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APPLICATION FOR LOCAL HISTORIC DISTRICT CERTIFICATE OF  
APPROPRIATENESS, NON-APPLICABILITY, OR HARDSHIP 

 
DATE RECEIVED:  _________________________  PROJECT #:  ________________________ 
PROJECT ADDRESS:  ________________________________________________________________________________ 

PROJECT INFORMATION 

IS THE PROPERTY AND/OR STRUCTURE DESIGNATED (check all that apply):       
 

                   LOCAL HISTORIC DISTRICT                                    LOCAL LANDMARK                     NATIONAL REGISTER SITE 
 

(Depending on how a property is designated, different Newton City Ordinances may apply.) 

NAME OF LOCAL HISTORIC DISTRICT:  __________________________________________________ 

TYPE OF STRUCTURE(S) AFFECTED  (Check all that apply): 
 

                             HOUSE                               FENCE                            GARAGE                       NON-RESIDENTIAL BUILDING                               SHED                         
 

                             SIGN                             WALL                             OTHER 

IF OTHER, PLEASE DESCRIBE:  ___________________________________________________________________________ 

WHAT YEAR WAS THE STRUCTURE BUILT (IF KNOWN):  _______________ 

TYPE OF PROPOSED WORK (Check all that apply):    
 

                              ADDITION                    ALTERATION               DEMOLITION                      NEW CONSTRUCTION                             REPAIR 
 

                              REPLACEMENT                  OTHER 
 

IF OTHER, PLEASE DESCRIBE:  ___________________________________________________________________________ 

DESCRIBE SCOPE OF WORK:   
 
 
 
 
 
 
 
 

 
BRIEFLY DESCRIBE THE HISTORY OF THE PROPERTY (IF KNOWN):   

 

 
THIS APPLICATION FORM MUST BE ACCOMPANIED BY A GENERAL PERMIT APPLICATION FORM AND BY THE REQUIRED 

SUBMISSION MATERIALS IDENTIFIED ON THE LOCAL HISTORIC DISTRICT APPLICATION REQUIREMENTS SHEET. INCOMPLETE OR 

INACCURATE APPLICATIONS WILL NOT BE ACCEPTED. 
 
THE COVER PAGE AND THE INSTRUCTIONS ON THE BACK OF THE APPLICATION FORMS HAVE ADDITIONAL INFORMATION ABOUT 

THE APPLICATION INTAKE AND REVIEW PROCESS, AND THE HARD COPY REQUIREMENTS. 

 

    

 

 

   

    

  



City of Newton, Massachusetts 
Department of Planning and Development 

1000 Commonwealth Avenue Newton, Massachusetts 02459 

Telephone 
(617) 796-1120 

Telefax 
(617) 796-1086 

www.newtonma.gov 

   Barney Heath
       Director 

Ruthanne Fuller  
Mayor GENERAL PERMIT APPLICATION 

PROJECT #: ______________________ ZONING DISTRICT: ________________ DATE RECEIVED: _________________ 
PROJECT DESCRIPTION:  

PROPERTY LOCATION INFORMATION 
STREET ADDRESS:____________________________________________ CITY/ZIP:_____________________ 

LEGAL DESCRIPTION (SECTION, BLOCK, LOT):______________________________________________________________ 

PROPERTY OWNER INFORMATION

NAME:  ______________________________________ PHONE: _____________ ALT. PHONE: ______________ 
MAILING ADDRESS: ______________________________ E-MAIL ADDRESS: ________________________________ 

PROPERTY OWNER CONSENT 
I am (we are) the owner(s) of the property subject to this application and I (we) consent as follows: 

1. This application for a land use permit or administrative approval for development on my (our) property is made with my permission.
2. I (we) grant permission for officials and employees of the City of Newton to access my property for the purposes of this application.

X  _______________________________________________
    (Property Owner Signature) 

X  _______________________________________________
     (Property Owner Signature) 

_____________________ 
   (Date) 

_____________________ 
 (Date) 

NOTICE:  The City of Newton staff may need access to the subject property during regular business hours and will attempt to contact the 
applicant/agent prior to any visit.  Further, members of a regulatory authority of the city may visit the property as well.

APPLICANT / AGENT INFORMATION

NAME:  ______________________________________ PHONE: _____________ ALT. PHONE: ______________ 

MAILING ADDRESS: ______________________________ E-MAIL ADDRESS: ________________________________ 

    X  _______________________________________________ 
    (Applicant/Agent Signature) 

_____________________ 
 (Date) 

NOTICE:  The applicant/agent is the primary contact and may be any individual representing the establishment or property owner.  The 
applicant/agent must also be legally authorized to make decisions on behalf of the Property Owner(s) in regards to the application. 

--------------------------------------------------------------------- OFFICE USE ONLY BELOW THIS LINE ----------------------------------------------------------------------- 

CHECK APPROPRIATE PERMIT OR REVIEW PROCESS (CHECK ALL BEING SUBMITTED) 
Zoning Review Application Comprehensive Permit 
Administrative Site Plan Review Variance Application 
Sign Permit Historic Preservation Review 
Special Permit/Site Plan Approval Conservation Commission Review 
Fence Appeal  Other, describe__________________________________ 

Comments:  _______________________________________________________________ 
_________________________________________________________________________ 
_________________________________________________________________________ 
_________________________________________________________________________ 
_________________________________________________________________________ 
_________________________________________________________________________ 

PERMIT INTAKE INITIALS  
AND DATE STAMP 

NOTE: This form MUST accompany all other Department of Planning and Development applications. 
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106 Old Orchard 

Chestnut Hill, MA 02467 

Year Built: 1989 

Proposed Window Replacement Project 

Homeowners: David & Tatyana Souza 
 



Initial Conditions: 

Upon inspection of the windows and doors in the home, we found significant wood rot in window 
sashes, door panels, frames, subsills and casings. In addition, a large percentage of the windows are 
inoperable due to broken hardware or window deterioration. There are sizable gaps at the head of the 
windows in the brick openings that has permitted water infiltration over time. Please refer to the 
pictures below.  

 



Conditions Cont. 

 

 

 

 

 

 



Current Window Detail 

 

The current window detail undoubtedly is a defining characteristic of the home and something David 
and Tatyana want to preserve. Special attention was given to ensuring not only the style of window but 
the operation, size, lite cut, casing and sill detail remained unchanged. 

 

 



Solution 

 

In order to preserve the current window design, David and Tatyana selected an all wood new 
construction window with aluminum cladding from Marvin’s Ultimate Collection. This window line has 
the greatest amount of customization permittable in order to replicate the current windows. In addition, 
the aluminum cladding comes with a 2605 Kynar paint finish which will not only protect the windows 
from future deterioration, but will not chalk, fade, peel or discolor over time.  

Special attention was given to ensuring the operation, style, muntin size, muntin layout, casing and 
overall size of the window remained consistent. All of the windows, including those with special elliptical 
transoms above will be replaced in kind with a new construction style window. The window contractors 
confirmed measurements in conjunction with Marvin representatives to ensure that the new windows 
would fit seamlessly into the existing openings once the current windows are removed. The contractors 
are also prepared to maintain the current window opening dimensions should they require repair due to 
wood rot or damage. 

It was interpreted that this window selection complied with NHC/HDC Guidelines based on information 
provided online: 

If replacement windows are warranted, the NHC/HDC encourage:  

• Relocating repaired historic windows to publicly visible elevations and installing replacement 
windows only at less visible areas  

• Matching the original size, shape, material, configuration, operation, dimensions, profiles and 
detailing to the greatest extent possible  

• Matching muntin patterns, profiles and dimensions  

• Selecting wood- or aluminum-clad wood replacement windows (aluminum windows for Tudor-
Style buildings) for street elevations  

• Reusing serviceable trim, hardware or components 

 

Please refer to the pictures below of the current windows and the proposed solution by Marvin 

 

 

 

 

 

 

 



Current Windows and Proposed Marvin Solution 
(Drawing): 
Two Wide Casement – Front and Side Elevations: 

 



Two Wide Casement with Round Top Transom – Front and Side Elevations: 



Single Casement & Single Casement with Round Top Transom – Front Elevation: 

 



Balcony Door – Front Elevation 



Casements Windows – Rear Elevation 



 

 

 

 

 

 

 



 



Sunroom Windows and Doors– Rear Elevation 



 



Second Floor Bedroom Door – Rear Elevation 

 



Kitchen Door – Rear Elevation 

 

 



Back Doors – Rear Elevation 

 



Office Door – Rear Elevation 



 

 

Marvin Window Detail: 

As previously mentioned, the replacement solution is a new construction style window with new casing 
and subsills. Simulated divided lites will mirror the current lite cut pattern and dimension. Please refer 
to the pictures below for details on the Marvin casing, sill and simulated divided lites: 

Simulated Divided Lite: 

 

 

 

 

 

 



Sill Detail:  

 

 

 

 

 

 

 

 

 



Jamb/Casing Detail: 

 

 

 

 



































Casing color - Cashmere: 

 

 

 

 

 

 

 

 

 

 

 

 



 

Sash and frame color - Ebony: 

 

 

 

 

 

 

 

 

 

 

 



 

 

Marvin’s simulated divided lite with spacer bar 

 

 

 

 

 

 

 

 

 

 



 

 

Simulated divided lite dimensional detail: 
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