF PERJURY THAT THE STATEMENTS CONTAINED HEREIN
ARE TRUE AND CORRECT TO THE BEST OF MY KNOWLEDGE AND BELIEF.

Signature of Applicant

SWORN AND SUBSCRIBED BEFORE ME THIS DAY OF

Notary Public or Justice of the Peace

My commission expires

* If the answer is in the affirmative then use reverse side to state circumstances of any conviction, which should include the
date, time, place, violation, and final disposition. NOTE: False statements deems applicant as an unqualified person.
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NOTICE OF ISSUANCE OF:

RAFFLE ano/or BAZAAR LICENSE

ClliY or TOWNRL T e o .

FOR MASSACHUSETTS STATE LOTTERY COMMISSION USE ONLY

| IDENTIFICATION NUMBER DATE RECEIVED

FOR CITY / TOWN USE ONLY

Massachusetts State Lottery
P.O. Box 859012
I__ BRAINTREE, MA 02185-9012 J

Namaomu[ho"zedorgamza“on (it
Dale of Issue:
Address (Street) e " CityTown 2IP CODE AT
Title
i FORM IS TO BE RETURNED TO: OFFICIAL
CHARITABLE GAMING DEPARTMENT SEAL:

RBL PRINT IN INK, OR TYPEWRITE
25M-7-83

COMPLETE AND SIGN THE REVERSE SIDE

Date Organized |:| Corporation

|:| Unincorporated Association

Religious Veterans Organization
Organization (non-profit) Educational Organization Civic Organization
Charitable Volunteer
Organization Fire Company Fraternal Organization Other
FOR M.S.L.C. USE ONLY AUTHORIZED OFFICER OF ORGANIZATION SIGN BELOW
O TAX FORM SENT Slonattie
o I s st Y o T T e e el e o e P D T 0 B T
BY: R R e e T R e e e L i e i S e o
; TELEPHONE [™ AREA HOME PHONE
oatE NUMBERS
INV. ASSIGNED: DATE OF OCCASION ioiiiiisisiainisinnsinsnasarsssinissasasnssnsnns
AREA HOME PHONE
NUMBER OF OCCASIONS
Assigned By Date NEST TWELVE (12) MONTHS ...ccvimmnsssssssssssssssiirsen
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Commonwealth of Massachusetts
CITY OF NEWTON

ANNUAL REPORT FOR RAFFLES AND BAZAARS

Name and Address of Non-profit Organization: Date /__J

Expiration Date of Permit: /]

Number of Raffles and Bazaars Held:

Amount of Money Received: S
Expenses Connected with Raffles Conducted: S
Net Proceeds: S

For what purposes were the proceeds used?

Names and Addresses of Winners of $250.00 or more (attach additional pages as necessary):

NAME RESIDENCE ADDRESS

The following must be signed by your organization’s accountant and three officers or members listed in
your permit application:

We, the undersigned, do hereby certify that this report is true and complete.

Accountant: 1.

(Signature of authorized officer or member of
organization)

(FOR OFFICE USE ONLY)
Report certified to be in conformity with C. 810 Renewal Permit will not be issued to Licensee Until
Acts of 1969 this report has been completed and filed with the

Chief of Police and the City Clerk. (Permit holders also
holding Beano Licenses must submit a copy of this report
City Clerk to the Massachusetts State Lottery Commission.)




940 CMR: OFFICE OF THE ATTORNEY GENERAL

940 CMR 12.00: REGULATIONS GOVERNING RAFFLES

Section

12.01:
12.02:
12.03:
12.04:
12.05:
12.06:

12.01:

Definitions

Disclosure :
Obligations of the Sponsoring Organization
Record Keeping, Financial Control
Violations of Regulations

Severability

\

These regulations shall apply to any raffle conducted under M.G.L. c. 271, § 7A in which
the value of the prize or prizes to be awarded exceeds $10,000 or in which the ticket price
exceeds $10.00.

Definitions

12.02;

Prize. Any item or itemns chosen by a sponsoring organization as the subject of a raffle,
which the organization announces it will award to a person selected by chance from among
those purchasing tickets to the raffle.

Qualified Member. For the purposes of eligibility to participate in managing or otherwise
assisting in the operation of a raffle, a person is a bona fide member of the licensed
organization only when he or she: ’
(a) Has become a member prior to the commencement of the function and such
membership was not dependent upon, or in any way related to the payment of
consideration to participate in, any gambling activity; and
(b) Has held full and regular membership status in the licensed organization for a period
of not less than three consecutive months prior to the subject function; and
(c) Has paid any reasonable initiation or admission fees for membership, and/or any dues,
consistent with the nature and purpose of the licensed organization and with the type of
membership obtained and is not in arrears in payment of any such fees or dues; and
(d) Has met all other conditions required by the licensed organization for membership
and is in all respects a member in good standing at the time of the subject function.

A person may also be a bona fide member of a bona fide charitable or bona fide
nonprofit organization affiliated with or auxiliary to his or her licensed organization, or
to which his or her own licensed organization is auxiliary, when he or she meets all of
the standards set out above respecting his or her own licensed organization.

Related Party. Includes:

(a) An officer, director, or trustee {or an individual having powers or responsibilities
similar to those of officers, directors, or trustees) of the organization.

(b) A spouse other than a spouse who is legally separated from the individual under a
decree of divorce or separate maintenance; a child including legally adopted children;
‘grandchildren; parents; and grandparents of parties described in 940 CMR 12.01(1).

(c) A corporation, trust, estate or partnership more than 35% of which is owned or held
by any of the preceding.

Sponsoring Organization. Any organization conducting a raffle pursuant to a license under
M.G.L. c. 271, § 7A to conduct raffles.

Disclosure

7/1/93

(1) In any raffle conducted pursuant to M.G.L. c. 271, § 7A, the sponsoring organization
must disclose the following information either on the raffle ticket itself or in a written notice
given to the purchaser prior to the sale:

(a) a full and fair description of the prize;

(b) the appraised value of the prize;

{c) date or dates when the prize will be available for inspection;

940 CMR - 93



12.02:

12.03:

940 CMR: OFFICE OF THE ATTORNEY GENERAL

continued

(d) if there is a minimum number of tickets to be sold; what the minimum is and the
procedure to be employed to secure a refund in the event the minimum is not reached;
(e) the maximum number of tickets to be sold if any;

(f) the fact that the value of the prize will be treated as ordinary income to the winner
for federal and state income tax purposes and that the winner may be required to pre-pay
a portion of the tax liability prior to receiving the prize;

(g) the fact that the Internal Revenue Service takes the position that no portion of the
ticket price will qualify as a charitable contribution for federal income tax purposes;
(h) the drawing date for the raffle;

(i) the estimated percentage of the ticket price which will be used for charitable
purposes in the event that only the minimum number of tickets are sold;

(j) the exact nature of the charitable purpose for which the proceeds wiil be used;

(k) any other facts the disclosure of which may have influenced the purchaser or
prospective purchaser not to enter into the transaction.

(2) Each ticket must bear a clear and conspicuous warning to the effect that depositing the
ticket or any other material in connection with the raffle in the federal mails is a violation
of federal law and may lead to criminal penalties.

Obligations of the Sponsoring Organization

7/1/93

(1) If there are any changes in the terms of the raffle such as a change in the nature or
value of the prize, a postponement of the drawing date, the sale of greater than the maximum
number of tickets, etc., the organization shall notify each of the ticket purchasers of the
change and offer them an opportunity to rescind their purchase.

{2) If for any reason the raffle is not completed and a prize is not awarded on the scheduled
drawing date, the sponsoring organization must take all steps necessary to notify ticket
purchasers of that fact and return all money received from ticket purchasers within 30 days.

{3) No member or employee, or immediate family member of 2 member or employee, of
a sponsoring organization who has been directly involved in the promotion or operation of
a raffle shall be permitted to purchase tickets to the raffle or win the prize. The sale of
tickets alone shall not constitute the promotion and sale of a raffle for purposes of 940 12.03.

(4) The sponsoring organization shall take such steps as are necessary under the
circumstances to insure that each ticket purchased has a chance to be selected as the prize
winner and that the prize winner is selected in' an entirely random manner.

(5) In cases where the sponsoring organization purchases the prize from a third party, it
must arrange for an independent appraisal of the value of the prize from a person licensed
to render such appraisals, or if there is no applicable licensing requirement, from a person
qualified to render such appraisals.

{6) If the sponsoring organization purchases a prize from a related party, the price to be
paid must be at cost or substantially less than the appraised value of the prize.

(7) No sponsoring organization or its employees, members, agents or servants, shall give
away tickets to a raffle without receiving the full established price for them.

{8) The sponsoring organization shall structure the raffle in such a way that it may
reasonably be anticipated that the sponsoring organization will retain a percentage of the
gross proceeds which is reasonable under the circumstances and shall retain all of the net
proceeds (gross proceeds minus the direct expenses of the raffle) for the purposes specified
in their application under M.G.L. c. 271, § 7A.

940 CMR - 94



940 CMR: OFFICE OF THE ATTORNEY GENERAL

12.04: Record Keeping, Financial Control

(1) A record keeper shall be designated from among the members of the organization as
defined at 940 CMR 12.01 and shall have been a member for a minimum of two years prior
to the commencement of the raffle. The record keeper or his designee shall be responsible
for the keeping and distribution of raffle tickets to be sold, the safekeeping of paid-for and
completed ticket stubs, and the maintenance of the records prescribed by this section during
and after the completion or suspension of the raffle for a period of at least two years.

(2) The raffle ticket shall have at least two parts, one of which is to be retained by the
purchaser, and the other to be retained by the record keeper. The record keeper’s part must
at a minimum contain the purchaser’s name, address, and the telephone number. All such
parts shall be imprinted with sequential serial numbers commencing with the numeral "1"
through the maximum number of tickets to be sold. Both copies shall bear the signatures of
both the seller and the purchaser of the ticket.

(3) Therecord keeper shall maintain and periodically update as the need arises, the following
types of records:
(a) a list of members of the sponsoring organization;
(b) a list of members authorized to sell raffle tickets or participating in any way in the
promotion or operation of the raffle;
(c) ali documents, bills of sale, agreements, appraisals or other documents concemning the
purchase of the article or articles to be raffied;
(d) all permits, licenses, and any other documents prescribed or required by law as
necessary for the lawful conduct of a raffle;
(e) aledger book or other suitable record keeping device listing the serial number of the
ticekt sold, the purchaser’s name and addrees, and the date purchased. Such enwies shall
be made upon receipt of the ticket part from thé selling member or members and will be
maintained in such a way as to permit a calculation at any time, of the number of tickets
sold to date;
(f) the ticket stubs used to conduct the drawing for a period of not less than two years.

(4) Financial records shall be maintained by the record keeper sufficient to show:
(a) the current amount of proceeds received on account or the raffle;
(b) all expenses related to the conduct of the raffle including printing costs, advertising
costs, lawyers fees, appraisal costs, insurance premiums, and any other costs reasonably
attributable to the raffie.

12.05: Violations Of Regulations

Failure to comply with any of the Regulations shall be deemed an unfair and deceptive act
or practice, in violation of M.G.L. c. 93A, § 2 or a misapplication of funds given or
appropriated to public charities.

12.06: _Severability

If any provision of these Regulations or the application of such provision to any person or
circumstances shall be held invalid, the validity of the remainder of these Regulations and
the applicability of such provision to other persons or circumstances shall not be affected
thereby.

REGULATORY AUTHORITY

7/1/93

940 CMR 12.00: M.G.L. c. 12, § 8J; c. 93A, § 2(c).
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