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I. Introduction 
The WestMetro HOME Consortium (“Consortium”), through the City of Newton (“Representative Member”) has available $50,000.00 in FFY22 (HM23) HOME Community Housing Development Organizations (“CHDO”) Operating Funds for the reasonable and necessary costs, consistent with HOME regulations Section 92.208 and HUD CPD Notice 96-9, for the operations of a certified CHDO(s) that is engaged in the development and preservation of HOME-eligible housing within the Consortium Communities.   
This RFP will serve two purposes, first is to certify or recertify any non-profit applying for the CHDO Operating funds and second, to allocate CHDO Operating funds to certified CHDO(s).   Any funded organization must be certified annually and must comply with the regulatory requirements of the HUD HOME Program regulations HOME Final Rule, 24 CFR Part 92.
This RFP is being issued in accordance with the WestMetro HOME Consortium Program Administration Guidelines July 1, 2013; revised March 10, 2015.  The guidelines stipulate that the WestMetro HOME Consortium will set aside 5 percent of its annual HOME allocation for CHDO Operating Funds. The funds will be awarded to one or more qualified CHDO(s) through a competitive Request for Proposals process open to any non-profit organization conducting business within the Consortium’s service area. The Project Review Committee will review the Request for Proposals and responses and make its funding recommendation(s) to the Consortium Members. Consortium Members will then vote on the recommendations for CHDO allocations. The Representative Member, or its designee as approved by the Representative Member, shall administer the CHDO Operating Funds agreement(s) on behalf of the Consortium.
Please carefully review the enclosed documents. Proposals must comply with the requirements detailed in this RFP to be eligible for consideration. If any changes to the RFP are made, or addenda issued, they will be posted on the City of Newton website at:
WestMetro HOME Consortium | City of Newton, MA (newtonma.gov)
The Consortium welcomes responsive proposals and looks forward to working with the successful applicants. 
II. RFP Schedule
All meetings will be held in Newton City Hall, 1000 Commonwealth Avenue, Newton, MA 
September 14, 2022		RFP Issued – emailed to Consortium Members and available online
October 14, 2022		5:00 p.m. - Deadline for all proposals*
Oct. 17 – 28, 2022            	Project Review Committee (PRC) to meet to review proposals 

November 3, 2022		Consortium Council Meeting - Council vote on PRC’s allocation recommendations.
Applications must be submitted by the CHDO to the Representative Member, who will then distribute the Applications to the Project Review Committee for review. 
An electronic version (PDF’s only) of the proposal must be received by the City of Newton via-email no later 5:00 p.m. on Friday, October 14, 2022. Electronic versions are preferred, but an unbound paper copy will also be accepted.  Applications should be submitted to the following:
Eamon Bencivengo, Housing Development Planner
Phone: 617.796.1145  email:  ebencivengo@newtonma.gov
WestMetro HOME Consortium 
c/o Newton Planning and Development Department
1000 Commonwealth Avenue
Newton, MA 02459

III. Eligibility Criteria
1. The organization must have its headquarters within the WestMetro Consortium area (Bedford, Belmont, Brookline, Concord, Framingham, Lexington, Natick, Needham, Newton, Sudbury, Waltham, Watertown, Wayland).

2. The organization must receive a CHDO Certification from the WestMetro HOME Consortium.   Please complete the WestMetro HOME Consortium CHDO Recertification form and provide necessary documentation for the WestMetro HOME Consortium to recertify you as a CHDO concurrently with your response to this RFP, if not prior.  For any non-profit currently not certified as a CHDO, please contact Consortium Administrator to discuss application process and requirements for certification.

3. The organization must be able to provide terms and conditions which in the WestMetro HOME Consortium's judgment demonstrate that the organization can be expected, within 24 months, to identify a specific site and be eligible and prepared for project development financing under the HOME program.

4. The organization must document that grants awarded under this program plus any other HOME funding for operations will not exceed the lesser of 50% of the organization's operating budget or $50,000during the year that the award under this program would be utilized. HOME funds used for development projects need not be included in this calculation.

IV. Eligible Uses of CHDO Operating Funds
CHDO operating funds may be used for reasonable and necessary costs for the operation of the organization and must follow Department of Housing and Urban Development regulations as outlined in 25 CFR 92.208 & 92.300.  Funds provided under this program will be provided on a reimbursement basis.  Such costs include, but are not limited to:
1. Salaries, wages and other employee compensation and benefits
2. Employee education, training and travel
3. Rent, utilities, taxes and insurance
4. Supplies, technology costs, contracted services

V. Application Requirements
1. Development History and Proposed Project
a. Summarize the housing projects completed by the CHDO over the last five years, including number of units, total development costs, sources of financing, project ownership, and management, during and after construction.
b. Describe the proposed activities that the HOME CHDO funds would support.
c. Provide a description of any proposed housing development projects expected to be undertaken in the next 24 months.
d. Provide a 24-month schedule for implementation of a HOME CHDO development project, including 6-month, 12-month, 18-month and 24-month benchmarks. CHDOs that have not made progress toward a development project at 12 months may be deemed ineligible for subsequent year WestMetro Consortium HOME program CHDO Operating Expense funding.

2. For the purposes of this RFP, Applicants must provide evidence of Member Community support.  Along with Application Requirement 1, listed above, the applicant shall submit letters of support from Member Communities where the CHDO has undertaken projects that included donated or leased land and/or financial support from the municipality (e.g. Community Preservation Act funds, waived fees or taxes).  

3. A copy of your organizations fiscal audit and current operating budget.

4. A copy of your organizations most recent Community Housing Development Organization (“CHDO”) Certification 


VI. Evaluation of Proposals
HOME funds will be awarded to the most advantageous Proposal(s), as determined by the WestMetro HOME Consortium Council. The evaluation and selection process will be conducted in three phases: 
1. All proposals will be reviewed by the Representative Member to determine if the organization qualifies to be certified as a CHDO within the WestMetro HOME Consortium.  Representative Member will prepare letters of CHDO certification. 

2. Proposals that meet the Submission and HOME Program Requirements to Certify as a CHDO will then be reviewed by the Project Review Committee.   The Project Review Committee is comprised of municipal planning or housing and community development professionals from five of the Member Communities.  The Project Review Committee will be evaluated for responsiveness to the Application Requirements as outlined above in Section V.

3. The Project Review Committee will make allocation recommendations to the WestMetro HOME Consortium Council as to which proposal(s) meet the eligibility requirements.  The Consortium Council will make the final funding decision through a majority vote. The Representative Member will then notify each Applicant and issue award letter(s). Next steps for awardees will be to execute a contract substantially similar in form to the Draft Contract included in this RFP as Attachment B.


Attachment A

WestMetro HOME Consortium CHDO Recertification Form


WestMetro HOME Consortium  CHDO Recertification Application 
Organization Name & Address: 
	Contact:        

Title: 

Phone and email:                                          
	Title: 



Application Date:                  Date of Last Certification
CHDO Recertification Applications are required every fiscal year and prior to committing funds to a CHDO sponsored project.  
CHDO Recertification 
In order for WestMetro HOME Consortium to determine if your organization remains eligible for CHDO status, please answer the questions below, by checking either yes or no to indicate your answer.  Provide the supporting documentation indicated.   
	1. Yes
	 No 
	Have there been any amendments or other changes to your Charter, Articles of Incorporation or By-laws since your last CHDO certification date?  If yes, please attach a signed copy highlighting any such amendments.   

	2. Yes
	 No 
	Have there been any amendments or other changes to your tax-exempt ruling from the IRS under Section 501(c)(3) or (4) of the Internal Revenue Code of 1986 since your last CHDO certification date?  If yes, please attach a signed copy highlighting such amendments.   

	3. Yes
	 No 
	Does the CHDO continue to have among its purposes the provision of decent housing that is affordable to low- and moderate-income persons, as evidenced by its Charter, Articles of incorporation, By-laws or Board resolutions?   

	4. Yes
	 No 
	Does the CHDO continue to have standards of financial accountability conforming to 2 CFR Part 200, “Uniform Administrative Requirements, Cost Principals, and Audit Requirements for Federal Awards”?  Please attach a notarized statement by the president or chief financial officer of the organization, or a certification from a Certified Public Accountant. 
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	5.	Yes
 
	No 
	Does the CHDO continue to provide a formal process for low-income program beneficiaries to advise the organization on design, location of sites, development and management of affordable housing?  Please comment below on any changes made in the formal process since the last certification and attach any evidence of such changes. 

Comments: 

	6. Yes
	 No 
	Has the service area for the organization’s CHDO activities changed since the last CHDO certification date?  If yes, please attach a map showing the new service area and documentation that this change has been adopted by he CHDO’s governing body. 

	7.	Yes
	 No 
	Has the CHDO had any changes in staffing or consultants under contract?  If yes, please provide resumes describing the experience accomplished by key staff and copies of contracts with consultant firms or individuals. 

	8. Yes  
	 No 
	Does your CHDO have annual revenues in excess of $300,000?  If yes, please attach a copy of an audit performed by a Certified Public Accountant and conducted in accordance with generally accepted accounting principles and prepared during the most recent fiscal year, in addition to the IRS Form 990. If no, please explain why. 

 Comments: 

	9. Yes     No
	  
	Does your CHDO have annual revenues less than $300,000? If yes, please submit the 
CHDO’s most recently filed IRS Form 990, along with the items from either (a) or (b): 

	
	a) A set of Basic Financial Statements, which MUST include the industry equivalent of a Balance Sheet, Statement of Cash Flows, Income Statement and the Notes to the Financial Statements.  These must have been certified as official financials and evidenced by a copy of the board minutes showing that they were presented and accepted as official financial statements by the entity’s board or governing body.
OR 
b) A compiled set of Basic Financial Statements, along with a letter that the compilation was performed in accordance with American Institute of Certified Public Accountants’ industry standards.  The compilation must include the industry’s equivalent of the Balance Sheet, Statement of Cash Flows, Income Statement, and Notes to the Financial Statements.


	10. Yes   No
	For CHDOs that operate HOME-funded rental property, does the CHDO have a “Tenant Participation Plan” that includes fair lease and grievance procedures and a plan for tenant participation in management decisions?  Please attach the Tenant Participation Plan.   

	11.	Yes   No
                              
	Is your organization also certified as a CHDO by the State of Massachusetts? If yes, please attach 
the most recent certification or recertification document. NOTE: Being a state certified CHDO 
does NOT exempt you from completing this application or submitting accompanying forms 
for CHDO recertification in the WestMetro HOME Consortium.



12. Please provide a brief description below of the activities that document the organization’s service to the Consortium during the previous year.  Attach separate document if more space is required.
Comments: 

Please use the checklist below to assure all documentation is submitted with your request for recertification.  Missing documentation will delay your request for recertification: 
If you answered “Yes” to question #1, please provide a copy of your organization’s Charter, Articles of Incorporation or signed By-Laws if amendments or other changes have taken place in the last year. 
If you answered “Yes” to question #2, please provide a copy of any amendments to 501(c)(3) or 501(c)(4) certificate from the Internal Revenue Service (IRS). 
Notarized statement by the President or CFO or certification from a CPA certifying the organization’s financial system compliance with the financial accountability standards of 2 CFR Part 200, “Uniform Administrative Requirements, Cost Principals, and Audit Requirements for Federal Awards”. 
If there have been changes to your organization’s formal process for low income beneficiaries since the last certification, please provide documentation of such changes.   
If you answered “Yes” the question #6, please provide a copy of a map defining your new service area the geographic boundaries of organization’s service area. 
If you answered “Yes” the question #7, please provide a copy of new staff resumes for new key staff and copies of contracts with consultant firms or individuals. 
   If you answered “Yes” the question #8, please provide a copy of the CHDO’s most recently filed IRS Form 990 and Certified Public Accountant prepared audit. 
If you answered “Yes” the question #9, please provide a copy of the CHDO’s most recently filed IRS Form 990 along with the items listed under (a) or (b) 
Have you included a list of your organization’s Board of Directors and provided a Board Member information sheet for each? 
Supplemental attachments, descriptions, activities & explanations 


Please mail the requested information to: 
City of Newton, Planning and Development Dept. 
WestMetro HOME Consortium
Room 213 
 1000 Commonwealth Avenue Newton MA 02459
For further information, contact Eamon Bencivengo (617) – 796 - 1145
Signature of CHDO’s Authorized Representative: 
I certify the information provided in this CHDO recertification application and all its attachments are true and correct to the best of my knowledge. 
	Signature 
	            Date 

	Name 
	            Title 




Board Information Description 
At least one-third of the organization’s board must be representatives of the low-income community the CHDO serves.  To meet the one third (1/3) minimum requirement, the organization’s board could consist of either: 
· Residents that live in the low-income community where 51% or more of the residents are low-income. The persons need not be low income;
· Residents of the community who are qualified as low-income (below 80% of the median income); or
· Elected representatives of low-income neighborhood organizations.
1. Low-income resident of the community - Under the HOME program, for urban areas, the term
“community” is defined as one or several neighborhoods, a city, county, or metropolitan area. For rural areas, “community” is defined as one or several neighborhoods. Also income must be   below 80% MFI for their family size.
2. Resident of a low income neighborhood in service area - This does not mean that you must be a low income person only that you reside in a low-income neighborhood within the organization’s Consortium service area.
3. Elected rep or a low income neighborhood organization – A low-income neighborhood organization is an organization composed primarily of residents of a low-income neighborhood. Examples are    
     block groups, civic associations, neighborhood church groups. 
4. No more than one-third (1/3) of the board shall be made up of elected or appointed public officials or public employees of the government entity or entities which the CHDO serves. See definitions below:
a). Elected or Appointed Public Official –  A public sector representative in any elected public  official, any appointed public official, any public/government employee of a public agency or  department, or any individual who is appointed by a public official to serve on a CHDO board. 
b). Public Employee - All employees of public agencies, including schools, Housing Authorities  and Redevelopment Authorities. 
NOTE 
1. Low income persons residing outside the WestMetro HOME Consortium’s service area cannot be counted as low income board members for WestMetro HOME Consortium CHDO designation purposes.
2. If a board member is both an elected/appointed public official/public employee and a low income person/resident/representative, that person MUST be counted toward the one-third of board members allowed for public officials/employees and will not be counted as a low income board member.
3. 
Board Member Information 
Organization Name: 
Please complete and return this form for each Board member of the Organization (CHDO).  You may duplicate form as needed.  Please print or type. 
Name:
Home Address:   
Phone Number 
                    Home 	Work 	       Cell 
Occupation:         
Business Name:   
Business Address:                                                                                   Board Member Since: 
	1. 
Elected or 
Appointed 
Public 
Official? 
	2. 
Public 
Employee? 
	3. 
Low-income*  resident 
of the community? 
	4. 
Resident of a 
         low 
income 
neighborhood in service area? 
	5. 
Elected rep of a low income neighborhood organization? 

	 Yes         No 
	 Yes          No 
	 Yes          No 
	 Yes        No 
	 Yes      No 


I certify that the above information provided above is accurate and correct to the best of my knowledge. 
	 Printed Name 	 Signature 	 Date 

*Low-Income is defined as a family whose annual income does not exceed 80 percent of the area median income (AMI).  Current limits are as follows:
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Community Housing Development Organization [CHDO] Certification  
Affidavit of Standards for Financial Management Systems  
Date: 
Affiant: 
Recipient: 

 [Insert exact legal name of the organization] 
Affiant on oath swears that the following statements are true and are within the personal knowledge of Affiant: 
1. Affiant is the President AND / OR Chief Financial Officer of the Recipient and is authorized to make this affidavit on behalf of Recipient.
2. Recipients' financial management systems conform to the financial accountability standards set forth in 2 CFR Part 200 - Uniform Administrative Requirements, Cost Principles, And Audit Requirements For Federal Awards, by providing for and incorporating the following:
a. Accurate, current, and complete disclosure of the financial results of each federally-sponsoredproject;
b. Records which identify the source and application of funds for federally-sponsored activities. These records contain information pertaining to Federal awards, authorizations, obligations, unobligated balances, assets, outlays, income, and interest;
c. Control over and accountability for all funds, property and other assets; adequate safeguards of all such assets shall be adopted to assure that all assets are used solely for authorized purposes;
d. Comparison of outlays with budget amounts for each award;
e. Written procedures to minimize the time elapsing between the receipt of funds and the issuance or redemption of checks for program purposes by the recipient;
f. Written procedures for determining the reasonableness, allocability, and allowability of costs in accordance with the provisions of 2 CFR Part 200 - Uniform Administrative Requirements, Cost Principles, And Audit Requirements For Federal Awards and the terms and conditions of the award;  
g. Accounting records, including cost-accounting records that are supported by source documentation.
NOTARY SEAL Affiant: 
Title: 
Subscribed and sworn before me on the 	   ,day of      , 20     , by 	, 
on behalf of  	My commission expires: ___                                    Notary Public State of Massachusetts  






WestMetro HOME Consortium
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Organization Name & Address:




Contact:	Title:


CHDO Certification Application
Page
1

Telephone:

Fax:

Email:



Application Date:

Date of Last Certification:




CHDO Certification Applications are required every fiscal year and prior to committing funds to a CHDO sponsored project.



[bookmark: I._CHDO_Status_(check_one)]
I. [bookmark: II._CHDO_Recertification_] CHDO Certification

In order for WestMetro HOME Consortium to determine if your organization is eligible for CHDO status, please answer the questions below, by checking either yes or no to indicate your answer. Provide the supporting documentation indicated.

1. Yes	No	Is your organization’s Charter, Articles of Incorporation or By-laws attached?

2. Yes	No	Is evidence of your organization’s tax-exempt ruling from the IRS under Section 501(c)(3) or (4) of the Internal Revenue Code of 1986 attached? 

3. Yes	No	Does the organization have among its purposes the provision of decent housing that is affordable to low- and moderate-income persons, as evidenced by its Charter, Articles of incorporation, By-laws or Board resolutions?

4. Yes	No	Does the CHDO continue to have standards of financial accountability conforming to 2 CFR Part 200, “Uniform Administrative Requirements, Cost Principals, and Audit Requirements for Federal Awards”? Please attach a notarized statement by the president or chief financial officer of the organization, or a certification from a Certified Public Accountant.

5. Yes	No	Does the organization provide a formal process for low-income program beneficiaries to advise the organization on design, location of sites, development and management of affordable housing? 


6. Yes	No	Does the organization operate in a the service area within the MetroWest Consortium? If yes, please attach a map showing the service area. 

7. Yes         No	Does the organization have paid staff with housing experience appropriate to the role the organization plans to ply in projects (developer, sponsor, or owner?  Note: Paid consultants are only eligible to be considered paid staff  during the first year of operating as a CHDO, provided that the consultant trains the organization staff.  

8. Yes         No	Does the organization have annual revenues in excess of $300,000? If yes, please attach a copy of an audit performed by a Certified Public Accountant and conducted in accordance with generally accepted accounting principles and prepared during the most recent fiscal year, in addition to the IRS Form 990. If no, please explain why.

Comments:




9. Yes	No	Does the organization have annual revenues less than $300,000? If yes, please submit the most recently filed IRS Form 990, along with the items from either (a) or (b):

a) A set of Basic Financial Statements, which MUST include the industry equivalent of a Balance Sheet, Statement of Cash Flows, Income Statement and the Notes to the Financial Statements. These must have been certified as official financials and evidenced by a copy of the board minutes showing that they were presented and accepted as official financial statements by the entity’s board or governing body.

OR
b) A compiled set of Basic Financial Statements, along with a letter that the compilation was performed in accordance with American Institute of Certified Public Accountants’ industry standards. The compilation must include the industry’s equivalent of the Balance Sheet, Statement of Cash Flows, Income Statement, and Notes to the Financial Statements.


10. Yes	No	For organizations that operate HOME-funded rental property, does the organization have a “Tenant Participation Plan” that includes fair lease and grievance procedures and a plan for tenant participation in management decisions? Please attach the Tenant Participation Plan.


	11.  Yes
	No
	Is your organization also certified as a CHDO by the State of Massachusetts. If yes, please attach

	
	the most recent certification or recertification document. NOTE: Being a state certified CHDO

	
	does NOT exempt you from completing this application or submitting accompanying forms

	
	for CHDO certification in the WestMetro HOME Consortium.



12. Please provide a brief description below of the activities that document the organization’s service to the Consortium during the previous year or planning upcoming year. Attach separate document if more space is required.

Comments:














Please use the checklist below to assure all documentation is submitted with your request for certification. Missing documentation will delay your request for certification:

If you answered “Yes” to question #1, please provide a copy of your organization’s Charter, Articles of Incorporation or signed By-Laws if amendments or other changes have taken place in the last year.

If you answered “Yes” to question #2, please provide a copy of any amendments to 501(c)(3) or 501(c)(4) certificate from the Internal Revenue Service (IRS).

Notarized statement by the President or CFO or certification from a CPA certifying the organization’s financial system compliance with the financial accountability standards of 2 CFR Part 200, “Uniform Administrative Requirements, Cost Principals, and Audit Requirements for Federal Awards”.

If there have been changes to your organization’s formal process for low income beneficiaries since the last certification, please provide documentation of such changes.

If you answered “Yes” the question #6, please provide a copy of a map defining your service area the geographic boundaries of organization’s service area.

If you answered “Yes” the question #7, please provide a copy of staff resumes for key staff and copies of contracts with consultant firms or individuals.

If you answered “Yes” the question #8, please provide a copy of the CHDO’s most recently filed IRS Form 990 and Certified Public Accountant prepared audit.

If you answered “Yes” the question #9, please provide a copy of the CHDO’s most recently filed IRS Form 990 along with the items listed under (a) or (b)

Have you included a list of your organization’s Board of Directors and provided a Board Member information sheet for each?

Supplemental attachments, descriptions, activities & explanations

Please mail the requested information to:

City of Newton, Planning and Development Dept.
                   WestMetro HOME Consortium 1000 Commonwealth Avenue
Newton MA 02459



                                 For further information, contact  Eamon Bencivengo (617) 796-1145
Signature of CHDO’s Authorized Representative:

I certify the information provided in this CHDO recertification application and all its attachments are true and correct to the best of my knowledge.




Signature	Date



Name	Title

Board Information Description

At least one-third of the organization’s board must be representatives of the low-income community the CHDO serves. To meet the one third (1/3) minimum requirement, the organization’s board could consist of either:

· Residents that live in the low-income community where 51% or more of the residents are low-income. The persons need not be low income;

· Residents of the community who are qualified as low-income (below 80% of the median income); or

· Elected representatives of low-income neighborhood organizations.

1. Low-income resident of the community - Under the HOME program, for urban areas, the term “community” is defined as one or several neighborhoods, a city,	county, or metropolitan area. For rural areas, “community” is defined as one or several neighborhoods. Also income must be	below 80% MFI for their family size.

2. Resident of a low income neighborhood in service area - This does not mean that you must be a low- income person only that you reside in a low-income neighborhood within the organization’s Consortium service area.

3. Elected rep or a low income neighborhood organization – A low-income neighborhood organization is an organization composed primarily of residents of a low-income neighborhood. Examples are
block groups, civic associations, neighborhood church groups.

4. No more than one-third (1/3) of the board shall be made up of elected or appointed public officials or public employees of the government entity or entities which the CHDO serves. See definitions below:

a). Elected or Appointed Public Official – A public sector representative in any elected public official, any appointed public official, any public/government employee of a public agency or department, or any individual who is appointed by a public official to serve on a CHDO board.

b). Public Employee -	All employees of public agencies, including schools, Housing Authorities and Redevelopment Authorities.

NOTE

1. Low income persons residing outside the WestMetro HOME Consortium’s service area cannot be counted as low income board members for WestMetro HOME Consortium CHDO designation purposes.

2. If a board member is both an elected/appointed public official/public employee and a low income person/resident/representative, that person MUST be counted toward the one-third of board members allowed for public officials/employees and will not be counted as a low income board member.

Board Member Information
Organization Name:

Please complete and return this form for each Board member of the Organization (CHDO).  You may duplicate form as needed.  Please print or type.

Name:

Home Address:



Phone Number

Home	Work	Cell

Occupation: Business Name: Business Address:




CHDO Recertification Application
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Board Member Since:


Month/Year	Term


	1.
Elected or Appointed Public Official?
	2.
Public Employee?
	3.
Low-income* resident
of the community?
	4.
Resident of a low income
neighborhood in service area?
	5.
Elected rep of a low income neighborhood organization?

	
	
	
	
	

	Yes	No
	Yes	No
	Yes	No
	Yes	No
	Yes	No



I certify that the above information provided above is accurate and correct to the best of my knowledge.



Printed Name	Signature	Date
*Low-Income is defined as a family whose annual income does not exceed 80 percent of the area median income (AMI).  Current limits are as follows:
                                   [image: ]       
Community Housing Development Organization [CHDO] Certification
Affidavit of Standards for Financial Management Systems

Date:	 	

Affiant:	 	

Recipient:    	
[Insert exact legal name of the organization]

Affiant on oath swears that the following statements are true and are within the personal knowledge of Affiant:
1. Affiant is the President AND / OR Chief Financial Officer of the Recipient and is authorized to make this affidavit on behalf of Recipient.
2. Recipients' financial management systems conform to the financial accountability standards set forth in 2 CFR Part 200 - Uniform Administrative Requirements, Cost Principles, And Audit Requirements For Federal Awards, by providing for and incorporating the following:
a. Accurate, current, and complete disclosure of the financial results of each federally-sponsored project;
b. Records which identify the source and application of funds for federally-sponsored activities. These records contain information pertaining to Federal awards, authorizations, obligations, unobligated balances, assets, outlays, income, and interest;
c. Control over and accountability for all funds, property and other assets; adequate safeguards of all such assets shall be adopted to assure that all assets are used solely for authorized purposes;
d. Comparison of outlays with budget amounts for each award;
e. Written procedures to minimize the time elapsing between  the receipt of funds and the issuance or redemption of checks for program purposes by the recipient;
f. Written procedures for determining the reasonableness, allocability, and allowability of costs in accordance with the provisions of 2 CFR Part 200 - Uniform Administrative Requirements, Cost Principles, And Audit Requirements For Federal Awards and the terms and conditions of the award;
g. Accounting records, including cost-accounting records that are supported by source documentation.




Affiant:     	 Title:   	

NOTARY SEAL
Subscribed and sworn before me on the	,day of	, 20	, by	,

on behalf of   	


Notary Public State of Massachusetts
My commission expires:

ATTACHMENT C: 
Draft FFY22 (HM23) HOME Program CHDO Operating Funds Agreement
(circulated once a funding award is made)
Page 8 of 8
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80% AMI $78,300 $89,500 $100,700 $111,850 $120,800


