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3. Conditions Prior to Initial Request for Pavment.
Prior to requestmg the initial release of CPA funds under this grant,

(a) The Grantee shall submit to the Community Preservation Comnuttee or its designee a
certification signed by the Grantee's Treasurer documenting the availability of the non-CPA

funding listed in the Grantee’s funding proposal to the CPC.

'-.(b) The Grantee shall deliver to the City a timeline which sets forth the expected dates by which
Grantee will issue to its contractor a notice to proceed with the Project, and the expected
date for completion of the Project. :

4. Requirements for Pavment Reqguests.

Upon meeting the requuements in Section 3, the Grantee may submit monthly requests for
payment, together with copies of invoices from the Grantee’s contractor(s). Such requests and

supporting documentation shall be submitted to:

Community Preservation Program Manager
Department of Planning and Development
City of Newton

1000 Commonwealth Avenue

Newton Centre, MA 02459

(a) Use of restricted funds: The Grantee shall not request payment from CPA funds for the

cost of any item within the Scope of Work, as described in Section 2(a) required for the

- preservation, restoration and rehabilitation of the Property for which the Grantee has also
received a donation, bequest or grant specifically restricted to or designated for that item
from a source other than its grant of CPA funds from the City.

(b) Submissions required with all payment requests: With each request for payment, the
Grantee shall submit to the Planning Department a status report showing current projected
date of occupancy and percentage completion of tasks from the Scope of Work in Section
2(a) as well as any changes made in that Scope of Work; and a summary of expenditures to
date, in a format based on the original approved project budget (to permit clear comparlson

of planned and actual expenditures).

(c) Documentation of non-construction costs: Each request for payment of non-construction
costs shall include copies of invoices for which the Grantee seeks payment, such as
architect’s or contractor’s invoices, or copies of other paid bills for costs incurred after the

date of funding approval by the City Council (Attachment A), provided such costs fall
‘within the Scope of Work i in Section 2(a) and in the Grantee’s Proposal to the CPC '

(Attachment C).

(d). Prerequisites for payment of construction costs:
Prior to submitting its first request for payment of construction costs, the Grantee must meet
the following conditions:

(i) A construction contract shall be pro.cured using the procedure in Attachment G. to this
agreement, "Procurement Policy for City of Newton Com.mumty Preservation Program

Grants to Private Organizations."
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City of Newton CPA Grant Agreement
for Newton Cemetery

ATTACHMENT E-2

such other time determined to be appropriate by the Cemetery, Grantee, and Massachusetts
Historical Comlmssmn

Action required: The C.erhetery Commission, in conjunction with the Grantee/holder of
the Preservation Restriction, will arrange for recording of the Restriction at the Middlesex
Registry of Deeds upon project completion or other appropriate time as determined.

Attachment C o Contract #.-6410 _












City of Newton CPA Grant Agreement for Newton Cemetery Contract Number #L-6410

| Attachment D
CERT]FICATE OF AUTHORITY — NON-PROFIT CORPORATION (Part 1 of 2)

1. Ihereby cértify that I am the Clerk/Secretary of:
Newton Cemetery ' and that

* (print name of corporation)

2. Mary Ann Buras is the duly elected _
~ (insert printed or typed name of the officer who signs the contract)

3% : _President _ of said corporation; .
(insert title of the officer who signs the contract)
4. and thaton _ 3 / 15]2018 __, at a duly authorized meeting

(insert date of meeting) *
of the Board of Directors of said corporation, at which all the Directors were present or waived
notice, it was voted that :

Mary Ann Buras, President

(insert- printed or typed name and title of the officer who signs the contract,

as in number 2 above)

of this corporation be and hereby is authorized to execute contracts and bonds in the name and
on behalf of said corporation, and affix its Corporate Seal thereto, and such execution of any
contract of obligation in this corporation’s name on its behalf, with or without the Corporate
Seal, shall be valid and binding upon this corporation; and that '

5. The above vote has not been amended or rescinded and remains in full force and effect as of the
date set forth below

Moy By

(signature of ffg}k/Secrefaly)
NAME: |
M oy Aan Buras

(printed or typed name of CIerk/Secretary)

patE:__3l27][2 018

 (insert date Certificate signed by Clerk/Secretary)**
* This date must be on or before the date of the contract and the date the corporate officer signs.

- ** This date must be on or after the date that the corporate officer signs the contract.
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City of Newton CPA Grant Agreement for Newton Cemetery Contract Number #L-6410

Attachment G
: 21 July 2016
Procurement Policy for City of Newton
Community Preservation Program Grants to Private Organizations

A private organization (Grantee) that purchases supplies or services with Community Preservation Act (CPA)
funds received through the City of Newton, whether those goods or services are purchased with CPA funds:
or with matching funds from another source, is required to comply with this CPA Procurement Policy. The
Policy ensures that materials and services for such projects are procured in a way that is open (opportunity
open to all), falr (no one bzdder has an advantage over any other bidder), and efficient (paymg no more than
is necessary).

Private organizations that receive CPA funds are not subject to Massachusetts procurement laws.! However,
this Policy is consistent with both the City’s own procurement ordinance? and with the process used by the
Massachusetts Historical Commission (MHC), which requires private projects receiving MHC funds to meet
basic requirements similar to those in the Massachusetts Uniform Procurement Act (Massachusetts General
Laws, Chapter 30B).2 The table below sets forth City policy requirements, which differ based on the
estimated dollar amount of the project. _

Recipents of Newton CPA funds méy prbpose the specific method or methods they will use to meet or
request exceptluns to this Policy, but the City's Purchasing Department must approve proposed methods or
exceptions prlor to any release of CPA grant funds.

PURCHASE AMOUNTS
0-$2,999 $3,000-$24,999 ' $25,000 AND ABOVE
Sound business practices. | Grantee solicits at least three Grantee solicits competitive
written quotes, completes sealed bids, completes
Comparison Sheet, and awards | Comparison Sheet, and awards to
contract to lowest responsive lowest responsive and responsive
and responsive bidder. bidder.
[See Appendix A]. [See AppendixB.] -

1 Community Preservation Coalition, “Do The State’s-Procurement Laws Apply to CPA Projects?” (8/08),
www.communitypreservation.org/enews/Procurement JP.htm

2 Newton Ordinances (2012), §2.193.

3 Appendix E in the instructions for Round 19 of Massachusetts Preservation Projects Fund grants (3/8/13), -
www.sec.state.ma.us/mhc/mhemppf/mppfidx.htm
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