Checklist for Change of DBA

[0 Go to the Alcoholic Beverage Control Commission’s (ABCC) Website:
https://www.mass.gov/alcoholic-beverages-retail-licenses and select “Amend a Retail License”

[0 Select the appropriate amendment to the license and complete the required documents. The
application must be typed and saved as a PDF file. If you have any application questions call
the ABCC 617-727-3040.

{1 Submit the completed ABCC application and required documents in our online system:
https://newtonma.viewpointcloud.com, go to Board of License Commissioners and select
“Change to an Existing License Application (current alcohol license holders)”.

List of required documents for a Change of DBA Application:
[l Vote of Entity Board
[0 No Fee Transmittal Form

[l Business Certificate
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