


City Clerk/Clerk of the Council
The Covid 19 and the Coronavirus Pandemic of
2020 upended the way the City
does business and required the
City Clerk’s Office, as well as all
City Departments, to adjust to a
closed City Hall, social distancing,
and new ways of conducting
business and serving the
residents of Newton

Vital Records

The City Clerk's office is located at the heart of
Newton City Hall maintaining records for birth,
death and marriages in the City of Newton. In
addition to issuing certified copies of vital
records, the City Clerk’s office assists couples
with filing marriage intention forms, assists
residents and funeral directors in recording the
death of a loved one, and issuing Burial Permits.

From March 1 to April 30, 2020, the number of
deaths registered by the Newton Clerk’s Office
doubled over the same period in previous years.

Newton City Council

In January of 2020, the members of the 2020
2021 City Council were sworn in and began
their terms. Susan Albright was elected
President and Richard Lipof was elected Vice
President. Within a few short weeks the City,
and the Council, were thrown into the Covid 19
Pandemic. The 24 members of the City Council
receive administrative support through the City
Clerk's office. The staff in the office gather
information for council agendas, record the
votes taken at committee and full council

meetings, work with
Committee Chairs to
create Committee
Reports, and publish the
results of each meeting.
To access information
about what the City
Council is doing,
residents can sign up for
the Clerk's office weekly
City Council newsletter.
They can access the committee meeting pages
where they will find agendas, reports, and audio
from those meetings, as well as accessing the
full Council meeting pages where they will see
the docket, reports docket, council actions, and
audio of each meeting.

Information that the Council will be reviewing
over the course of the coming week can be
found each Friday in the online Friday Packet.
Here residents, and City Councilors, can review
the material that they will need to be familiar
with during the coming week. Before each
Council meeting, they will also find committee
reports where they will learn how each of the
committees voted on the items before it. The
votes from the committee reports are compiled
into the Reports Docket which is published the
Thursday before each Council meeting. The
Reports Docket lists the items that the Council
will be discussing and voting on at the next
Council meeting.

With a Stay at Home Advisory in place, the
Council quickly adopted the use of Zoom to
continue conducting its meetings. The Council
did not miss a beat, did not cancel or postpone
any meetings, and embraced the technology to
facilitate remote participation.
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City Boards & Commissions

The City Clerk's office posts meeting agendas
for all of the City's official boards and
commissions, including City Council meetings.
Hard copies of the agendas can be found on the
bulletin board outside the City Clerk's office and
digital versions are on the City's website on the
electronic posting board. Items on the
electronic posting board are organized by the
date and are posted at least 48 hours before
the meeting. In 2019 the Office posted more
than 750 Meeting Notices and Agendas.

Elections

The City Clerk's office oversees City, State and
Federal elections. Candidates running for an
office at either the local or state level can file
their nomination papers with the City Clerk's
office. Residents may register to vote, request
absentee ballots, or become a poll worker to
assist at the polls on election day. The Clerk's
office recruits, trains and schedules more than
300 poll workers to effectively conduct each
election.

In FY2020, the office held four elections
including: a Municipal Preliminary; a Municipal
General Election and a combined Presidential
Primary and Special Municipal Ballot Question
Election. One week of Early Voting was
available for the Presidential Primaries and the
Special Municipal Election. On March 3, 2020,
more than 36,000 registered Newton voters
cast ballots in the Presidential Primaries and
Special Municipal Elections.

Municipal Census

The City Clerk's office conducts the yearly
municipal census. Each January, the office
distributes a census form to each of the 36,000
households in Newton in order to gather
information on who is living in the City, as well

as to maintain the active voter registration
status of all of Newton's voters. In 2018,
residents of Newton were given the option of
responding to the census on line if there were
no changes from the previous year. Over 9,350
households responded on line in 2019. So far in
2020, 9,700 households responded on line.

Dog Licensing

Each Spring the Clerk’s Office mails out dog
license renewal forms to the owners of more
than 6,000 dogs in our database. In 2019 the
office licensed almost 5,000 dogs of which
1,600 also purchased an Off leash Dog Park
Permit. The office has seen increases in the
number of dogs licensed for each of the last
three years.

City Archives

The City Clerk's office is also responsible for the
City Archives. The City Archives preserves the
records of the City and holds records from the
founding of Newton as a town in 1680 through
today. The City Archives is located primarily in
the Newton Free Library and is staffed by the
City Archivist and supported by our Scanning
Coordinator.

The staff of the City Clerk's office is here to
serve the residents of Newton. In this time of
Covid 19 and social distancing, check out our
services on the city website when you are in
need of a vital record, would like to register to
vote, get a copy of a municipal document, or
license your dog.

David A. Olson
Newton City Clerk






















